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Chapter 5:
LICENSING

SUMMARY: This chapter outlines the guidelines for issuance, renewal, reinstatement and discipline of licensees.

SECTION 1:
REGISTER

The Board shall maintain a register of applicants who are issued licenses as Nursing Home Administrators, Residential Care Facility Administrators, and Multi-Level Long Term Care Facility Administrators. The register shall show the: name and address of current employer; date of application; educational and experience qualifications; date and serial number of the license issued; date on which the Board reviewed and acted upon the application; license renewal date; and such pertinent information as may be deemed necessary.

SECTION 2:
ISSUANCE OF ORIGINAL LICENSE

An original license shall be issued to applicants who have successfully met licensure requirements as set forth in these rules.

SECTION 3:
RENEWAL

Annual renewals of licenses shall be made without re-examination for license holders continuing to meet the requirements and who can provide proof of satisfaction of continuing education requirements. Applications shall be on the forms provided by the Board and shall be accompanied by the annual renewal fee.

SECTION 4:
DISPLAY

Every licensed Administrator shall display his or her license in a conspicuous place in the office or place of business or employment of such licensee.

SECTION 5:
DUPLICATE LICENSES

Upon receipt of satisfactory evidence that a license has been lost, mutilated, or destroyed, the Board may issue a duplicate license or certificate upon payment of a fee set by the Board.

SECTION 6:
REINSTATEMENT

An Administrator who has been duly licensed in this state and whose license has not been revoked or suspended, but who fails to renew his/her license at the appropriate time, may be reinstated up to ninety (90) days after the expiration date upon payment of the renewal fee and a late fee. The licensee shall still furnish proof of continuing education, and shall meet all other requirements for renewal. Any person who submits an application for renewal more than ninety (90) days after the expiration date shall be subject to all requirements governing new applicants, except that the Board may, at its discretion and giving due consideration to the protection of the public, waive examination if that renewal application is made within two (2) years from the date of expiration.

SECTION 7:
COMPLAINTS AGAINST ADMINISTRATORS

All complaints shall be submitted in writing to the Complaint Coordinator, in the Office of Licensing & Registration, Department of Professional & Financial Regulation.

SECTION 8:
DISCIPLINE OF LICENSEES

This Board has adapted the American College of Health Care Administrators' (ACHCA) Code of Ethics as its definition of Professional Conduct. Violation by a licensee of the Code, as it appears in Chapter 11 of these rules, shall be considered unprofessional conduct subject to disciplinary action by the Board.

Any complaint or infraction of the Board rules shall be handled, and any resulting discipline imposed, in accordance with the Maine Administrative Procedure Act, 32 M.R.S.A. Sections 64-A and 66, and any other applicable Maine statutes.
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