Are Drafts Considered Records?

Drafts or working documents are records but they might only need to
be retained for a brief period of time if they do not have significant
administrative, legal, fiscal or historical value.

Examples of drafts that might be immediately discarded following the
creation of a new draft are those which contain only minor non-
substantive changes such as correction of grammar and/or spelling or
minor “word-smithing.”

Any decision regarding the disposition of a draft or working document
should be made on a case-by-case basis in consultation with your
Records Officer or clearly defined by agency policy.
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