Maine State Archives Model Agreement
Agreement for Alternative Placement for 
Nonconfidential Local Government Records
The (name of alternative institution), approved by the Archives Advisory Board as an alternative repository for local government records, agrees with (name of local government agency) that:

1. The Archives Advisory Board shall be informed in writing of all records transferred to the alternative repository.  The Board shall be provided with a description of the records and their inclusive dates.

2. The alternative repository shall retain physical and intellectual control of the transferred records at all times.  Under no circumstances shall local government records be loaned, sold, or otherwise removed from the custody of this alternative repository, unless to be returned to the local government agency.  Local government records shall not be co-mingled with other records in the alternative repository’s holdings.

3. The local government agency shall at all times retain legal title to transferred records.  It shall have the right to regain physical custody at any time.

4. If for any reason the alternative repository becomes unable to fulfill this agreement, it shall promptly return the records to the local government agency.

5. The alternative repository shall provide security arrangements to prevent loss of records both in storage and in reference areas, as described in its Application for Approval as an Alternative Repository for Local Government Records.

6. The alternative repository shall provide storage facilities capable of preserving records at least as well as that available to the local government agency, as described in its Application for Approval as an Alternative Repository for Local Government Records.

7. The alternative repository shall provide reasonable access to the records as required by the Public Proceedings statutes as follows:

8.  The alternative repository shall maintain a non-profit corporate status.

A copy of this agreement shall be sent to the Archives Advisory Board before any records are transferred.

_______
______________________________________________________________

(Date)

(For Local Government Agency)

_______
______________________________________________________________

(Date)

(For Alternative Repository)


