                                                                                                                (DATE)
SUBJECT:  Stop Work Order, (CT ############)
Dear (NAME OF CONTRACTOR POC)

     The Maine (NAME OF AGENCY OR DEPARTMENT) hereby directs (NAME OF CONTRACTOR) to stop work on contract (CT ############), for (DESCRIPTION OF EFFORT).  This contract has been identified as being funded in whole or in part by federal funds.  (NAME OF AGENCY OR DEPARTMENT) has determined that it is necessary to issue this stop work order to respond to the recent federal government shutdown and the resulting uncertainty of the federal funding related to the above referenced contract. 

 Therefore, (NAME OF CONTRACTOR) shall cease all services and the ordering of supplies in support of (DESCRIPTION OF EFFORT) and shall cease incurring any costs under this contract including but not limited to (CONTRACTOR NAME) indirect costs.  You are required to immediately notify any and all subcontractors that (NAME OF AGENCY OR DEPARTMENT) has issued a stop work order to the prime contractor.  You are responsible for ensuring that any and all sub-contractors stop work related to this contract immediately.  
The stop work order shall remain in place until such time as you receive further direction from (NAME OF AGENCY OR DEPARTMENT). (NAME OF AGENCY OR DEPARTMENT) will continue to monitor the federal government shutdown closely and will take further appropriate action regarding this contract as soon it is feasible.  This action may include, but may not be limited to terminating the contract, cancelling the stop work order, resuming the contract or amending the contract. The State will not reimburse the contractor for any costs incurred subsequent to receipt of the stop work order and prior to notification that the contracted work is to continue.  The stop work date is --/--/2013
     Should (NAME OF CONTRACTOR) require additional information regarding this stop work order; please do not hesitate to contact (NAME, PHONE, AND EMAIL OF CONTRACT SPECIALIST).  

                                                                                                                  Sincerely,   

                                                                                         (FILL IN NAME AND TITLE)

