Division of Purchases-DAFS
ARRA Procurement Checklist
Form Instructions:  This checklist is being provided to assist agencies in ensuring that procurements using Recovery Act funds or funds freed up by Recovery Act funds are properly developed and documented.   Please complete all applicable sections of this document and include with any procurement requests that utilize Recovery Act funds or funds freed up by Recovery Act.
Project Business Contact:  __________________________
 Office/Division/Program:  ______________________
                                                     (Name and Phone Number)
Financial/Fiscal Contact:  ______________________________________
                                                     (Name and Phone Number)
	Agreement Action:     Is this procurement the result of a competitive bid?                 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No 
 FORMCHECKBOX 
  RFP/RFQ #:  ____________________________________________________
 FORMCHECKBOX 
  Requesting Sole Source 
Contractor / Vendor Information:
Name:  
_____________________________________________________



	
YES    NO
1)  Are procedures in place for the documentation and timely inspection and acceptance of deliverables?
 FORMCHECKBOX 
        FORMCHECKBOX 

2)  Did the RFP you issued contain the necessary language to satisfy the requirements of the Recovery Act?
 FORMCHECKBOX 
        FORMCHECKBOX 

3)  Does your awarded contract have the necessary terms and clauses required by the Recovery Act?
 FORMCHECKBOX 
        FORMCHECKBOX 

4)  Are the Recovery Act funds being used for authorized purposes? 
 FORMCHECKBOX 
        FORMCHECKBOX 

5)  Has your organization identified qualified personnel to oversee the Recovery act funds?
 FORMCHECKBOX 
        FORMCHECKBOX 

6)  Have you structured the contract in such a way that it will result in meaningful and measurable
outcomes that are consistent with agency plan and promote the goals of the Recovery Act?
 FORMCHECKBOX 
        FORMCHECKBOX 

7)  Is the contract structure such that the deliverables promote the economic stimulus goals
(including expenditure timeframes) of the Recovery Act?
 FORMCHECKBOX 
        FORMCHECKBOX 

8)  Does the description of the procurement use language appropriate for a general audience, and

avoid industry-specific terms and acronyms without plain language explanations?
 FORMCHECKBOX 
        FORMCHECKBOX 

9)  Does the contract contain the necessary reporting and timeliness criteria as outlined by the Recovery Act?  FORMCHECKBOX 
       FORMCHECKBOX 

10)  Are quality assurance procedures in place to monitor the contract performance?
 FORMCHECKBOX 
        FORMCHECKBOX 

11)  Have you attached a copy of the financial order approving the funding for this procurement?
 FORMCHECKBOX 
        FORMCHECKBOX 

12)  Are the payment mechanisms for this procurement clearly defined?
 FORMCHECKBOX 
        FORMCHECKBOX 




Agreement Number:  CT #_________________________________
Date:  ___________________

                                                   Example:  20090229*01234
Maine American Reinvestment and Recovery Act Fraud Hotline 1-866-2243033

