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State of Maine

Department of Administrative & Financial Services

Division of Purchases

Burton M. Cross Building, 4th Floor

9 State House Station

Augusta, Maine   04333-0009

    JOHN ELIAS BALDACCI                                                       RYAN LOW


BETTY M. LAMOREAU           
GOVERNOR                                                               COMMISSIONER


           DIRECTOR

November, 20, 2009
From:
Betty M. Lamoreau, Director, Division of Purchases
To:
All Departments
Subject:
EO 05 FY 10/11 Order Curtailing Allotments Pursuant to Title 5 M.R.S.A. Section 1668 

Governor Baldacci has issued an executive order address our state’s anticipated continued shortfall in Fiscal Year 2009-2010.  As part of curtailment activities your department may be reducing or disencumbering money from certain contracts. The disencumbering of money from a contract requires notification of the vendor/provider.  Below are some instructions and a sample template to assist you when reducing or disencumbering a contract.
The template on the next page of this document is designed for use when either reducing the amount of a contract or terminating a contract.  Since the template is generic you will need to do a small amount of editing to reflect that the notice is coming from your department.  The completed document has the effect of a contract amendment, but it differs from a traditional amendment in that it is a unilateral transaction.  When sent to the Provider, the document informs the Provider of a decision by the state regarding the specific contract.  It does not invite the Provider to negotiate.

Completion of the template is largely self-explanatory.  It must be entered into AdvantageME like any other amendment.  After entering the document into AdvantageME please mail a copy to the vendor and forward a copy to the Division of Purchases.  We will review the hard copy and approve it in AdvantageME
Please contact the Division of Purchases if you have questions about the use of the template.  Thank you.
<DEPARTMENT LETTERHEAD>

<DATE>
<VENDOR/PROVIDER>
<ADDRESS>
<CITY,ME ZIP>
	CT Number:
	

	Agreement:
	


Re:  Notice of Disencumbrance
Dear <PROVIDER>:
Governor John E. Baldacci has issued an executive order directing state agencies to reduce the rate of spending in Maine government by $63.1 million in the current fiscal year, based upon recent state revenue forecasts and the recession that is gripping the nation.  At the < YOURDEPARTMENTS NAME>, $<DEPARTMENT REDUCTIONS IN DOLLAR AMOUNTS> million was reduced as part of this curtailment process.  Reductions that impact services or programs were made with great thought and consideration to the overall impact.  As a result, I regret to inform you that the agreement referenced above will be disencumbered effective immediately in the amount(s) shown below.

	Service
	Account Code
	Disencumbrance Amount

	
	
	

	
	
	

	
	
	


If you have any questions, please contact your agreement administrator.

Sincerely,

<DEPARTMENT DESIGNEE>

<DEPARTMENT>

cc:
DAFS – Betty M. Lamoreau, Director, Division of Purchases

PHONE:  (207) 624-7340 
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