1512 Reporting Tip Sheet for Agencies 
· Notify the Office of the State Controller when a new ARRA award is received as soon as possible.  Please forward a copy of the award to your OSC 1512 reporting liaison.

· Review your awards for end dates and liquidation periods.

· Compare totals on federal drawdown reports (if available) with grant revenue per Advantage, follow up on variances and post adjusting entries or unrecorded cash receipts before the quarter end date.
· Check funds 013 and 015 for ARRA revenues and expenditures and reclassify before the end of the quarter

· Review Fund 020 and 021 transactions coded to 2982, 295x and 2988’s to see if items need to be reclassified before the quarter ends
· Communicate with interagency subrecipients to ensure expenditure data, subaward information and job counts are received timely.

· Consider cutting off disbursements to sub-recipients 7 to 10 days before the quarter end date to allow for the flexibility to update total sub-award disbursements
· Consider notifying external sub-awardees to cut off their ARRA spending 7-10 days before the qtr end date to allow for early reporting of their FTE’s and payments made to vendors in excess of $25k for timely updating of sub-award information in the reporting system.
· Verify sub-recipient’s DUNS and CCR registration to current listing on OSC website.
· Notify your Office of the State Controller Liaison for non 1512 reportable activity coded to funds 020 and 021 that may exist within approp/unit accounts that are currently subject to 1512 reporting.
· Send reminders to subrecipients of requirements to track ARRA funds separately, report ARRA award information separately on the SEFA, and register with CCR (see Controller’s Bulletin FY10-03 for more information)

· Reconcile all revenues and expenditures posted to funds 020 and 021 before determining quarterly revenues, vendor payments or total expenditures.
Please remember the Office of the State Controller’s Internal Audit Staff are here to assist you with 1512 reporting.  We are happy to answer any questions or concerns you may have.  Feedback is also welcome.  
