User receives an email when a payment is initiated to the company and scheduled to
credit. User clicks on the link within the email to log in to the PayMode website.
User can view the remittance information associated with the payment from their
PayMode Message Board or from the Reports Menu. Below are the instructions for
viewing the remittance information from both areas.

Optionl:
User is brought to their Home page. Home page notifies them that there are new

messages. User clicks on PayMode Message Board.
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. ™ PAYNODE
HOME r PAYMENTE ' MVOICING T REFORTE ll‘INI..RlYImI SOR REIOREUBNT HELP

[}Welcome to PayMode, Maine User

You have one new message! Search PayMode Members
Termns of Use for enrolled membars accepted prior to August 5, 2006, Click hara 10 view docunent.
Tems of Use for enralled members accepted after August 4, 2006, Click hare to view docurnant, PAYMENTS

The Operating Rules were last updated on OV24/2003. Click hers to view the document.

Current Company: |Maine Vendor =

Recent Activity )
Payments Amount Date Status Remittance Dovmload

There has been no activity for this Membership in the past bwo waeks,

PayMode Messages

Payrent Corfirmation notifications will be deleted afier 30 days. Approval Signature Request notifications will also be deleted sfier 20 days il action hag
bin taken on thie payment
After the natifications are deleted, you will cortinue 10 be able 1o view information an thoss payments in various PayModa Reports.

% Thie hirik berlow Lo se g

You have one new message.

PayMode Message Board
REPORTS
Collection Reports

User is brought to their Paymode Messages. User clicks on Open next to Collector
Payment Confirmations.

i H-:-_I'i T PAYMENTS Y HVOICIHG T REPORTS Tuummwmm.,:(‘_""ﬁf“"
PayMode Messages
Maineg Vemdor
You have 1 new message Maing User

Collector Payment Confirmations (1) @

Back I




User is taken to their Messages. User clicks on View under Remit Rpt to view the
remittance information associated with the payment.

HOME | PAYMENTS | INVOICING |  REPORTS | ADMINSTRATIONT o0 FATKODE,

PayMode Messages

[y Colector Payment Confirmations - 1 message , T unread Maine User
Date Disburssr Account ID Collsctor Account ID Amount Attachment Payrfiont R;::'
1127107 o
r %03 PM StateofMaine.bac MaineVendor.Receivables $756.00 A,

Option 2:
User is taken to their Home page. User clicks on the Reports tab at the top of the page.

PAYMENTS INVOICING REPORTS

Welcome % PayMode, Maine User
You have no new messages.

Terms of Use for enrolled members accepted prior to August 5, 2006, Click here to view document.
Terrns of Use for enrolled members accepted after August 4, 2006, Click here to view document
The Operating Rules were last updated on 03/24/2003. Click here to view the document.

Current Company: |Maine Vendor =

Recent Activity

Payments Amount Date Status
There has been no activity for this Membership in the past two weeks

PayMode Messages

Payment Confirmation notifications will be deleted after 30 days. Approval Signature Request notifications will also be deleted after 30 days if action has
been taken on the payment

After the notifications are deleted, you will continue to be able to view information on those payments in various PayMode Reports:

Click the link below to see your PayMode messages.

PayMode Message Board You have no new messages.




User is taken to the Reports menu. User click on Collector Payment and Remittance
Report.

PATNODE

PAYMENTS

Reports

PayMode offers a variety of standard reporis that have been designed to help you view status and transaction detail of payments processed through the PayhMode network. A brief
description of each report is provided for your reference.
PayModa reports may contan mulliple columns of data. For bast printing, we suggest using the "Opan as PDF for pnnting” ink located at the top of the report screan

PayMode Stand
Information i in Pay reports is It

Colle )
Collactor Payment and Remittance Report
Used by collectors
CONGCoons accounts
Collector Payments Report
Provides collactors with information on payments recaived through the PayModa nebwork. There are finks in the report which allow the authonized user o access
supplamentary reports containing information on Remittance Summary and Remittance Detail
Collector Exceptions Raport
Displays collactor payments that have not, or will not, be successiuly completed. It will search within the date range you specify. Can be viewed only by users
with active colactions accounts
Collector Return Status Report
Displays payments that have been returnaed to PayMode Collectors, It will search within the date range you specify. Can be viewad only by users with active
collactions aocounts.

hireview payment and remittance data for payments made to them for a specified date. Can be viewed only by users with active

Remittance Reports v
R

isplays summary remittance information for all payments within a specified date range

Remittance Downloads
This option allows you to download payment and rémittance information in either BAL v2, Excal/CSV or XML

This ¢ption allows you to downdoad cash management infermation in C5Y format

User enters search criteria and clicks Submit.

PAYNODE
REPORTS ISTRATION | £or REiMBURSEMENT HELE.

N
HOME PAYMENTS

Collector Payment and Remittance Report

Please specify the selection criteria below and click Submit to display the report results

You may generate this report for all of your Payhode accounts, only one or multiple PayiMode accounts. Ta select multiple accounts use the Cirl key and click the Payiode

accounts you want included in the report results

PayMode Account IMﬂinBVBndur.RBnBivahlBsj

Begin Date * 72772007

End Date * 45 days)

Run Report By: Receive Date © Settle Date «
Payment Status [an Statuses =]

Payment Amount
DPA Number
Disburser Payment Number

Include Remittances Containing:

Invoice Number Ii
Buyer's Account Number li
Customer Account Number li
Customer Name Ii

Submit | Back




The remittance information is displayed.

There is an additional information link that contains additional information regarding the
payment they received. User clicks on Click here to display the item. The additional
information displays in a separate window.

User can print the report(s) from the browser or click on Open as PDF w/ attachments for
printing to print the report in a PDF format.

< First < Prev Hext > Last >> Page 10f4 Open as PDF for printing Open as PDF |
with
Beturn To Reports Menu attachments
for printing
T )
ICompany Name: Maine Public Ser
ICollector Account: MPS.RECEIYABLES
PPA # Payment Reference # Payment Status Dishurser Account ID Vendor # Credit Date Payment Bank Attachment Associated
Amount Account # Payment
(last 4
digits)
216842505 07042700008 Processed Successfully StateofMaine BAC 05/01/2007 $811.15 TES NO
Remittem #  Vendor # Vendeor Hame Buyer Account #Description AgencyPhone #  Payment Voucher #  Invoice # Paid Invoice Amount Currency
1 EOL011 MAIME PUBLIC SER ACCT#3340  (04/10 % 03/13) 287-7701 PYO9ARS042 04/17/07 $211.15UsSD
Remit ltem # Vendor # Vendor Hame Agency Phone # Payment Voucher # Paid Invoice Amount Currency
MAIME PUBLIC SERVICE CO 287-2108 PV10AD02032 $150.00USD
MAIME PUBLIC SERVICE CO 287-2108 PY10A002032 $150.00UsSD
MAIME PUBLIC SERVICE CO 287-2108 PY10A002032 $150.00UsSD
MAIME PUBLIC SERVICE CO 287-2108 PV10AD02032 $150.00USD
Total Count and Sum for 05/01/2007 1 payment(s) for $811.15
\ Additional Information
Report Generated AL 02/08/2008 10:00:23
Payment Summary:
Payment Reference #: 07042700006 Settlement Date: 05/01/2007
Disbursing PayMode Account: StateofMaine.BAC Collecting PayMode Account: MPS.RECEIVABLES
Current Status: Processed Successfully Payment Amount: $811.15
Remit Item #: 2
EMERGENCY ASSISTANCE FOR APRIL, 2007 $150.00
THIS PAYMENT IS MADE TG MAINE PUBLIC SER
WITH THE CONSENT OF 42241
PRESQUE ISLE ME 04763
ACOOUNT NUMBER
TELE:20754




