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memorandum

Date:
April 28, 2010
TO:
 Scott Bickford, Contracts
 maine dot – project residents
From:  
KEVIN HANLON, CONTRACTS

Subject:  Davis Bacon Resident Duties

Generally speaking the Davis-Bacon Act requires contractors and subcontractors to pay “all laborers and mechanics employed directly upon the site of the work, not less often than once a week  at wage rates not less than those in the advertised specifications…”.

It is the responsibliity of the project resident to ensure that the General Contractor and all the subcontractors are in compliance with this act.  The following is a list of required duties by the project resident;

· Review the Wage Schedule before the pre-construction meeting. 
· indentify missing wage rates

· ensure the General Contractor has submittedrequests for all the missing wage rates to the civil rights office (form 1444)

· check the contractors bulletin board for accuracy and completeness

· Contact Scott Bickford at scott.bickford@maine.gov to attain a login and password to the https://www.elationsys.com  website in order to be able to review the payrolls from the General Contractor and subcontractors. 

· Review the presentation “Elation payroll software work instruction” for detailed payroll review guidelines

· Review the submitted payrolls for missing and appropriate classifications 

· Conduct 2 payroll interviews every 90 days for the prime contractor and each subcontractor that works 5 or more days on the project during this 90 day period.  The LATEST “payroll interview form” IS located at the “Construction Forms, Policies and Presentations” website. 

· for any unresolved payroll issues, contact the civil rights office. 

· For Elation software issues contract Scott.bickford@maine.gov
