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BIDDING INSTRUCTIONS

1. Complete the bid forms with pen and ink.

2. The following are to be completed and returned with the bid:

a. A copy of the Notice to Contractors
b. The completed Schedule of Items

c. Two (2) copies of the completed and signed Contract Offer, Agreement, & Award
form

d. The completed Contractor Information Sheet

3. To quickly enter into a contract, the bidder may submit certificates of insurance for
commercial general liability, automotive liability if company vehicles used, and worker
compensation. The Department must be named as an additional insured. Could also
include vendor form here.

4. For security and other reasons, all Bid Packages which are mailed, shall be provided in
double (one envelope inside the other) envelopes. The Inner Envelope shall have the
following information provided on it:

Bid Enclosed - Do Not Open

Title:

Town:

Date of Bid Opening:

Name of Contractor with mailing address and telephone number:

In Addition to the usual address information, the Outer Envelope should have written or
typed on it:

Double Envelope: Bid Enclosed
Title:

Town:

Date of Bid Opening:

Name of Contractor:

Hand-carried Bids may be in one envelope, and should be marked with the following
information:

Bid Enclosed: Do Not Open
Title:

Town:

Name of Contractor:



January 30, 2004
Supercedes February 11, 2003

NOTICE

The Maine Department of Transportation is attempting to improve the way Bid
Amendments/Addendums are handled, and allow for an electronic downloading of bid
packages from our website, while continuing to maintain a planholders list.

Prospective bidders, subcontractors or suppliers who wish to download a copy of the
bid package and receive a courtesy notification of project specific bid amendments,
must provide an email address to Diane Barnes or Mike Babb at the MDOT Contracts
mailbox at: MDOT.contracts@maine.gov. Each bid package will require a separate
request.

Additionally, interested parties will be responsible for reviewing and retrieving the Bid
Amendments from our web site, and acknowledging receipt and incorporating those
Bid Amendments in their bids using the Acknowledgement of Bid Amendment Form.

The downloading of bid packages from the MDOT website is not the same as providing
an electronic bid to the Department. Electronic bids must be submitted via
http://www.BIDX.com. For information on electronic bidding contract Larry Childs at
Larry.Childs@maine.gov.
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NOTICE

Bidders:

Please use the attached “Request for Information” form when
faxing questions and comments concerning specific Contracts
that have been Advertised for Bid. Include additional numbered
pages as required. Questions are to be faxed to the number listed
in the Notice to Contractors. This is the only allowable
mechanism for answering Project specific questions. Maine DOT
will not be bound to any answers to Project specific questions
received during the Bidding phase through other processes.



State of Maine
Department of Transportation

REQUEST FOR INFORMATION

Date Time
I nfor mation Requested: PIN: Town(s):
Request by: Phone: ( )
Bid Date: Fax: ( )

Completetop portion of form and transmit to the number listed in the Noticeto Contractors
RFI No: RFI received:

Response:

Response By: Date:




State of Maine

VENDOR FORM
For New Vendors & for Updates on Current Vendors

Special Instructions: Return this form to:
PLEASE PRINT CLEARLY
* = MUST BE COMPLETED TO PROCESS ONLY ONE NAME/VENDOR PER FORM
Address Contact
New Vendor Change Multi Address Name Change Update ID # Change
Social Security Number* 0 R Federal Taxpayer ID Number*
Individual or Sole Proprietor Corporation
S Please fill in ONE. |E
Business name in "DBA" field below. Business name in "Name" field below.
This form will affect all transactions with ALL state agencies.
NEW:* OLD:
Remit to Address: Individual or Business Name. Old number:
Name* Name
DBA or C/O DBA or C/O
Address* Address
Tel #* Tel #
Is this the same name on your Social Security card? Acct #
If not, have you told Social Security about your name change? Provider #
Signature* Contact Name
Print Name or Title Accounts Receivable Contact Name
Date* (within 3 months) Phone # if Different or for Contact Info

Vendor Indicators: Enter Y (Yes) For All Categories Listed Below That Apply To This Vendor

Dealer: Manufacturer: Factory Rep:
Jobber: Retailer: Commodity:
Individual: Partnership: Incorporated:
Minority: Small Business: In-State:

Information on State Agency Submitting Vendor Form

State Agency* & SHS # Contact Person Name & Title* Telephone #*

Send to: Maine Department of Transportation/ Contracts 16 SHS, Augusta, ME 04333-0014 Attn: Pat Brown
May-04
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AwbdpE

INSTRUCTIONS FOR COMPLETING VENDOR FORM

Print Clearly

All sections marked with an * must be completed for processing
Send completed form to requesting State agency OR remit to address at bottom of form.
Do NOT send by Fax. Only originalswill be accepted.

FIELDS

Foecial Instructions

INFORMATION NEEDED FOR FIELD

Instructions to Vendor from Agency requesting information.

Return to

The location of agency where the formis to be mailed back to. If none use address at
bottom of form.

Boxes above SSN/EIN
Fields

Please check mark all that apply to the vendor. If other, please specify.
If it's a new vendor only one will apply: "New Vendor"

Social Security Number

Individuals, individuals "doing business as", and individuals without a Federal
Taxpayer ID #. Use if not using EIN

Federal Taxpayer ID Businesses or professionals providing services.
Number* (ID # needs to be use for REMITTANCE purposes.) Use if not using SSN
New Current Information
Old Old information (If another ID# had been used please put it next to "OLD")
Name Individual's Name or Business Name. ONLY ONE name per a form.
DBA or C/O "Doing business as" or "In Care Of"
Address REMITTANCE ADDRESS - Street Address OR PO Box (one or the other)
Tel # Phone Number of individual or business

Individual or authorized representative of individual or authorized representative of the
Signature business
Date Current Date (no more than 3 months old)

Contact Name

Contact person at business

Accounts Receivable
Contact Name

Contact person at business for accounts receivables.

Phone #

Phone for Act Rec Contact

Vendor Indicators

Indicate all that apply for the vendor, as needed

Agency Info

For Agency personnel submitting the form. Contact info incase of questions.




CONTRACTOR INFORMATION

(Date) (Signature)

(Name and Title Printed)

(Contractor Name)

(Federal Taxpayer |D Number or Social Security Number)

Mailing Address:

Street/PO Box City State Zip

phone fax email

Sole Proprietorship - Partner ship - (circle one)

Corporation — Company - Association - Estate - (circle one)



STATE OF MAINE DEPARTMENT OF TRANSPORTATION
NOTICE TO CONTRACTORS

Sealed Bids addressed to the Maine Department of Transpiration, Augusta Maine 04333 and
endorsed on the wrapper “Bid for Street Sweepers/Vacuum Trucks” will be received from
contractors at the Reception Desk, Maine DOT Building, Child Street, Augusta, Maine until
11:00 o’clock A.M. (prevailing time) on March 14, 2007 and at that time and place publicly
opened and read.

Description: Street Sweepers/Vacuum Trucks
Location: Statewide

Outline of work: Supply sweepers/Vacuum Trucks on a state wide basis starting in April and
continuing through September, including preventative maintenance and service calls.

For general information regarding Bidding and Contracting procedures contact Scott Bickford at
(207) 624-3410. Our webpage at__htt;//www.state.me.us/mdot/project/design/homepg.htm
contains a copy of the schedule of items, Plan Holders List, written portions of the bid
amendments (not drawings), and bid results. For project specific information fax all questions to
Gail MacMunn at (207) 624-3431. Questions received after 12:00 noon of Friday prior to the
bid -date will not be answered. Bidders shall not contact any other Department staff for
clarification of Contract provisions, and the Department will not be responsible for any
interpretations so obtained. Hearing impaired persons may call the Telecommunications Device
for the Deaf at (207) 324-3007.

Bid proposal packages are available at no cost at http://www.maine.gov/mdot/comprehensive-
list-projects/project-infomation.php. Bid proposal packages can be obtained at no cost at the
Maine DOT building in Augusta, Maine or by telephone at 207-624-3536 between the hours of
8:00 A.M. and 4:30 P.M

Each Bid must be made upon the form provided by the Department.

This Contract is subject to all applicable Laws.

All work shall be governed by “State of Maine Department of Transportation, Standard
Specifications, Revision of December 20027, price $10 ($13 by mail) and Standard Details,
Revision of December 2002, price $20 ($25 by mail.)

The right is hereby reserved to the MDOT to reject any and all Bids.

Augusta, Maine

February 21, 2007

ichael Blirns,
Assistant Director
Maintenance & Operations



Statewide

Street Sweepers/Vacuum Trucks
August 3, 2004

Supersedes March17, 2004

SPECIAL PROVISION 102.7.3
ACKNOWLEDGMENT OF BID AMENDMENTS

With this form, the bidder acknowledges its responsibility to check for all Amendments
to Bid Package. For each Project under Advertisement, Amendments are located at
http://www.maine.gov/mdot/comprehensive-list-projects/project-information.php It is the
responsibility of the bidder to determine if there are any Amendments to the project, to download
them, to incorporate them into their bid package, and to reference the Amendment number and
the date on the form below. The Maine DOT will not post Bid Amendments any later then noon
on the day before Bid Opening without individually notifying all the planholders.

Amendment Number Date

The Contractor, for itself, its successors and assigns, hereby acknowledges that it has received all
of the above information Amendments to the Bid Package.

CONTRACTOR

Date Signature of authorized representative

(Name and Title Printed)
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Statewide/Vacuum Trucks
Street Sweepers

Maine DOT
SCHEDULE OF ITEMS
BID PAGE
Street Sweepers/Vacuum Trucks

Region 1 Scar borough Starting on April 1%, Through July 31%,

Description Quantity | Unit Price | Bid Amount
M echanical Broom 1
Vacuum Truck 1

Region 2 Augusta Starting on April 16™. Through July 15™.

Description Quantity | Unit Price | Bid Amount
Vacuum Truck 1

Region 3 Dixfield Starting on April 1%. Through May 31%.

Description Quantity | Unit Price | Bid Amount
M echanical Broom 2

Region 4 Bangor Starting on April 1%. Through Aug. 31%.

Description Quantity | Unit Price | Bid Amount
Vacuum Trucks 2

| TOTAL BID AMOUNT]




CONTRACTOR AGREEMENT, OFFER & AWARD

AGREEMENT made on the date last signed below, by and between the State of Maine,
acting through and by its Department of Transportation (Department), an agency of state
government with its principal administrative offices located at Child Street, Augusta, Maine,
with a mailing address at 16 State House Station, Augusta, Maine 04333-0016, and

a corporation or other legal entity organized under the laws of the State of Maine, with its
principal place of business located at

The Department and the Contractor, in consideration of the mutual promises set forth in this
Agreement (the “Contract”), hereby agree as follows:

A. TheWork.

The Contractor agrees to complete all Work as specified or indicated in the Contract
including Extra Work in conformity with the Contract for the STREET
SWEEPERS/VACUUM TRUCKS in (4) REGIONS. The Work includes excavators for
use in construction and maintenance as provided in the Contract, providing preventative
maintenance on a scheduled basis, service calls when needed and other incidental work.

The Contractor shall be responsible for furnishing al equipment, tools supplies, service
personnel, permanent materials and temporary materials required to perform the Work
indicated in the Contract and all required documentation.

The Department shall have the right to ater the nature and extent of the Work as provided in
the Contract; payment to be made as provided in the same.

B. Time

The Contractor agrees to complete all Work, except warranty work, on or before
DECEMBER 31, 2007.

C. Price.

The quantities given in the Schedule of Items of the Bid Package will be used as the basis for
determining the original Contract amount and that the amount of this offer is

$

D. Contract.

This Contract, which may be amended, modified, or supplemented in writing only, consists
of the Contract documents as defined in the Division 100 Section of the Standard
Specifications, Revision of December 2002, as updated through advertisement, Supplemental
Specifications, Special Provisions, and Contract Agreement. It is agreed and understood that
this Contract will be governed by the documents listed above.
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E. Certifications.

By signing below, the Contractor hereby certifies that to the best of the Contractor's
knowledge and belief:

1. All of the statements, representations, covenants, and/or certifications required or set
forth in the Bid and the Bid Documents and the Contract are still complete and accurate as of
the date of this Agreement.

2. The Contractor knows of no legal, contractual, or financial impediment to entering into
this Contract.

3. The person signing below is legally authorized by the Contractor to sign this Contract
on behalf of the Contractor and to legally bind the Contractor to the terms of the Contract.

F. Offer.

The undersigned, having carefully examined the Division 100 of the Standard Specifications
Revision of December 2002, Supplemental Specifications, Special Provisions, and Contract
Agreement contained herein for construction of: _STREET SWEEPERS/VACUUM
TRUCKS IN (4) REGIONS, State of Maine, on which bids will be received until the time
specified in the “Notice to Contractors’ do(es) hereby bid and offer to enter into this contract
to supply al the equipment, tools, supplies, service personnel, permanent materials and
temporary materials required to perform the Work in strict accordance with the terms and
conditions of this Contract at the unit prices in the attached “ Schedule of Items”.

The Offeror agrees to perform the work required at the price specified above and in
accordance with the bids provided in the attached “ Schedule of Items’ in strict accordance
with the terms of this solicitation, and to provide the appropriate insurance if this offer is
accepted by the Government in writing.

The Bidder hereby certifies, to the best of its knowledge and belief that: the Bidder has not,
either directly or indirectly, entered into any agreement, participated in any collusion, or
otherwise taken any action in restraint of competitive bidding in connection with its bid, and
its subsequent contract with the Department

13



IN WITNESS WHEREOF, the Contractor, for itself, its successors and assigns, hereby
execute two duplicate originals of this Agreement and thereby bindsitself to all covenants,
terms, and obligations contained in the Contract Documents.

CONTRACTOR
Date (Signature of Legally Authorized Representative of
The Contractor)
Witness (Name and Title Printed)

G. Award.

Your offer is hereby accepted. This award consummates the Contract, and the documents
referenced herein.

MAINE DEPARTMENT OF TRANSPORTATION

Date By: Michael E. Burns, Assistant Director
Bureau of Maintenance and Operations

Witness
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CONTRACTOR AGREEMENT, OFFER & AWARD

AGREEMENT made on the date last signed below, by and between the State of Maine,
acting through and by its Department of Transportation (Department), an agency of state
government with its principal administrative offices located at Child Street, Augusta, Maine,
with a mailing address at 16 State House Station, Augusta, Maine 04333-0016, and

a corporation or other legal entity organized under the laws of the State of Maine, with its
principal place of business located at

The Department and the Contractor, in consideration of the mutual promises set forth in this
Agreement (the “Contract”), hereby agree as follows:

A. TheWork.

The Contractor agrees to complete all Work as specified or indicated in the Contract
including Extra Work in conformity with the Contract for the STREET
SWEEPERS/VACUUM TRUCKS in (4) REGIONS. The Work includes excavators for
use in construction and maintenance as provided in the Contract, providing preventative
maintenance on a scheduled basis, service calls when needed and other incidental work.

The Contractor shall be responsible for furnishing al equipment, tools supplies, service
personnel, permanent materials and temporary materials required to perform the Work
indicated in the Contract and all required documentation.

The Department shall have the right to ater the nature and extent of the Work as provided in
the Contract; payment to be made as provided in the same.

B. Time

The Contractor agrees to complete all Work, except warranty work, on or before
DECEMBER 31, 2007.

C. Price.

The quantities given in the Schedule of Items of the Bid Package will be used as the basis for
determining the original Contract amount and that the amount of this offer is

$

D. Contract.

This Contract, which may be amended, modified, or supplemented in writing only, consists
of the Contract documents as defined in the Division 100 Section of the Standard
Specifications, Revision of December 2002, as updated through advertisement, Supplemental
Specifications, Special Provisions, and Contract Agreement. It is agreed and understood that
this Contract will be governed by the documents listed above.

15



E. Certifications.

By signing below, the Contractor hereby certifies that to the best of the Contractor's
knowledge and belief:

1. All of the statements, representations, covenants, and/or certifications required or set
forth in the Bid and the Bid Documents and the Contract are still complete and accurate as of
the date of this Agreement.

2. The Contractor knows of no legal, contractual, or financial impediment to entering into
this Contract.

3. The person signing below is legally authorized by the Contractor to sign this Contract
on behalf of the Contractor and to legally bind the Contractor to the terms of the Contract.

F. Offer.

The undersigned, having carefully examined the Division 100 of the Standard Specifications
Revision of December 2002, Supplemental Specifications, Special Provisions, and Contract
Agreement contained herein for construction of: _STREET SWEEPERS/VACUUM
TRUCKS IN (4) REGIONS, State of Maine, on which bids will be received until the time
specified in the “Notice to Contractors’ do(es) hereby bid and offer to enter into this contract
to supply al the equipment, tools, supplies, service personnel, permanent materials and
temporary materials required to perform the Work in strict accordance with the terms and
conditions of this Contract at the unit prices in the attached “ Schedule of Items”.

The Offeror agrees to perform the work required at the price specified above and in
accordance with the bids provided in the attached “ Schedule of Items’ in strict accordance
with the terms of this solicitation, and to provide the appropriate insurance if this offer is
accepted by the Government in writing.

The Bidder hereby certifies, to the best of its knowledge and belief that: the Bidder has not,
either directly or indirectly, entered into any agreement, participated in any collusion, or
otherwise taken any action in restraint of competitive bidding in connection with its bid, and
its subsequent contract with the Department
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IN WITNESS WHEREOF, the Contractor, for itself, its successors and assigns, hereby
execute two duplicate originals of this Agreement and thereby bindsitself to all covenants,
terms, and obligations contained in the Contract Documents.

CONTRACTOR
Date (Signature of Legally Authorized Representative of
The Contractor)
Witness (Name and Title Printed)

G. Award.

Your offer is hereby accepted. This award consummates the Contract, and the documents
referenced herein.

MAINE DEPARTMENT OF TRANSPORTATION

Date By: Michael E. Burns, Assistant Director
Bureau of Maintenance and Operations

Witness
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Statewide
Street Sweepers/Vacuum Trucks
February 7, 2007

SPECIAL PROVISIONS
STREET SWEEPER/VACUUM TRUCK

Thiswork consists of providing all equipment, preventative maintenance on a scheduled
basis and service calls when needed.

The equipment specifications and terms are as follows:

Each machine will come with avalid State of Maine inspection sticker good
through the term of the rental.

All sweepers shall have new brooms.

For those repairs taking longer than 3 working days, a replacement machine will
be provided

Mechanical broom will be of three or four wheeled types.
Each broom machine will have a variable height front dump hopper.
Hopper shall have minimum lift height of 9'6” form ground level.
Hopper shall have a minimum capacity of 3.5 cu. Yd.
Conveyor: full with cleats that will large material with out jamming.
Water System: Minimum of 180 Gallons.

Vacuum sweeper / basin cleaner will have aminimum 8 cu. Y d. body
Will have the necessary air flow / vacuum to carry debris from the suction
nozzle into the hopper.
Water System: minimum of 330 gallons.
Suction Hose: 13 inch for cleaning catch basins.

The Department will provide the following:
Registration and insurance.
Daily fuel, oil and grease.

L ocations:

Southern Region # 1 Scarborough (1) Mechanical broom and (1) Vacuum truck
by April 1% and continuing through July 31°.

Mid Coast Region # 2 Augusta (1) Vacuum truck by April 16" and continuing
through July 15™.

Western Region # 3 Dixfield (2) Mechanical brooms by April 1%, and continuing
through May 31°.

Eastern Region # 4 Bangor / Ellsworth (2) Vacuum truck by April 1% and
continuing through Aug. 31,
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Statewide
Street Sweepers/Vacuum Trucks
February 7, 2007

SPECIAL PROVISION
STREET SWEEPER/VACUUM TRUCK

The Department reserves the right, at any time of delivery, to inspect the machine and reject
because of condition. In the case of repetitive breakdowns, the vendor will have the option to
replace the machine with another unit or the lease on that unit.

Street Sweepers will be measured per machine by the month. The first ten service calls are
included and will be considered incidental to the street sweepers. Scheduled maintenance and
repairs will be considered incidental to the street sweepers. In the event that a machine is
returned early or extended the adjusted price will be the unit price given in the Schedule of Items
calculated monthly or weekly on the basis of a four week month.

Street Sweepers will be paid for at the contract unit price each which price shall be full
compensation for al labor, equipment, material and incidentals necessary to perform the work in
accordance with these specifications.

The Department will pay for Extra Work such as damage repair or additional service calls by
written Contract Modification in accordance with Section 109.7 Equitable Adjustments to
Compensation and 109.8 Contract Modification.

20f 2
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Statewide
Street Sweepers/Vacuum Trucks
February 7, 2007

SPECIAL PROVISIONS
SPECIAL PROVISIONS SECTION 102
BIDDING

102.1.1 Basic Reguirements Change the first sentence from:”...(A) comply with the
Prequalification Procedure adopted by the department, (B) not have been debarred or suspended
from Bidding, and (C) not be in Default with respect to any outstanding Contract with the
Department...” to “(A) not have been debarred or suspended from Bidding, and (B) not be in
Default with respect to any outstanding Contract with the Department...”.

102.6 Bid Guaranty Delete the entire section 102.6

102.7.1 Location and Time Add the following sentence “As a minimum. The Bidder will submit
a bid Package consisting of the Notice to Contractors, the complete Acknowledgement of Bid
Amendment form, the complete schedule of items, 2 copies of the completed Agreement, Offer,
& Award form and any Certifications or Bid Requirements listed in the Bid Book.

SPECIAL PROVISIONS SECTION 103
AWARD AND CONTRACTING

103.3.1 Notice and Information Gathering Change the first paragraph to read as follows: “After Bid
Opening and as a condition for Award of a Contract, the Department may require an Apparent Successful
Bidder to demonstrate to the Department’s satisfaction that the Bidder is responsible and qualified to
perform the Work”.

Delete the entire section 103.4 Notice of Award and replace with the following:

The Department has 30 days following the Bid Opening to notify the contractor of intent to Award and
regquest Insurance Certificates. Once these pre-execution conditions are met, the Department will execute
the Contract and notify the Contractor.

130.5.1 Performance and Payment Bonds Del ete the entire section 103.5.1

103.5.4 Execution of Contract By Bidder Delete the entire section and replace with the following:

The properly completed and signed Contract Agreement, Offer, & Award form provided with the Bid
constitutes the Bidder's offer. Once the department has received the certificates of insurance, and any
other pre-award items required, the Department will sign the Contract Agreement, Offer, & Award form
and execute the Contract. The point of Contract execution is when the Contractor receives the Notice of
Award.
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SPECIAL PROVISION SECTION 109
CHANGES

109.1.2 Substantial Changesto Major Items Delete the entire section.

109.2 Elimination of Items Delete the entire section.
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