WIN-202 System

Version 6.5 – September 2004 Release

A Data Entry Screens

1 Data Entry Selection Screen

· Corrected the “focus” issue when navigating this screen.

2 ARCS Data Entry Screen

· The ability to update Zone codes on demand has been added.

3 Multi-Worksite Employment Data Screen

· When creating a future quarter, the Quarterly State Use Field is also moved to the new quarter.

· The year and quarter of the form being entered is now checked via behind-the-scenes processing. This will eliminate a problem with the mailing indicator being reset when an old form is received.

4 Master Employment Data Screen

· Default Employment indicator has been changed from “R” to “C”. If the corresponding indicator is “R” and the value is not changed the indicator will remain and “R”.

· Accelerator Keys (Keyboard shortcuts) have been added.
5 MWR Scan Screen

· The year and quarter of the form being scanned is now checked via behind-the-scenes processing. This will eliminate a problem with the mailing indicator being reset when an old form is received.

B Main Screen

1 Main Screen

· Rearranged the upper part of Main Screen and consolidated the Error Browsers.

· Corrected a condition that would cause a login session to crash when the screen was exited while in update mode from the Address, Admin, or Geo Data Screens.
· Corrected the “focus” issue when navigating this screen.
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2 F5 & Shift-F5 Lookup Screens (Admin Search Screen)

· Parts of these two screens have been merged together. The new screen is called using the F5 Key or (new) Search Button. 
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3 Update Employment and Wage Information Screen
· Default Employment and Wage indicator has been changed from “R” to “C”. If the Employment or Wage value is not changed, the indicator will also not change unless done manually.
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4 Update Quarterly Codes Screen

· Codes Update Screen was modified to process Residence Codes above 900 (for New Hampshire). Does not affect other States.

5 Wage Record Predecessor Successor Radio Button (Micro Tab)

· Predecessor and Successor fields are now updateable. The account that is identified, as the Predecessor/Successor of the current account will also have its Predecessor/Successor field updated, whichever is appropriate, provided it does not already have a Predecessor/Successor assigned.

· Added a “Link UI” button for Predecessor and Successor fields.

· A single right-mouse-click on the highlighted row in the upper browser will link to the Second UI# that is displayed in the row. 
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6 Macro SIC Tab

· Macro SIC Tab has been replaced with the new Micro Errors Tab.

7 Micro Errors Tab (New)

· Provides the ability to view, sort, and filter errors online.

· Link UI button navigates to the selected error.

· The Micro data error records now contain additional data including: Score; NAICS; LMA; MSA; County, Ownership; and Source Codes.

· To populate these new data elements, a Full Integrated Edit must be run. After the first edit is run, all additional edits will update the date elements.

· For more detailed information, see attached appendix A of this document.

8 Multi Tab

· “Update” permissions & Lock Record by-pass have been added to the Reset Employment & Reset Wage buttons.

9 Print MWR/UCFE Forms Screen (Multi Tab,  MWR/UCFE Button)

· When the MWR/UCFE Forms are created, the year and quarter are stored for use by the Multi-Worksite Data Entry Screen and MWR Received Scan Entry Screen to eliminate a problem with the mailing indicator being reset when an old form is received.

10 State Use Tab

· “Update” permissions have been added to screen.

11 Macro (County/NAICS) Inquiry Screen

· Descriptions for County and NAICS Codes have been added to the screen.

12 Macro (MSA/NAICS) Inquiry Screen

· Descriptions for MSA & NAICS Codes have been added to the screen.

· Average Annual Employment (AAE) has been added to the screen.

· Average Annual Total Wages (AATW) has been added to the screen.

· Option has been added to view either Standard Sector (grouping of selected 2 digit NAICS) or Non-Standard (individual 2 digit NAICS) Totals.

C Quarterly Processing

1 Load Tab

· Quarterly Load Screen Option & Batch procedure - Option “Prevent overwriting reported employment + wage data?” (data where the indicator = “R”) has been replaced with “Prevent overwriting emp + wage data w/ ‘C’ indicators?”. This will prevent tax extracted employment and wage data from overwriting changes to these data by analysts when the “C” indicator is present. The “C” indicator is the new default for the Update Employment and Wage Information screens (see B-3 above).

2 Edit Tab

· Modified the Quarterly Edit to process Residence Codes above 900 (for New Hampshire). Does not affect other States.

· Modified the Multi Edit to use the “Edit Records with Reported Data” option. Use this option to edit data prior to running the estimation / proration programs. When this option is chosen:

· Edits 175 (Tax Wages Balance Check) and 176 (Contributions Balance Check) are by-passed

· Only data with reported data on the master (one indicator = “R”) and on one subunit will be edited.

· ABC list has been updated per BLS specifications for all System Edits.

· Modified edits 45, 88, 112, 114, 116, and 120 per BLS specifications.

· Corrected the CCS Edit involving assignment of Residence Codes

· Corrected edits 21, 22, 23, and 24 by including a bypass for Federal Ownerships that was omitted

· Modified all Edits to populate and Score, geography fields, and industry fields for the Micro Error Screen.
· 

· 
· 
· 
· 
· 
· 
3 Macro Tab

· Macro MSA/NAICS procedure has been modified to calculate both Standard Sector (grouping of selected 2 digit NAICS) and Non-Standard (individual 2 digit NAICS) Totals.

4 EQUI (Subset & Full) Tab
· Due to the changes BLS has made in the records they want to see included and excluded on 2nd and later submittals of the EQUI for a quarter, WIN-202 is altering its processing so that anything other than the 1st EQUI run will be considered a “Subset Run” of the EQUI.  The following changes have been made to this end:

· Full EQUI - The EQUI screen looks the same as it did, however a message is issued if a full EQUI has already been run for the quarter.  The message instructs you to run the subset instead. 

· Subset EQUI - Another radio set has been added to the Subset EQUI screen so that you can select to include only manually marked records OR to include all manually marked and automatically marked records.  The “manual only” selection will process all records that a state submits via an input file, and any records that have been identified via the “Codes” screen in the system.  The “include auto-marked” selection will process all manually identified records, as well as records that are automatically marked via behind-the-scenes processing in the WIN-202 system.  BLS has identified these records as items they want to have included based on the new Correction Policy. The include subset flag has been changed to have 3 values:

· N = Not marked for inclusion on the next subset EQUI 

· M = Manually marked for inclusion on the next subset EQUI

· A = Automatically marked for inclusion on the next subset EQUI.  Automatically marked records will only be processed for current and prior quarters, with current quarter being identified by the subset parameters “Year/Qtr” as seen on the screen below.  The automatically marked for subset records include the following: 
1. Records that have changed their status code

2. New deletes

3. New quarterly records

4. Records that have updates to their Predecessor or Successor fields

5. Records that have changed from unclassified NAICS, County or Township codes to classified NAICS, County or Township Codes
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D Administrative

1 Maintenance/Quarters Tab

· Quarterly roll procedure has been modified to also bring forward the value of the Quarterly State Use Field.

E Reports

1 1060 EQUI Data Sharing (CIPSEA)

· Both 1060 EQUI Data Sharing files have been modified per BLS requirements. One of the changes was to “Blank” out the Employment and Wages indicators on the entire file. The other was to use an imputation process to replace any CES Employment data used on the file.

2 Minimal & Scoring Edit Listings 

· The Error Code ABC List has been updated per BLS specifications.

3 ARS Forms (NVS)

· Language change per BLS to clarify Item 13.

F Miscellaneous

1 ARS Selection Criteria (Control File Build Fiscal year 2005)
· When the state is ready to build their control file

· Run this procedure via “Create Process”

· Program name: cfbfy2005.r 

· Job Description: CFB 2005
· For the Control File Build procedure, there will be five (5) output files created:

· cfb2005-trs.txt  - This file contains single accounts that are TRS eligible.  This file will be sent to BLS to create a TRS Respondent file to be used with the TRS Load.

· cfb-invalidcty.txt – This file contains a list of accounts with invalid County codes for the current quarter.
· cfb2005-ars-total.txt – A summary information report for review by the State and Regional office. This report will help States understand the contents of the control file so they can avoid any problems when building it. It contains the following information:
· Counts of masters, singles, and subunits for each EIN pair (e.g., 33,34,…66) and totals

· Counts of masters, singles and subunits with zero or invalid EINs. This count will also show which position of the UI Account Number field was used to select the records.

· Counts of masters, singles and subunits by size with totals.

· Counts of TRS eligible records

· Counts of Carryover records

· trs-listing.txt – This report contains a count of individual Collection Mode Indicators (CMI) for Non-Respondents. This listing can also be run from the Reports Screen (Control File Listing for Non-Respondents)
· cbf-ein.txt – This report contains a list of accounts that were automatically assigned a Response Code of 41 based on the list of EINs supplied by BLS National Office.
2 Automatic Batch Jobs

· Reload State Data – Procedure will reload the WIN-202 database.

· Table Update - This will update the following Parameters:

· Parameter 22 - BLS default changed to 5. (was zero before)

· Parameter 23 - BLS default changed to 50 and State value changed to 50.

· Parameter 24 - BLS default changed to 6 and State value changed to 6.

· Parameter 37 – BLS default changed to .20 and State value change to .20

· Parameter 97 - BLS default changed to 100 and State value changed to 100 if the current value is greater than 100.

· Parameter 99 - BLS default changed to 100 and State value changed to 100 if the current value is greater than 100 and description changed to "LARGE PHYSICAL LOCATION ADDRESS AME CUTOFF".

· State Agency Name – Procedure will update the State Agency Name if it differs from the BLS supplied file.
· MWR Authorization Statement – Procedure will update the State’s MWR Authorization Statement and QCR Form File if it differs from the BLS supplied file.

· Roll Macro MSA/NAICS  - This procedure will automatically aggregate the Macro MSA/NAICS data from 2000/1 quarter to current year/quarter on the State’s system.
G Appendix A - Micro Error Screen
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1 Error Type

· This radio set is used to select the type of errors you would like to work with.

· All – Does not filter records based on error type, all errors will be displayed.

· Multi – Displays only error codes from the Multi Edit

· Admin – Displays only error codes from the Admin Edit

· Quarterly – Displays only error codes from the Quarterly Edit

· Pred/Succ – Displays only error codes from the Predecessor / Successor Edit

2 Ownership

· This radio set is used to select the Ownership type of errors you would like to work with.

· All – Does not filter records based on Ownership, all Ownerships will be displayed.

· Federal – Displays only error codes for accounts with an ownership code = 1. Federal Government

· State – Displays only error codes for accounts with an ownership code = 2. State Government 

· Local – Displays only error codes for accounts with an ownership code = 3. Local Government 

· Private – Displays only error codes for accounts with an ownership code = 5. Private Ownership 

3 Source

· This radio set is used to select the Source code of the errors you would like to work with.

· All – Does not filter records based on the Source code.

· EDI –Displays only error codes for accounts where the Source code is “E” or “C”. Only EDI errors will be shown.

· NON-EDI – Displays only error codes for accounts where the Source code is an “S”, “Q”, “R”, “W” or “X”. Only NON-EDI errors will be shown.

4 Multi

· This radio set is used to select the Multiple Establishment Employer Indicator (MEEI) of the errors you would like to work with.

· All – Does not filter records based on the MEEI code.
· Singles – Displays only error codes for accounts where the MEEI code is 1, 4 or 6.

· Families – Displays only error codes for accounts where the MEEI code is 2, 3 or 5.

5 NAICS Sectors:

· This combo-box is used to select the NAICS Sector of errors you would like to work with. Due to the changing nature of NAICS codes, the list of Sectors is dynamically built based on the NAICS-Sector table in the WIN-202 database. When you select a Sector, the only error codes displayed in the browser will be for accounts that have that NAICS Sector. Select “ALL” to see all errors regardless of NAICS Code.

6 Geography Type:

· These two combo-boxes are similar to the NAICS Sectors combo-box in that they are dynamically driven and State independent. When you select LMA in the first combo-box, the second combo box will become enabled and populated with the LMA’s your state has entered into the WIN-202 system. You may sort errors based on County, LMA, or MSA. If “ALL” is selected, the errors will not be filtered based on the geography type.

7 Buttons

· Accept Button - Once you have selected the types of errors you would like to see you must choose the “Accept” button to re-build the list.

· Reset Button – When chosen will set all of the Filter Options back to all, and will rebuild the complete list of errors on the system.

· Link UI Button – When chosen will direct the upper portion of the main screen to the Error Account currently selected in the browser. You may also right-click on the Error in the browser to perform this action.

· Export to Excel Button – This button will export the current contents of the browser to an Excel Spreadsheet on your workstation. The errors in the spreadsheet will always be sorted by Score. You can re-sort the errors in the spreadsheet by selecting the Data menu, and then Sort.

Note: You must have Microsoft Excel on you workstation to use this function. Closing the Excel spreadsheet prior to exporting all of the records to that spreadsheet will result in an error, but not a data loss. 
8 Sort By Drop Down List

· Once you have chosen your filtering options and have pressed the “Accept” button (after the result list has been rebuilt), you may sort the errors using this combo-box. The options are:

· Score
· Error Code
· County by Score
· LMA by Score
· MSA by Score
· Industry by Score

9 Intended Use of the Micro Error Screen

· The Micro Error Screen is intended to make the cleaning of micro data a more streamlined, online process. Here are the suggested steps to use the screen.

1. Select Filtering options that are appropriate to your work and click the “Accept” button.
2. After the result list is built, choose the “Sort by” option that you would like.
3. Select the first error and right-click or choose the “Link UI” button.
4. Choose the “Micro” tab and correct any data on the account that is causing the error. This can include changing codes, or estimating data, etc.
5. Click the “Edit” button to re-edit the account.
6. Choose the “Micro Error” tab again to return to your error list and work on the next error.

Note: All errors that are corrected when you edit an account will be gone from the error list when you return to the Micro Error Screen. New errors created when you edit the account will not show up in the error-list unless you choose the “Accept” button and rebuild the error-list. 
Error buttons have moved 





Predecessor / Successor information is always visible





All Error codes are visible in one browser





Status Code and NAICS code added





Addresses added





Select the record and then right click on the record to jump to that record





Update button added





Link buttons added





Default Indicator is now “C”





This option will include both the BLS automatically selected records and the manually marked accounts





Input Year and QuarterThis option will include both the BLS automatically selected records and the manually marked accounts
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