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A. Introduction

On June 15, 2011, Beal College sent a letter of intent to State of Maine Department of Education
Commissioner, Stephen L. Bowen to start the process for the approval of an additional degree
program at the College. The proposed program is the Bachelor’s Degree in Criminal Justice and
this letter of intent is evidenced in (Exhibit 1).

This Additional Degree Approval Report provides the required background and support materials
for Beal College’s (“The College”) plan to award an additional degree at the baccalaureate level in
Criminal Justice with three separate tracks or concentrations of study. One track will be a law
enforcement track, the second a conservation law enforcement track and the third an economic
crime/fraud examination track. The College is only planning on offering the baccalaureate degree
for the Criminal Justice programs while maintaining all other existing academic programs at the
already State of Maine approved Associate of Science degree level. The specific program at the
baccalaureate level — B.S. in Criminal Justice — is a natural extension of the highly regarded,
approved program at the associate level. By offering this baccalaureate program, students
pursuing an Associate Degree in Criminal Justice at the College who choose to further their
education will be able to enter this proposed baccalaureate program with little or no disruption in
their coursework. Additionally, students who already earned a comparable Associate Degree from
the College or any other accredited college will now have an opportunity to advance their careers
and employment opportunities by enrolling in this new unique practical training-based
baccalaureate program.

The College has an outstanding reputation in the community for practical training programs that
prepare students for entry-level career employment. At the Associate Degree level, the College’s
criminal justice program prepares the student for employment as a police officer at the state,
county and municipal level and for limited federal law enforcement agencies. The conservation
law enforcement track prepares students for employment as a Game Warden, Marine Patrol
Officer, Forest Ranger and Baxter Park Ranger. The associate degree level does not serve as a
minimum qualification for law enforcement and conservation law enforcement positions at the
federal level. The strategic goal for moving the Criminal Justice program to the baccalaureate level
is to better serve our students seeking employment at the federal level as well as offering a
superior academic practical scenario-based training opportunity not offered at other post-
secondary institutions. By emphasizing a practical over theoretical approach to criminal justice
training at the baccalaureate level, the student will be better trained to compete for career
employment opportunities at both the state, county, local and federal levels.

The College is proposing a new track to the criminal justice offerings at the baccalaureate level in
economic crime and fraud examination. While the incidence of economic crime against
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individuals, businesses and governmental agencies increases annually, the demand for new fraud
examiners and financial crime investigators will need to also increase. The proposed
baccalaureate program in Criminal Justice — Economic Crime/Fraud Examination Track will help
increase the supply of quality trained financial investigators. The College is proposing this program
at the baccalaureate level as this credential is the academic degree required to sit for the coveted
Certified Fraud Examiner (CFE) credential. The CFE credential is recognized by many law
enforcement agencies to be the “standard” for hiring candidates for career employment
opportunities in financial investigations. This new track will also provide students from other post-
secondary institutions an additional opportunity to train in the financial crimes area.

The proposed progression toward awarding degrees at the baccalaureate level has been part of
the College’s strategic plan for a number of years. The College has hired faculty and built the
credential profile of its existing faculty to allow for the delivery of this proposed high quality,
career-focused baccalaureate degree program. As an example, the criminal justice program chair
has earned a Master of Science in Economic Crime Management specializing in fraud examination
and holds the credential of Certified Fraud Examiner (CFE). It is planned to enroll the College as a
partner with the Association of Certified Fraud Examiners, the world body and credentialing
organization for Certified Fraud Examiners. This partnership will allow the College to receive
academic support, written reference material and will allow the students to enroll in and become
associate members of the Association.

The College has the financial strength to support this proposed baccalaureate program and
currently has student support services, library and information resources, institutional
effectiveness planning and technology to ensure the effective delivery of this program.

Upon the receipt of the Maine Department of Education approval of this additional degree
program, the College will submit all required applications to its accreditation agency and the U.S.
Department of Education for final approval. Upon receiving all approvals, the College will
immediately offer this new degree program to the public.

The College and the criminal justice community look forward to the expanded ability to deliver on
its mission of career training opportunities through this proposed program. We are confident that
Beal College will be better positioned to serve the public well and to meet the educational
aspirations of the State of Maine and its citizens. The additional Bachelor’s Degree in Criminal
Justice will provide additional training opportunities for Beal College Criminal Justice Associate
Degree graduates who desire to stay at the College to complete this higher credential. Also, this
proposed new degree program will offer to prospective new enrollments an option for criminal
justice training that expertly trains students utilizing scenario-based practical training.

B. Institutional Objectives

The proposed new program is consistent with the Beal College vision and institutional objectives
which are defined on page 4 of the catalog ( Exhibit 2) as follows:
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The Mission of Beal College is to become partners with our students in their journey to improve
their career opportunities through the contemporary academic programs offered at Beal College.
The mission, vision, and institutional objectives are published in the 2011-2012 catalog on page 4.
The mission statement is also published in the employee handbook, faculty handbook,
Institutional Effectiveness Plan, and the Medical Assisting Program Student Handbook. The mission
statement is posted in each classroom, the student lounge, and administrative offices.

Beal College was founded in 1891 and has enjoyed a long history of service to the citizens of the
State of Maine. Beal College is proud of its regulatory history with both federal and state agencies
and has a reputation for providing effective and ethical post-secondary educational services to our
students. To demonstrate what the College stands for and its reason for existence, the College has
developed a “Statement of Mission”. This mission supports the vision that Beal College will
become the region’s premier career college by focusing on academic programs and associated
student support services that are both qualitatively and quantitatively effective.

The institutional objectives through which the mission is accomplished are:

° To offer academic programs that are effective and career focused.

. To offer high quality student support services appropriate to the demonstrated
needs of the College’s student body.

. To use the resources of our community in the development of program offerings
and student support services.

° To be an effective and contributing member of the Central Maine community.

. To practice a set of core values that embraces respect for individuals, the
importance of concern for others, and equality.

. To use the tools, processes and procedures of Institutional Effectiveness to

ensure we fulfill our mission for all College stakeholders.

The institutional objective to offer academic programs that are effective and career focused is the
primary reason for proposing a baccalaureate program with three distinct tracks in criminal
justice. The mission of becoming partners with our students in their journey to improve their
career opportunities is manifested in this baccalaureate degree program by allowing the College’s
graduates to compete for career employment with federal law enforcement agencies. The College
is recognized in the law enforcement community as the school that practically prepares students
for the “real world” of law enforcement. At the College theoretical knowledge is practically
applied through virtual and actual law enforcement scenarios both on campus and in controlled
conditions in the field. This “real world” training is accomplished through a hands-on practical
curriculum utilizing College faculty with a large amount of community support from law
enforcement officers from multiple agencies.

Beal College’s mission is closely aligned with broad state of Maine goals, as detailed in the
Brookings Institution Metropolitan Policy Program’s action plan Charting Maine’s Future. The
report notes that Maine ranks 25" in the nation with 26 percent of its residents over the age of 25
possessing baccalaureate degrees. To better serve our students the College looks forward to
providing our Associate degree graduates an opportunity to receive the baccalaureate degree and
hopefully, to earn higher wages and also increase the total number of Maine citizens holding this
academic credential.



The College supports its institutional objective to be an effective and contributing member of the
Central Maine community by providing a very competently trained employee pool for law
enforcement agencies. The College is consistently approached by our prior criminal justice
Associate degree graduates, prospective students and local law enforcement officers to offer a
baccalaureate program that emphasizes a practice over theory approach to training. Beal College
Associate degree graduates want to stay at Beal to complete the baccalaureate degree because
they like the training they receive.

C. Organization and Governance

Beal College, Inc. is a 1120s corporation located and registered in the State of Maine. The
governance and control of Beal College is carried out by Allen T. Stehle, the President and sole
shareholder of Beal College, Inc. This corporate governance is evidenced by the State of Maine
Certificate of corporate good standing (Exhibit 3).

The organization chart for Beal College is attached as (Exhibit 3). The academic programs at the
College are community supported through advisory boards that provide input to maintaining the
career relevance of the academic programs. The Criminal Justice Advisory Board has unanimously
endorsed the College’s plan to offer the criminal justice programs at the baccalaureate degree
level.

The organization and governance in terms of student academic issues are handled by the
Academic Advisory Committee. The Academic Advisory Committee is a committee of members of
the faculty and administration designated by the President which addresses student problems or
concerns. The members of the Academic Advisory Committee consist of those individuals whose
areas of expertise match the student problem or concern being reviewed. Areas addressed by
the Academic Advisory Committee include the following:

e Academic problem resolution (incorrect grade calculation,
instructor problems/concerns, etc.).

e Appeals for academic action taken (probation and suspension).

¢ Auditing of laboratory classes.

e Cheating and plagiarism offenses.

e Course substitution requests.

¢ Exceptions granted to changes of programs.

¢ Directed study requests.

e Prerequisite waiver requests.

e Suspension and reinstatement requests.

e Approval of transfer credits.



D. Academic Programs
PROGRAMS

Beal College is currently authorized by the Maine Department of Education to offer programs at
the Certificate and Associate Degree levels. The College hereby requests authority to offer the
following program at the baccalaureate level:

Bachelor of Science in Criminal Justice — Law Enforcement Track

The Bachelor of Science in Criminal Justice program is designed to offer a level of academic study
that is designed to prepare a student for a career in the criminal justice system. This track will
focus on practical training over theoretical training for students that desire a career as a patrol
officer/investigator at the federal, state, county and municipal level. The student will also be
trained to be prepared and qualified for a career in corrections, probation and parole. The Law
Enforcement Track emphasizes the technical, administrative and interpersonal skills required of
the criminal justice professional with a strong foundation in the social, ethical and legal issues
confronted by officers in the performance of their duties.

Bachelor of Science in Criminal Justice — Conservation Law Enforcement Track

The Bachelor of Science in Criminal Justice program is designed to offer a level of academic study
that is designed to prepare a student for a career in the criminal justice system. This track will
focus on practical training over theoretical training for students that desire a career as a
conservation law enforcement officer/investigator at the federal, state, county and municipal
level. The student will also be trained to be prepared and qualified for a career in corrections,
probation and parole. The Conservation Law Enforcement Track emphasizes the technical,
administrative and interpersonal skills required of the criminal justice professional with a strong
foundation in the social, ethical and legal issues confronted by officers in the performance of their
duties. This track also provides the student with a strong background in the natural sciences that
is necessary for understanding the environment in which this criminal justice professional works.

Bachelor of Science in Criminal Justice — Economic Crime/Fraud Examination Track

The Bachelor of Science in Criminal Justice program is designed to offer a level of academic study
that is designed to prepare a student for a career in the criminal justice system. This track will
focus on practical training over theoretical training for students that desire a career as a patrol
officer/investigator at the federal, state, county and municipal level. The student will also be
trained to be prepared and qualified for a career in corrections, probation and parole. This track
will also qualify students for a career in the private sector as a fraud examiner/forensic accountant
and loss prevention professional. The Economic Crime/Fraud Examination Track emphasizes the
technical, administrative and interpersonal skills required of the criminal justice professional with
a strong foundation in the social, ethical and legal issues confronted by officers in the performance
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of their duties. This track will also provide the student with a practical working knowledge of
accounting and the use of accounting theory to conduct financial investigations/fraud
examinations in both the public and private sectors. A graduate of this program will be qualified
to sit for the Certified Fraud Examiner (CFE) examination and, along with actual field experience,
be accepted as a certified member of this world-wide professional organization.

Proposed Bachelors Degree in Criminal Justice

Major Courses of Study Requiring a Grade of C+ or Better

LE 101 Introduction to Criminal Justice

LE 105 Criminology

LE 103 Problem Solving and Critical Thinking

LE 104 Professional Law Enforcement Ethics

LE 111 Technical Writing for Law Enforcement Officers
LE 112 Rules of Evidence

LE 113 Crisis Intervention

w W w w w w w w

LE 114 Introduction to Corrections & the Criminal Justice System
LE 117 Law Enforcement Physical Conditioning and

w

Self-Defense Tactics |

LE 118 Law Enforcement Physical Conditioning and
Self-Defense Tactics Il

PL112 Constitutional Law

PL 123 Criminal Law

LE 313 Technical Writing for Law Enforcement Officers Il

LE 314 Problem Solving and Critical Thinking- Advanced Topics

w w w w w w

LE 315 Statistics for the Criminal Justice Professional

Law Enforcement Track

HS 111 Exploring Child Welfare/Child Abuse & Neglect
LE 212 Police Patrol Procedures and Field Training

LE 213 Criminal Investigations

LE 216 Advanced Police Patrol Procedures

LE 219 Criminal Forensics

LE 312 Law Enforcement Management and Supervision
LE 320 Financial Crime and Investigations

LE 330 Juvenile Justice

LE 412 Advanced Police Patrol Procedures Field Training

w W w w w w wwww

LE 414 Private Security and Loss Prevention



Conservation Law Enforcement Track

CL111
CL112
CL113
CL 210
CL211
CL213
LE 219
LE 312
LE 320
CL 419

Conservation and Environmental Law Enforcement

Fish and Wildlife Taxonomy

Forest Ecology

Wildlife Management

Forestry Management

Conservation Law Enforcement Investigations
Criminal Forensics

Law Enforcement Management and Supervision
Financial Crime and Investigations

Conservation Law Enforcement Patrol Procedures
Field Training

Economic Crime/Fraud Examination Track

AC 115
LE 120
LE 212
LE 219
LE 221
LE 312
LE 320
LE 412
LE414
LE 420

Computerized Accounting

Information and Communication Security

Police Patrol Procedures and Field Training
Criminal Forensics

Legal Concepts of Criminal Fraud

Law Enforcement Management and Supervision
Financial Crime and Investigations

Advanced Police Patrol Procedures Field Training
Private Security and Loss Prevention

Advanced Fraud Analysis

General Education Courses Requiring a Grade of C or Better

CT111
EH 102
EH 111
HY 101
PY 101
HY 103
EC 102
EC 103

Critical Thinking in the Twenty-First Century
Speech

College Composition

Government

General Psychology

U. S. History 1865 to the Present
Microeconomics

Macroeconomics

MS 110 Algebra

sCc101

Introduction to Sociology

Related Courses of Study

AC111

Principles of Accounting |
10
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BC 101 College Success

CS 103 Introduction to Computers and Word Processing

CS 104 Introduction to Spreadsheets and Graphic Presentations
EH 103 Professional Communications

w w w w w

PY 201 Abnormal Psychology

Course Descriptions

AC111 Principles of Accounting | 3 Credit Hours

Principles of Accounting | introduces the student to the principles and practices of accounting and
its its interrelationship with other aspects of the business world. Emphasis is placed on the
functional approach as well as the analytical approach to business transactions utilized in the
development of financial statement presentation. This course covers the business cycles of sole
proprietorship and merchandising companies. Prerequisite: MS101 or MS110

AC115 Computerized Accounting 3 Credit Hours

This course will provide the student with a working knowledge of a computerized double-entry
accounting system. The student will serve as a practicing accountant for a simulated retail
company and handle all business transactions from journalizing the preparation of financial
statements. For the 2011-2012 academic year, Quickbooks Pro 2011 is used. Lab fee. Prerequisite:
AC111

BC101 College Success 3 Credit Hours

This course is designed to introduce the student to a variety of skills necessary for a successful
college and career experience. Topics to be discussed include: computer skills, time management
skills, writing skills, research and library methods, and study skills. Lab fee.

CL111 Conservation and Environmental Law Enforcement 3 Credit Hours

This course will provide the student with a historical overview of the major federal laws that have
shaped environmental policy and the federal and state agencies that enforce them. The student
will be exposed to the preparation of environmental impact statements. The student will also
receive an overview of international conservation and environmental law enforcement policy

CL112 Fish and Wildlife Taxonomy 3 Credit Hours

The student will receive both classroom and field instruction in the identification o game and non-
game fish and wildlife species. In addition to the identification of these game and non-game
species, the student will receive an overview of their natural history and behaviors.

CL113 Forest Ecology 3 Credit Hours

This course will focus on the relationships between living organisms and their environment. Topics
of study will include population dynamics, community distributions, biologic succession, and the
role of ecology in forest and wildlife communities. The biological principles and environmental
factors governing the natural establishment and development of forest trees and stands will also
be studied.
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CL210 Wildlife Management 3 Credit Hours

In this course, topics will include the factors affecting wildlife populations such as habitat,
predation, behavior, hunting, diseases and parasites. Current issues and problems facing wildlife
populations are discussed including harvest strategies and recovery efforts. A survey of New
England birds and mammals and an introduction to common techniques used in wildlife
management is also presented.

CL211 Forestry Management 3 Credit Hours

The course covers major forest regions, economics and social significance of forest areas, forest
protection, silviculture and forest land use. Emphasis is placed on integrated land use within
forests and the effect of these uses on wildlife populations.

CL212 Fisheries Management 3 Credit Hours

This course introduces fishery science, basic lake and stream survey techniques and the
identification, biology and management of important species. Factors of aquatic productivity,
introductory population dynamics, regulations and fish habitat as related to fisheries management
are also examined.

CL213 Conservation Law Enforcement Investigations 3 Credit Hours

This course will introduce students to the basic concepts and procedures related to the collection,
handling, examination and classification of physical evidence. The student, upon the presentation
of simulated crime scenes as directly related to conservation law enforcement, will be required to
investigate and to submit reports in both a written and oral format. Prerequisite: LE101

CL219 Conservation Law Enforcement Patrol Procedures and Field Training 4 Credit Hours
Students are introduced to the techniques of performing Conservation Law Enforcement field
‘work, including map and compass usage, vehicular and foot atrol techniques, search and rescue
procedures incorporating an introduction to the Incident Command System and the effective use
of law enforcement resources as they relate to conservation law enforcement. The course includes
a two-week practical field training experience that allows students to apply their knowledge in
simulated situations in the field. One week of field training will be held in the summer months and
one week during the winter months to gain experience in the public use of natural resources.
Conservation law enforcement problems during each season are addressed. Lab fee. Prerequisite:
LE101

CL319 Conservation Law Enforcement Patrol Procedures 3 Credit Hours

Students will be introduced to the techniques of performing Conservation Law Enforcement field
work, including map and compass usage, vehicular and foot patrol techniques, search and rescue
procedures. This course will follow the seasons of the year and will look at the changing duties of
a conservation officer the many challenges that working in an outdoor environment can provide.
The course will provide hands-on techniques that will prepare the student to perform competently
in the field of conservation law enforcement. Prerequisite: LE101

CL419 Conservation Law Enforcement Patrol Procedures Field Training 3 Credit Hours

This course is a capstone to the conservation law track. The student will be required to apply all of
the program material in an outdoor environment. This course will utilize a practical scenario
based model where the student will handle complaints and conduct investigations under the
supervision of conservation law enforcement officers and College staff. Prerequisite: CL319
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CT111 Critical Thinking in the Twenty-First Century 3 Credit Hours

This course introduces the student to the principles of critical thinking and provides practice in
applying these principles to everyday decision making. The student will learn to distinguish
between rational thoughts and feelings, evaluate arguments, identify assumptions, examine
evidence, clarify by asking questions, systematically analyze arguments and viewpoints, as well as
make reasonable judgments.

CS103 Introduction to Computers and Word Processing 3 Credit Hours

Utilizing a hands-on format, this course is designed to introduce students to computers and word
processing software. Topics include physical components of a computer, general word processing
skills, document processing, formatting documents, mail merge, and using templates. Lab fee.
Keyboarding skills are recommended for this course. For the 2011-2012 academic year,
Microsoft® Word will be the software package used.

CS104 Introduction to Spreadsheets and Graphic Presentations 3 Credit Hours

Utilizing a hands-on teaching format, this course is designed to give the student a working
knowledge and understanding of spreadsheet and graphic presentation software. Topics include
designing and editing spreadsheets, working with formulas and functions, creating charts,
developing, and editing a presentation. Students will be required to give an oral presentation using
graphic presentation software as a supplement. Lab fee. CS103, Keyboarding and math skills are
recommended for this course. For the 2011-2012 academic year, Microsoft® Excel and Microsoft®
PowerPoint will be the software packages used.

EC102 Microeconomics 3 Credit Hours

This course will introduce students to the principles of microeconomics including specific
economic issues and policy alternatives. Students will learn to understand and apply the economic
perspective and to learn to reason accurately and objectively about economic matters. Topics
include supply and demand, market equilibrium, elasticity, competition, monopoly, income
inequality and international trade.

EC103 Macroeconomics 3 Credit Hours

This course will introduce students to the principles of macroeconomics including business cycles
and different monetary approaches. Students will learn about the market system including circular
flow, limits, alternatives, and choices. Topics include fiscal policy, money and banking, and
exchange rates.

EH102 Speech 3 Credit Hours

This basic speech course is designed to present the principles and basic skills for effective speaking
and to provide an appreciation of the values and uses of spoken communication. Students will
learn to present informative and demonstration speeches, and speeches for special occasions.

EH111 College Composition 3 Credit Hours

This course introduces the essentials of prose writing, generation of ideas, organization and the
writing process. Grammatical accuracy, sentence structure and use of supporting details are
stressed. Students practice these concepts first by reading and analyzing prose models and then by
writing paragraphs and translating to longer essay themes of various lengths using the following
strategies: narration, description, definition, process, divide and classify, cause and effect,
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compare and contrast, and argument. A research paper demonstrating proper referencing and
documentation Is also included. Computer or keyboarding skills recommended.

HS111 Exploring Child Welfare/Child Abuse & Neglect 3 Credit Hours

This course will focus upon child welfare values as a concept that identifies children as our most
important resource. The student will be presented with information on a wide range of topics
including the history of child welfare, child abuse and neglect, dynamics of child maltreatment,
childhood poverty, and the changing roles of the families' rules and responsibilities. The approach
to servicing families in stress will be presented using a coordinated strength-based modal linking
the child investigator, the law and the community.

HY101 Government 3 Credit Hours

This course is designed to further the student’s understanding of modern-day government at the
federal level. The objective is to instill an awareness of the importance of effective participation in
government by its citizens.

HY103 U.S. History 1865 to the Present 3 Credit Hours

This survey course examines the history of the United States since 1865. It focuses on the pivotal
events and cultural changes in American society during this era. Topics include the Industrial
Revolution, the emergence of the United States as a world power, the Progressive Movement, the
resurgence of conservatism, the social rights movements and the series of wars and conflicts that
have dominated the modern era. The course will include a balance of memorization and analysis.

LE101 Introduction to Criminal Justice 3 Credit Hours

The student will examine the role and function of traditional and conservation law enforcement
agencies in a strictly controlled and political structure. The student will learn appropriate
professional behavior and relevant techniques in dealing with the community, other law
enforcement agencies and the media. Students will also examine the various agencies in the
criminal justice system from a social, historical and administrative point of view.

LE103 Problem Solving and Critical Thinking 3 Credit Hours

Criminal Justice students will be introduced to the three phases of analysis of information.
Students will be given practical problems to test their ability to draw accurate conclusions from
the analytical process and report results in both oral and written formats.

LE104 Professional Law Enforcement Ethics 3 Credit Hours
This course will provide a detailed study of ethical theories and their application to real life
situations facing the law enforcement officer. This course will provide the student with a better
understanding of the moral and ethical dilemmas confronting the law enforcement officer and
how to develop techniques in dealing with these dilemmas.

LE105 Criminology 3 Credit Hours

Students will explore the historic need in society to shape and control the behavior of their
members so that they conform to established group norms. The course will examine the complex
interaction between factors such as culture, law, power, and equity that contribute to the
maintenance of social order. Students will explore the development of modern-day formal control
systems such as criminal sentencing, prisons, police and the courts as they strive to balance the
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need to coercively control violators against the need to maintain a free society. Prerequisites:
LE101, SC101

LE111 Technical Writing for Law Enforcement Officers 3 Credit Hours

This course is designed to introduce the student to the many reports that are required of a law
enforcement officer and how to properly draft them. The student will draft arrest reports, search
warrants, criminal complaints, daily activity reports and other technical reports required by the
law enforcement officer. This course will use sample report forms used by the Maine Criminal
Justice System.

LE112 Rules of Evidence 3 Credit Hours

The knowledge of the rules of evidence is essential to the proper presentation of testimony in
court by a law enforcement officer. The officer must be able to present facts to a judge or jury in a
manner that conforms to evidentiary rules. The student will be exposed to the three categories of
evidence: direct evidence, circumstantial evidence and demonstrative evidence.

LE113 Crisis Intervention 3 Credit Hours

This course will provide a professional framework for the appropriate handling of a number of
crisis situations, including domestic disputes, rape, suicide, substance abuse and child molestation.
Emphasis is placed upon communication skills, the defusing of violent or emotional situations and
effective counseling and referral techniques.

LE114 Introduction to Corrections & the Criminal Justice System 3 Credit Hours

This course will examine criminal sanctions and the sentencing process. The course will cover the
history of prisons and jails and the role of corrections and the community. The course will also
cover alternative sentencing, probation and parole and other programs that integrate the offender
back into the community.

LE117 Law Enforcement Physical Conditioning and Self-Defense Tactics 3 Credit Hours

This course will provide instruction in physical conditioning, nutrition and wellness. The student
will follow an individualized physical conditioning plan designed to prepare the student to take the
State of Maine Law Enforcement Officers Physical Fitness Test. The student will also receive
instruction and will have to demonstrate proficiency in self-defense tactics and physical restraint
and control techniques, including handcuffing. Lab fee.

LE118 Law Enforcement Physical Conditioning and Self-Defense Tactics Il 3 Credit Hours

This course will be a continuation of LE117. The student will continue to increase their level of
physical fitness and will receive additional training in nutrition and wellness concepts for the law
enforcement officer. The student will follow their individualized physical conditioning plan
designed to prepare the student to take the State of Maine Law Enforcement Officers Physical
Fitness Test. The student will also receive advanced instruction in self-defense tactics, compliance,
and control and handcuffing techniques. Lab fee. Prerequisite: LE117

LE120 Information and Communication Security 3 Credit Hours

The student will examine issues and concepts related to the protection of information and
information systems. Topics will include Internet crime, computer crime and study the threats and
vulnerabilities to internal and external modes of communication. The student will become aware
of techniques to secure communications, information systems and computer technology. The
legal, ethical and privacy issues related to information security will also be examined.
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LE212 Police Patrol Procedures and Field Training 4 Credit Hours

Students will examine appropriate investigative strategies, interrogation and arrest procedures,
the limits of police authority and discretion and the effective use of law enforcement resources as
they relate to the role of traditional law enforcement. This course includes a hands-on field
training experience. The student will apply knowledge to simulated situations in the field. The
simulations will mirror activities which traditional law enforcement officers would encounter
during day-to-day functions. Lab fee. Prerequisite: LE101

LE213 Criminal Investigations 3 Credit Hours
This course will introduce students to the basic concepts and procedures related to the collection,
handling, examination and classification of physical evidence. The student, upon presentation of
simulated crime scenes, will be required to investigate the situation and to submit reports in both
written and oral formats. Prerequisite: LE101

LE216 Advanced Police Patrol Procedures 3 Credit Hours

This course is a continuation of the patrol procedures courses. Students will further develop their
skills in effectively performing field criminal investigations, interviewing and interrogation,
collecting forensic evidence, and report writing. This course will also cover motor vehicle stops,
self-defense, handcuffing techniques and firearms

familiarization training. Prerequisite: CL219 or LE212

LE219 Criminal Forensics 3 Credit Hours

This course will introduce the law enforcement student to the identification, collection and
packaging of physical evidence. The course will involve crime scene processing and sketching and
preparing evidentiary items for trial. The course is a combination of lecture and practical training.
Prerequisite: LE101

LE221 Legal Concepts of Criminal Fraud 3 Credit Hours

This course will focus on individual, business, governmental and non-profit economic crime. The
student will study the many devices used in the commission of civil and criminal fraud, fraud upon
governmental and commercial institutions and group and enterprise crime. This course will also
cover both civil and criminal liability on organizations and their officers and managers.

LE312 Law Enforcement Management and Supervision 3 Credit Hours

This course will examine the role of the supervisor in the law enforcement chain of command. A
good patrol officer may not necessarily make a good supervisor and street training alone, is not
the only tool that can prepare an officer to become a good manager. This course will focus on the
many aspects of the command and control staff. Topics of mission, agency culture, collective
bargaining, community policing, fitness for duty and internal investigations will be discussed. This
course will utilize significant role-playing to provide for a working knowledge of law enforcement
management and supervision.

LE313 Technical Writing For Law Enforcement Officers Il 3 Credit Hours

This course is designed to build upon and further develop the student’s skill in law enforcement
report writing. The student will respond to police required assistance scenarios and then draft
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arrest reports, search warrants, criminal complaints, daily activity reports and other technical
reports generated by that activity. Prerequisite: LE111

LE314 Problem Solving and Critical Thinking — Advanced Topics 3 Credit Hours

Criminal Justice students must be excellent communicators in a rudimentary problem-solving
community situation to a deadly force tactical situation. This course will be a scenario-based
approach that will further develop the student’s skills in crisis communication, media encounters,
courtroom testimony and interview and interrogation skills. Prerequisite: LE103

LE315 Statistics for the Criminal Justice Professional 3 Credit hours

This course will introduce the student to the analysis and reporting of law enforcement data. The
basics of statistics will be introduced and the student will analyze Uniform Crime Reporting (UCR)
and other reported crime data to prepare written reports and oral presentations drawing
conclusions utilizing statistical analysis. Prerequisite: LE101

LE320 Financial Crime and Investigations 3 Credit Hours

This course will be a study of financial crime in the context of business operations; methods of
detection; and methods of investigation. The student will analyze and interpret business financial
statements and will, utilizing computer assisted analysis software, investigate for any criminal
activity. The student will learn both civil and criminal investigative techniques and will prepare
investigative case report methodology when reporting findings. The student will complete a
computer simulation case scenario that will provide experience and confidence to actually conduct
a financial investigation in the field. Prerequisites: AC111, AC115

LE330 Juvenile Justice 3 Credit Hours

This course will introduce the student to the psychology, treatment and enforcement of juvenile
offenders. The student will learn many different approaches to handling juvenile offenders and
the other child support services that can assist law enforcement officers with this at-risk group.
Prerequisite: LE212

LE412 Advanced Police Patrol Procedures Field Training 3 Credit Hours

This course is a capstone practical scenario-based approach that will require the student to utilize
all of the skills obtained in this program. The student will respond to a series of law enforcement
scenarios utilizing live role-playing actors and computer-based simulations. The student will be
supervised and evaluated by law enforcement personnel from many different law enforcement
agencies. The student will be expected to respond to the scene and appropriately handle the
situation utilizing problem-solving skills, communication skills and tactical skills. The student will
submit a written report for each scenario. Prerequisites: LE216, LE313, LE314

LE414 Private Security and Loss Prevention 3 Credit Hours

This course will introduce law enforcement students to the many career paths that are provided in
the private sector. Private sector employees vastly outnumber public sector employees and each
group experiences different challenges requiring different techniques. This course will examine
private security and loss prevention techniques, case management and report writing.
Prerequisites: LE213, LE313

LE420 Advanced Fraud Analysis 3 Credit Hours
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This course will be a practical scenario-based capstone course that will utilize skills learned in the
program to effectively investigate and report on many different areas of financial crime. This
course will also look at high-risk segments of the population susceptible to economic criminals and
develop proactive models to reduce the rates of victimization. There will also be topics introduced
including, link analysis, data mining and advanced statistical tools to investigate economic crime.
Prerequisite: LE320

LE430 Professional Communications 3 Credit Hours

A professional law enforcement officer can advance his/her career with excellent communication
skills. This course is not designed as a “street-level” tactical communications course but is
designed as a public-speaking course. The student utilizing audio/visual support will develop a
series of professional speeches to different stakeholders. Topics will include community-based
solutions to social problems, such as, domestic violence, drug interdiction, budgeting and other
persuasive speeches delivered to small to large groups. Prerequisites:EH102,LE103,LE314,LE315

MS110 Algebra 3 Credit Hours

This course includes a study of the fundamental algebraic processes. Topics will include real and
rational numbers, radicals, monomials and polynomials, solution of first- and second-degree
equations, inequalities, systems of linear equations in two and three unknowns, graphing of
functions in Cartesian Coordinates, logarithms, determinants, and word problem:s.

PL112 Constitutional Law 3 Credit Hours

This course will provide an introduction to the original provisions of the United States Constitution
and its subsequent amendments, the related historical perspectives and the legal and social
pressures that contribute to its development and modification. Emphasis will be placed on the
many topical provisions and the far-reaching implications of the U.S. Constitution as well as on the
nature and extent of limitations of the major powers granted.

PL123 Criminal Law 3 Credit Hours

his course will examine various aspects of the history and development of criminal law and will
address procedural and substantive issues often encountered in this area. Particular emphasis will
be placed on both case law and statutory provisions with attention given to state and federal
codes and processes.

PY101 General Psychology 3 Credit Hours

The student, introduced to the nature and objectives of psychology, develops an appreciation of
psychological research and findings. This course focuses on individual development--heredity and
environment, conditioning processes, conflict and anxiety and defense mechanisms. Consideration
is also given to interaction through social processes (group dynamics) in terms of dealing with
reality and eventual self-actualization.

PY201 Abnormal Psychology 3 Credit hours

Law enforcement officers are called upon to manage situations involving individuals with mental
illness. These individuals’ actions may cause danger to themselves as well as the law enforcement
officer. In this course students will learn about the symptoms, possible causes, and the
identification of individuals exhibiting behavior of mental illness and the appropriate law
enforcement response. Topic areas will include: anxiety disorders, post-traumatic stress disorder,
substance abuse, personality disorders, schizophrenia and paranoia. Prerequisite: PY101
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SC101 Introduction to Sociology 3 Credit Hours

This course introduces the student to the study of society and the interaction of individuals within
a society. Major areas of study include the concepts and theory of sociology, culture, social
structure and social change.

E. ACADEMIC STANDARDS

GRADING POLICY

The semester credit hour is the standard unit used by Beal College to measure student achievement
and progression toward graduation. A semester credit hour equals, at a minimum, 15 classroom
hours of lecture, 30 hours of laboratory, and 45 hours of practicum. Many courses are a
combination of lecture, lab and practicum. A clock (contact) hour represents 50 to 60 minutes of
actual classroom time (i.e., a three credit course meets at least 45 clock hours). College credits
are granted to students who earn a letter grade ranging from A to D- for completion of course
requirements. Students who fail to complete the minimum requirements for a specified course
will receive no college credit and a letter grade of F for that course.

Letter grades indicate the following levels of performance:

Letter Grade Numeric Letter Grade

Grade Points Score Grade Definition

A 4.00 (95-100%) IC Incomplete

A- 3.67 (90-94%) *R Repeat

B+ 3.33  (87-89%) S Satisfactory

B 3.00 (84-86%) u Unsatisfactory

B- 2.67 (80-83%) P Pass (Audit)

C+ 233  (77-79%) NP Not Pass (Audit)

C 2.00 (74-76%) PR Proficiency

C- 1.67  (70-73%) T Transfer

D+ 133  (67-69%) EX Life Experience

D 1.00 (64-66%) w Withdrawal

D- 0.67 (60-63%) WV Waived

F 0.00 (Below 60%) WP Withdrawal Pass
WF Withdrawal Fail

A credit is considered attempted if the student is enrolled beyond the add/drop period and receives
a grade ora W, WP, WF, IC, or *R.

If a student's last date of attendance is within the first, second, third or fourth week of class, a
grade of W (Withdrawal) will be entered onto the student’s academic record.

If a student's last date of attendance is within the fifth or sixth week of class, a grade of either WP
(Withdrawal Pass) or WF (Withdrawal Fail) will be entered onto the student's academic record,
depending upon the student’s academic performance up to the time of withdrawal.
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If a student's last date of attendance is within the seventh or eighth week of class and the student
is dropped, a grade of F will be assigned.

To compute the grade point average (GPA) for a MOD, multiply the grade points earned in each
course by the number of credit hours for the particular course, and add the products. The result is
the total quality points for the MOD. Divide the number of quality points by the number of credit
hours carried. The grade point average is rounded to two decimal places.

Example: PY101 3 credit hours x 4.00(A) = 12.00
CL219 4 credit hours x 2.00(C) = 8.00
EH102 3 credit hours x 3.33(B+)= 9.99

Total Quality Points =29.99

Grade Point Average = 29.99 quality points

+ 10 total credits
=2.990 GPA
=2.99 (rounded) GPA

INCOMPLETE GRADES

Instructors are entitled to award a grade of IC (Incomplete) to any student who has completed
75% or more of the course requirements if the student is unable to complete assighed work
because of circumstances beyond the student's control, such as illness or family emergency. An
incomplete grade will not be given simply because the student has not completed the course work.
Incomplete course requirements must be completed within two weeks (10 business days) after the
end of the MOD. If the individual instructor has been given documented medical evidence, he or she
may extend the deadline not to exceed 20 business days after the end of the MOD. It is the
student’s responsibility to contact the instructor and to provide medical documentation in order to
qualify for the extended deadline. The instructor must inform the Registrar in writing that there
are extraordinary documented circumstances. A grade of F is computed into the student’s
cumulative GPAif he or she does not complete the course requirements within the time limit.

COURSE REPETITION

All courses within a student's program of study that receive a grade of F and courses that receive a
deficiency grade, as defined under the Deficiency Grades section, must be repeated. Courses
taken that are required to be repeated by degree- or diploma-seeking students may be repeated
only once. This means that if the grade earned on the second attempt does not meet the academic
standards required by the appropriate program of study, only the following alternatives will be
available:

1. If the course in question is required by every program of study, the student will have to
register for that course at another institution, pass the course with a grade that meets the
program's requirements and transfer the credits earned to Beal College. Until the credits for the
course have been transferred, the student will not be able to continue to take any other courses at
Beal College as a degree- or diploma-seeking student; in other words, the student's status will be
that of an indefinite suspension, and his or her financial aid eligibility, if any, will be negatively
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affected.

2. If the course in question is not required by some other program of study, the student may
change his or her current program to that program. This would allow the student to continue
taking courses at Beal College and it may not affect the student's financial aid status; contact the
Financial Aid Office to determine the effect, if any, of such action.

3. The student may change to Non-degree status and may repeat the course; however, non-degree
students are not eligible for financial aid as they are not enrolled in a degree- or diploma program.

Transferred, waived, proficiency or life-experience courses and ourses with a satisfactory grade
may not be repeated for credit or for the purpose of improving a student's cumulative GPA. If a
student enrolls in a course that was previously documented as transferred, waived or proficiency
demonstrated, it will be for audit purposes only and subject to the approval of the Academic
Advisory Committee and the Program Advisor.

When a course must be repeated, only the grade earned the second time will be averaged into the
student’s cumulative GPA. The first grade will be shown on the official transcript as an *R
regardless of its actual value. However, in the case of externships, both grades will be averaged
into the student's cumulative GPA.

Another course may not be substituted for a course that must be repeated unless the course in
question is no longer offered at the College or other extenuating circumstances exist. In this
instance, the substituted course is treated as the second take of the original course.

Certain other restrictions apply to repeating an externship. Please see the section on Deficiency
Grades for more information.

DEFICIENCY GRADES

Any student receiving a deficiency grade in a course in the major area of study or in one of the
general education courses requiring a grade of C or better must repeat the course in order to
receive his or her degree. All major courses and general education courses requiring a grade of C or
better are indicated in the specific program's curricula; deficiency is defined as a grade of C-, D+, D
or D-. Please note that Criminal Justice, Health Information Technology, and Medical Assisting
students must obtain a grade of C+ or better in major courses of study and a grade of C or better
in general education courses of study. As indicated earlier, all courses that receive a letter grade
of F must be repeated.

Students may accumulate no more than six credit hours of deficiency work(grade of C-, D+, D, or
D-) in the courses of study not designated as requiring a grade of C or better, within their Associate
Degree program. Deficiencies in excess of the six credit hour limit must be repeated with resulting
grades of C or better.

For externship courses, if a grade of less than C in AD220, CH220, HS220, MX220, or SA220, or a
grade of less than C+in HI220, or MA220 is received, a student will be required to meet with his or her
program director for externship counseling to address the student's deficiency areas prior to being
assigned to another site and allowed to repeat the externship. The College reserves the right to
deny a student the option of repeating an externship if the College deems it necessary. This option
would be exercised in cases including but not limited to a student's inappropriate behavior at the
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externship site that would require the student being removed or terminated from the site,
dangerous behavior at the externship site, and failure to complete the requirements of the
externship.

In certain circumstances, a student may be allowed to repeat an externship by completing an
alternative study project determined by the program director and approved by the Academic
Advisory Committee (AAC), that will approximate the hours required by a regular externship and
including a service learning component. This option is to be used primarily in the case of a repeat
for an externship when it is not appropriate to put a student in another site, and not as an
alternative to the regular externship. The course would be designated on the transcript as EX220
Externship Alternative. Both courses will be used in the calculation of the student's GPA and both
grades will be shown on the student's academic transcript. For MA220, due to program
accreditation standards, no alternative to an externship is allowed.

PROFICIENCY EXAMINATIONS

If a student passes a proficiency examination, a grade of PR will be recorded on the student’s
academic transcript. This grade indicates that the student has successfully passed the proficiency
examination with a grade of 80% or better and earned the three credits associated with the course
in question.

Proficiency examinations only apply to three-credit hour courses. A maximum of 36 credit hours
toward an associate degree, and a maximum of 18 credit hours toward a diploma program may
be earned through demonstrated proficiency testing.

Proficiency examinations may be taken only once and must be taken prior to beginning the course;

failure to pass the examination will result in the student being required to take the course.
Proficiency examinations may not be taken to replace a deficiency grade, a withdrawal or a drop.
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All courses in the catalog are eligible for proficiency testing with the following exceptions:

AC210 Federal Taxes |

AD220 Administrative Management Externship
BA201 Small Business Management

CH219 Field Experience for Early Childhood
CH220 Early Childhood Externship

CL--- All CL- Lettered Classes
CT111  Critical Thinking in the Twenty-First Century
EH ---  All EH- Lettered Classes

HI220 Externship in Health Information Technology

HS220 Human Services Externship

LE212  Police Patrol Procedures and Field Training

LE216 Advanced Police Patrol Procedures

LE117 Law Enforcement Physical Conditioning and
Self-Defense Tactics |

LE118 Law Enforcement Physical Conditioning and
Self-Defense Tactics Il

MA111 Medical Assisting |

MA112 Medical Assisting Il

MA211 Medical Assisting lll

MA212 Medical Assisting IV

MA220 Medical Assisting Externship

MX220 Medical Office Externship

SA220 Substance Abuse Counseling Externship

SS205  Office Procedures
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DIRECTED STUDY

Directed study provides a degree- or diploma-seeking student an opportunity to complete a
required course outside the usual classroom format. This can occur when the student is unable to
take the course at the scheduled time because of a specific hardship or course conflict that is
not contributed to by the student. The Academic Advisory Committee (AAC) and Program
Director will consider and approve the directed study if the student would be best served by this
method of study and denying the directed study would significantly extend the student's
anticipated program completion date by more than three mods.

A fee of $225.00, in addition to the tuition for the course, will be charged for each approved
directed study. The fee is non-refundable after attendance has been posted in the class.

The student must complete a Directed Study Request form, obtain the signature of a potential
instructor, and turn over the form to his/her Program Director, who will supply a
recommendation and submit the form to the Academic Advisory Committee. Forms are
available in the Business Office. The student will be informed in writing of the approval or denial
of the request before the MOD begins.

Approval may be granted provided the student meets the following criteria:

=

Has completed at least 36 credits of the curriculum requirements for the Associate Degree
program of study or 18 credits for a Diploma program of study.

Has a cumulative grade point average of 3.00 or better.

Is not using the directed study to repeat an unsatisfactorily completed course.

Has the Program Director's approval.

Has the signature of an instructor who is willing to oversee the directed study.

Meets the hardship/course conflict requirement described above.

7. The course is not being offered in the next two mods.

o vk wnN

A Directed Study may not be allowed in certain courses if the structure and content of the
course does not lend itself well to independent study or if extensive guidance from an instructor
may be required.

IMPORTANT: Because the student benefits more from participating in the regular classroom
setting, directed studies are the exception and not the rule. In addition, no more than four
directed studies will be granted for an associate degree program, and no more than two will be
granted for a diploma program. As it is the mission of the College to provide the best training for
the student, a favorable review of the success of the student's first directed study will permit the
student to apply for future directed study formatted classes. Therefore, directed study requests
should be made with careful thought to future MODs.
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TRANSFER CREDITS

Transfer credits may be awarded for courses completed at accredited institutions. Students
transferring to Beal College from other post-secondary educational institutions are required to
submit an official copy of the transcript from each college previously attended. Transcripts must
bear the appropriate college seal and signature to be considered official. Only those courses
appearing on an official transcript may be considered for transfer purposes. In addition, the
student must provide the Registrar with an official description of each course in question. Credits
meeting all of the following criteria will be considered for transfer:

1. The course must have a course description which corresponds to the description as
outlined in the catalog under which the student begins or resumes his or her program of
study.

2. The course must have been completed with a grade of “C” or better.

3. The course must be worth a minimum of three semester credit hours.

IMPORTANT: Credits earned at another accredited academic institution will be transferred to
the student's record, for equivalent courses in the student's declared program at Beal. For
graduation purposes transfer credits must directly apply to the student's program of study. In
addition, the grades earned in the courses being transferred must match the standards established
for the currently offered programs to which the corresponding credits are applied. For
readmitted Beal College students, the catalog in effect at the time of the re-admittance will
dictate the curriculum requirements. If a student changes to another program, he or she can
request that the transcript be re-evaluated for applicable courses in the new program.

Transfer of some courses whose content has substantially changed (for example, computer
courses, federal taxes, medical insurance, billing and coding, medical laboratories) may carry a
time limit.

Please note that credits for human anatomy and physiology can only be transferred to Beal
College as a 6-credit lecture unit for the courses Z0111 and Z0112, Human Anatomy and
Physiology | and Il. This policy ensures that content of the courses transferred corresponds to the
content of courses at Beal College. Exceptions may be made on a case-by-case basis depending
on the material covered in the course to be transferred.

A maximum of 36 credit hours will be accepted toward an associate degree and a maximum of
18 credit hours will be accepted toward a diploma. Transfer credits are recorded on the official
transcript with a grade of Tand are counted as credits earned. Transfer credits are not computed
in the student's grade point average.

Students currently enrolled at Beal College may take courses at other academic institutions
and transfer the earned credits to their program under the following conditions:

1. Acourse description must be provided to Beal College's Registrar.

2. The Registrar's approval must be obtained prior to taking the course in question.

3. Arrangements must be made to have an official transcript of the course grade sent from the
other institution to Beal College's Registrar's Office.
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IMPORTANT: As stated above, for graduation purposes, transfer credits must directly apply to the
student's major program(s) of study, and the grades earned in the courses being transferred must
match the standards established for the programs to which the corresponding credits are
applied.

ARMED SERVICES COURSES

Beal College recognizes learning acquired in military life. Credit is awarded according to the
standards established in the Guide to the Evaluation of Educational Experience in the Armed
Services published by the American Council on Education.

Applicants who are requesting Veterans Administration (Gl Bill) educational benefits are
required to have all previous postsecondary education and training evaluated for possible
transfer credit. Applicants with military service should send a copy of their Army/ACE Registry
Transcript Service (AARTS) or a SMART (Sailor/Marine Corps American Council on Education
Registry Transcript) to the College for credit evaluation.

GRADE REPORTS

Grade reports are mailed as early as possible after the completion of the MOD. Priority is given
in notifying those students who are on academic alert, academic probation or academic
suspension.

Grade reports may be held if a student has an outstanding balance for the MOD just completed.
Grade reports may also be held if library books have not been returned or if the student has
unfulfilled admissions requirements.

HONOR ROLL LIST
Beal College recognizes academic excellence in all students, both full-time and part-time, by
publishing Honor Roll lists each MOD.

To qualify for the Full-Time Honor Roll List at the completion of each MOD, a student must meet
the following requirements:

1. The student must be enrolled in at least six credit hours with a term GPA of 3.0 or better.
2. The student must receive a grade of B or better in each course in that MOD.
3. The student must be enrolled within a specific program (degree/diploma).

To qualify for the Part-Time Honor Roll List at the completion of each MOD, a student must meet
the following requirements:

1. The student must be enrolled in at least three but less than six credit hours with a term
GPA of 3.0 or better.

2. The student must receive a grade of B or better in each course in that MOD.

3. The student must be enrolled within a specific program (degree/diploma).

The College posts Honor Roll Lists each MOD on bulletin boards in the school. Honor Roll Lists may
also be published in local newspapers. A student who does not want his or her name published
may notify the school in writing by checking the appropriate box on the Application for
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Admission or by letter.

TRANSCRIPT REQUESTS

Any student requiring an official Beal College academic transcript must submit a request in
writing to the Registrar’s Office; please see the Release of Student Information Section for
privacy Act information. This written request must include the student’s current name, any
other names used while in attendance at Beal College, social security number, the years of
attendance, the student’s current mailing address and the address to which the transcript is to
be forwarded.

Before an official transcript is released, the student’s account balance must be paid in full. In
addition to this requirement, the student must not be in default on a student loan or loans
that were received while in attendance at Beal College and the student must have completed
all Exit Interview counseling requirements with the Financial Aid Office. The student’s official
transcript will not be released until the unpaid balance is paid in full, the defaulted loan balance
is paid in full or satisfactory payment arrangements have been made and the exit counseling
requirements have been completed. Proof of satisfactory payment arrangements on a defaulted
loan balance is to be provided to the Financial Aid Office and the Registrar’s Office. If an
outstanding balance is paid with cash, a money order, a cashier's check, or a credit or debit card,
the transcript request will be processed within three business days. If an outstanding balance is
paid with a personal check, the transcript will be processed in a maximum of twenty business
days.

There is no fee for the student’s first request of an academic transcript. A fee of $2.00 per
transcript will be charged for each additional transcript copy; this fee must be submitted at the
time of the request.

Transcript requests are processed within fifteen business days. If an official transcript request
cannot be honored, the student will be notified promptly.

RELEASE OF STUDENT INFORMATION

The Family Educational Rights and Privacy Act of 1974 (FERPA), commonly known as the
"Buckley Amendment", seeks to ensure the privacy of the educational records of students
enrolled or formerly enrolled in educational institutions.

Photocopies of educational records are available for student review upon written request; for
photocopies of educational records not including a ledger card, academic transcript or attendance
history, a fee of $0.10 per photocopy is charged.

Third party access to academic records by those individuals who are not faculty or employees of
Beal College with an educational interest in the student record will be made only with the
written permission of the student. No parental access is allowed to the student academic record
without the student's written permission. Academic records include student information
contained within the student academic record. With the exception of the student’s name being
listed for academic awards or given to the armed forces in compliance with the Solomon
Amendment, it is the policy of Beal College not to release the following information: student's
name, address, telephone number, program, dates of attendance and graduation and other
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nonacademic information. For further information, the Beal College FERPA fact sheet may be
obtained.

ATTENDANCE POLICY

Except as outlined in the automatic drop policy described below, the attendance policy is
formulated on a per course basis at the discretion of the instructor. Although a student is
allowed some absences, excessive absenteeism does have adverse effects on student
achievement. Any make- up of missed assignments or exams because of a student's absence is
also made at the instructor's discretion. Students should refer to each course syllabus for
information regarding the consequences of absenteeism and missed assignments and exams.

Automatic Drop Policy - Attendance will be taken in each class. A student will automatically be
dropped from a course if any one of the following circumstances occurs:

1. A waiting list exists and giving no prior notice to the instructor, the student is absent on the
first day of class.

2. The student misses the first two class meetings without notifying the instructor.
3. The student has three consecutive absences regardless of notification.
4. The student accumulates any combination of absences totaling five complete absences.

With the exception of circumstance number one listed above, the automatic drop policy does
not apply to the following courses. The student must adhere to the individual course attendance
policy as stated on the class syllabus.
e (CL219 Conservation Law Enforcement Patrol Procedures and Field Training
e LE212 Police Patrol Procedures and Field Training
MA111 Medical Assisting |
MA112 Medical Assisting Il
MA211 Medical Assisting Il
MA212 Medical Assisting IV

In addition, any combination of absences totaling three complete absences in the allied health
courses (HI, MA, MO, or ZO) will result in a student being dropped from the class.

MINIMUM ACADEMIC ACHIEVEMENT AND COMPLETION RATES

Minimum standards of academic achievement and successful course completion rates while
enrolled at Beal College apply to all degree- and diploma-seeking students attending Beal
College, not merely those students who receive financial aid. The mandatory standards are as
follows:

A student must maintain a minimum cumulative grade point average (GPA) and a minimum
percentage of completion rate in order to remain enrolled as a regular student at Beal
College. The minimum cumulative GPA and the minimum percentage of completion rate is
set forth in the following paragraphs. The percentage of completion rate is defined as the
number of credits satisfactorily completed toward a degree or diploma program divided by the
total number of credits attempted.

IMPORTANT: The percentage of completion rate is adversely affected by withdrawals (W, WP
or WF), by deficiency grades received in major courses of study, by deficiency grades received in
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those general courses of study requiring a grade of C or better, and by deficiency grades
received in the general courses of study that exceed the maximums allowed by the program (see
Deficiency Grades and Graduation Requirements). Students may withdraw from a class prior
to the end of the sixth week of classes before a final grade, which may adversely affect the
cumulative GPA, is determined. However, the course will be calculated as a course attempted for
purposes of determining satisfactory academic progress when the percentage of completion rate
is calculated. A student may have a satisfactory cumulative GPA (2.0 or better) but may have a
non-satisfactory percentage of completion--this student would be placed on probation and may
face possible suspension if the percentage of completion rate required is not attained by the end of
the probationary period.

All students who fall below these minimum standards set by the Department of Education, the
Accrediting Council of Independent Colleges and Schools (Beal College’s accrediting agency) and
by Beal College may not continue as regular students. Students falling below these minimum
standards will either Be dismissed from the College or be allowed to continue only as Non-
degree students; Non-degree students are not eligible for financial aid.

MINIMUM ACADEMIC STANDARDS
GPA and Percentage of

Completion Rates
Minimum Percentage

Minimum Cumulative GPA* of Completion Rate
NEW STUDENTS (at end of first MOD): 2.0* 50%
CONTINUING STUDENTS: 2.0* 66.66%

*2.22 for Criminal Justice, Health Information Management, and
Medical Assisting students at the completion of 36 credit hours

As outlined in the table, a student must maintain both the minimum cumulative GPA and the
minimum percentage of completion rate in order to maintain satisfactory academic progress
and continue as a regular student of Beal College.

PROBATIONARY STATUS

NEW STUDENTS: Any new student whose cumulative GPA is 1.50 or less after the first MOD at
Beal College will be placed on a probationary status called Academic Alert. A new student on
academic alert has one MOD to bring the cumulative GPA up to 2.0 or better. If a cumulative
GPA of 2.0 or better is not met after this one MOD period, the student may be suspended from
the College.

Any new student whose cumulative GPA is below the minimum requirement of 2.0 but above
1.50 (1.51 to 1.99) will be placed on a probationary status called Academic Probation. A new
student placed on academic probation has two consecutive MODs to bring the cumulative GPA
up to 2.0 or better. If a cumulative GPA of 2.0 or better is not met after this two-MQOD period, the
student may be suspended from the College.
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In addition, the new student must attain a minimum percentage of completion rate of 50% or
better at the completion of the first MOD. By the end of the student's second MOD (or third
MOD if on academic probation), a minimum percentage of completion rate of 66.66% or better is
required; those students not meeting these minimum requirements may be suspended from
the College.

A new student who drops all of his or her classes during the first MOD and may be assumed to
have withdrawn from the College, may be placed in a status of Returning Probation and
probation will be postponed until the student reenrolls. He or she will immediately be placed
on Academic Alert upon reentering the College.

CONTINUING STUDENTS: All continuing students, other than new students referenced above,
who fall below either or both of the minimum academic standards required for satisfactory
progress may be placed on a probationary status called Academic Probation. For purposes of
satisfactory academic progress, students must maintain a cumulative GPA of 2.0 or better and a
minimum percentage of completion rate as outlined in the minimum academic standards
chart. Students placed on academic probation have two consecutive MODs in attendance to
bring their cumulative GPA up to the required minimum standards of 2.0 or better and the
required minimum percentage of completion rate to the standards as set forth above. All students
failing to do so may be suspended from Beal College.

MEDICAL ASSISTING STUDENTS:

Any Criminal Justice, Health Information Management, or Medical Assisting student whose
cumulative GPA falls below the required minimum of 2.22 at the completion of the student's first
36 credit hours will be placed on academic probation. The student will have two MODs to bring
the cumulative GPA up to the required minimum standards by repeating those courses with the
lowest CRIMINAL JUSTICE, HEALTH INFORMATION MANAGEMENT AND grades. If the student
has not attained the minimum GPA of 2.22 at the end of this two-MOD probationary period, he
or she will be dismissed from the program.

SUSPENSION AND REINSTATEMENT

If any student is academically suspended from the College, a minimum of two MODs must lapse
before he or she may be considered for re-admittance to the College as a degree or diploma
seeking student.

Prior to re-admittance, the student must petition the Academic Advisory Committee with a
written request for reinstatement; forms for this purpose are available from the Business Office.
A student may not resume studies at Beal College until such time as he or she has received
notification from the Registrar for approval of reinstatement.

A student's reinstatement request must include the student's reason(s) as to why
reinstatement should be granted. If the student feels that significant occurrences outside of his or
her control had an adverse impact on satisfactory progress (poor health, family crisis, etc.),
documentation to demonstrate such claims should be attached to the reinstatement request
form.

The Academic Advisory Committee will review a student's request for reinstatement
based upon all documentation provided by the student and past academic performance. If the
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student feels that additional clarification is needed, he or she may request to be present at the
Academic Advisory Committee meeting to provide such clarification. Failure by the student to
provide acceptable documentation for extenuating circumstances will result in a decision being
made solely upon past academic performance. The Academic Advisory Committee will decide upon
approval or denial of the reinstatement request and the student will be notified. The decision of the
AcademicAdvisory Committee is final and may not be further appealed.

Once a student has been re-admitted to the College as a degree- or diploma- seeking student, the
student will have two MODs to attain minimum academic standards. Once these standards are
attained, the student will remain on a probationary status for an additional two MODs to
monitor the student for possible academic regression. Once the additional two-MOD time
period of probation has lapsed, the student will be removed from probation and be considered
a regularly matriculated student. Should the student not attain the student minimum
standards during the two-MOD probationary period or should the student regress during the
additional two-MOD probationary period, will be suspended from the College and will not qualify for
re-admittance unless he or she is able to transfer the appropriate credits into the program of
study from another postsecondary educational institution; the student will also be required to
petition the Academic Advisory Committee for reinstatement at that time. Until the student
has attained minimum academic standards, the student is not eligible for any type of federal
or state financial aid assistance, including grants and loans. See the section entitled Policy for
Receiving Title IV Financial Aid for additional information.

APPEALS AND SPECIAL CIRCUMSTANCES

Any student wishing to appeal the assignment of a final grade received in a course will have no
more than sixty calendar days after the end of the term in which the grade was received to appeal.
The student must first speak with the instructor who assigned the final grade before making an
appeal request.

The appeal request that the student submits to the Academic Advisory Committee shall
consist of a copy of the syllabus for the course in question, copies of all tests, term papers,
assignments, etc. that were used for the final grade calculation and a listing of the grades received
for said tests, term papers and assignments. If copies of tests are not available due to instructor
retention of tests, a listing of the grades received for the tests must be submitted by the
instructor in lieu of the copies that the student must submit. The student should also submit his
or her own calculation of the grade that he or she feels should have been received based upon
the syllabus criteria for grade calculation as well as the calculation that the instructor used to
determine the final grade (this may be obtained from the instructor). The student must list his
or her reason(s) as to why he or she feels the grade was calculated incorrectly.

The Academic Advisory Committee will review the material submitted by the student and obtain
input from the instructor regarding the reasoning for the final grade calculation. Decisions made
by the Academic Advisory Committee are final and may not be further appealed.

Any student wishing to appeal any determination regarding academic alert, academic probation
or academic suspension, should make an appointment with the Academic Advisory Committee to
discuss the matter further. If special circumstances warrant, the student may be permitted to
repeat deficiency work in order to re-attain minimum academic standards; the special
circumstances allowed include poor health, family crisis or other significant occurrences outside
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the control of the student. These special circumstances must be documented and it must be
demonstrated by the student that they had an adverse impact on the student’s academic
progress within the program. The decision of the Academic Advisory Committee is final and may
not be further appealed.

Please note that an approval of an appeal by the Academic Advisory Committee for an
academic action does not reestablish financial aid eligibility; please contact the
Financial Aid Office for further information.

MAXIMUM TIME FOR COMPLETION

student must complete his or her degree or diploma program in no more than one-and-a-half
times the normal program length, or as specified within the time frame, as follows:

DEGREE PROGRAMS:

Full-time Student: 6 or More Credits per MOD 18 MODs Maximum to Complete Program /108
Credits

Half-time Student: 3-5 Credits per MOD 36 MODs Maximum to Complete Program / 108 Credits

CERTIFICATE / DIPLOMA PROGRAMS:

Full-time Student: 6 or More Credits per MOD 9 MODs Maximum to Complete Program /58
Credits

Half-time Student: 3-5 Credits per MOD 18 MODs Maximum to Complete Program / 58 Credits

Those students who have been reinstated and who fail to complete the degree or diploma
program within the maximum time frame may only receive a certificate of completion; no degree
will be awarded.

LEAVE OF ABSENCE

Any student who does not intend to enroll for an upcoming MOD but intends to returnin a future
MOD must complete a Leave of Absence Form prior to the start of the intended leave. Approved
leaves of absence must be requested in writing and may not exceed 180 days in a calendar year.
Forms to declare a leave of absence are available through the Financial Aid Office and the Student
Affairs Office; on this form, the student must indicate the future return date and the reason for
leave. Approved leaves of absence may not exceed 180 days in a calendar year; those students
whose leave of absence exceeds the 180 day time period or those students who do not resume
studies as indicated will be considered withdrawn.

For Title IV financial aid purposes (loans and grants), a leave of absence which exceeds 180 days
during any twelve-month period is considered a withdrawal according to regulations established
by the Department of Education. Please refer to the Withdrawal From School section on page 45
or contact the Financial Aid Office for further information.

Since some courses are offered at Beal College in a particular sequence or only one time per
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year, a leave of absence (approved or unapproved) may delay a student's expected graduation
date until the following year.

EVALUATION POINTS

The progression toward the completion of a degree or diploma will be evaluated at the end of
every MOD.

GRADUATION REQUIREMENTS

A Beal College student will be issued an Associate Degree, Diploma or Certificate of
Completion only after meeting all of the following requirements:

1. The student must file a written request for graduation with the Registrar by February 15 of the
academic year in which the student intends to graduate. Graduation Request Forms are
available from the Business Office.

2. The student must have satisfactorily completed the prescribed minimum number of credit
hours in his or her program of study.

Associate Degree Programs - 73 Credit Hours

Criminal Justice - Conservation Law Enforcement
Criminal Justice - Law Enforcement

Associate Degree Programs - 72 Credit Hours

Accounting

Administrative Assistant

Business Management

Early Childhood

Education

Health Info. Management

Medical Admin. Specialist

Medical Assisting

Social and Human Services Assisting

Diploma Program - 39 Credit Hours

Substance Abuse Counseling

3. The student must maintain a cumulative GPA of 2.00 or better (2.22 or better for Criminal
Justice, Health Information Management, and Medical Assisting students--see page 36).

Any associate degree or diploma-seeking student receiving a deficiency grade in a course in
the major area of study or in one of the general courses that require a grade of C or better
must repeat the course in order to receive his or her degree. All major courses and general
education courses that require a grade of C or better are indicated in the course listing for
each program. The student's degree will not be granted until such time as the deficiency
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work has been repeated with the minimum required grade.

Any associate degree or diploma-seeking student who has accumulated more than six
credit hours of deficiency work in related courses of study that do not require a C or
better must repeat such courses with resulting grades of C or better. For these courses,
deficiency work is defined as a grade of C-, D+, D or D-; in cases where an F has been
received, the course must be repeated. The student's degree will not be granted until
such time as the deficiency work has been repeated with the minimum required grade.

Important: Medical Assisting students must obtain a grade of C+ or better in major courses
of study and a grade of C or better in general education and related courses of study;
Criminal Justice and Health Information Management students must obtain a grade of C+ or
better in major courses of study and follow the guidelines listed above for all other courses.

4. All accounts must be paid in full including tuition, textbooks and all fees.
All library books and other Beal College materials must be returned.

5. The graduation fee must be paid in full. The graduation fee is
mandatory and is not refundable, regardless of whether or not
a student participates in the graduation ceremonies.

A Graduation Banquet and Commencement ceremonies are held in the spring for students who
have applied to graduate. In most cases, a student who will not be able to complete his or her
program by the end of the academic year (August) should wait until the next year to participate
in graduation ceremonies.

A student who is unsure of his or her expected date of completion should contact the Director
of Student Affairs or the Registrar to determine the completion date.

ACADEMIC PROGRAM EVALUATION

The College’s Institutional Effectiveness Plan (IEP) provides for review of existing programs and
will be utilized for the proposed Bachelor’s Degree in Criminal Justice. This review process is
through the IEP sub-committee on Program Development and Assessment. This committee
looks at trends, viability and effectiveness of programs in collaboration with other IEP groups
(specifically enrollment, placement and student learning outcomes). Advisory Boards also take
an active role in curriculum review at least annually, often in conjunction with preparation for a
new academic year’s catalog.

ACADEMIC INSTRUCTION EVALUATION

The primary method that the administration uses to continuously evaluate instructional
procedures is with student course evaluations. These are done each mod. For new faculty
members, evaluations are also done mid-way through the first mod giving the faculty member
immediate feed-back. Instructional procedures are also monitored through peer evaluations
and supervisor observations.

As this proposed program is a hands-on practical over theoretical approach, the criminal justice
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faculty will be academically credentialed and will be either active or recently retired law
enforcement and corrections professionals. These officers will bring the reality of the profession
into the classroom and the College will provide methods of instruction training and support if
the officer has not taught at the post-secondary level.

F. Degree Requirements

The proposed new Bachelor’s Degree program in Criminal Justice meets the state’s applicable
minimum hour requirements. The current Associate of Science Degree programs in Criminal
Justice-Law Enforcement and Criminal Justice- Conservation Law Enforcement requires the
successful completion of 73 Credit hours (state minimum 60 hours). The current Associate of
Science Degree programs has a total of 15 credit hours in general education courses (state
minimum 15 hours).

The proposed Bachelor’s Degree program will have 120 credit hours (state minimum 120 hours)
and will have 30 credit hours in general education courses.

G. Admission Requirements

The admissions requirements for the proposed degree program are the same as the admissions
requirements for the Associate Degree programs currently offered at the College. Listed below
are the specific requirements that the College has established for admissions as stated in the
catalog:

Admissions

Beal College has a rolling admissions policy which means that a candidate will be considered for
acceptance as soon as his or her application for admission and application fee or fee waiver are
received.

HOW TO APPLY:

1. Application for Admission. Candidates for admission to Beal College must complete the
Application for Admission and submit it with the required non-refundable $30 application fee to:

Admissions Office
Beal College

99 Farm Road
Bangor, Maine 04401

Application fee waivers are accepted at Beal College in lieu of the $30 fee from the following:

¢ College Board SAT

e Financial Hardship request from High School Guidance

e METS (Maine Educational Talent Search) program

e MEOC (Maine Educational Opportunity Center) program

e NACAC (National Association for College Admissions Counseling)
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Applications received without the application fee or fee waiver will not be processed.

2. Financial Aid. At Beal College, financial aid is available to those who qualify. Any applicant
who wishes to apply for financial aid at Beal College should start the process by filling out the
FAFSA (Free Application for Federal Student Aid) at www.FAFSA.gov. It is in the best interest of
the applicant to file the FAFSA as soon as possible. Applicants who file a FAFSA after applicable
financial aid cutoff deadlines may be asked to start the following MOD, unless able to pay school
expenses out of pocket or have other sources of funding for college (employer, agency, etc.). Non-
Degree students are not eligible to apply for financial aid.

3. College Visits. Beal College welcomes and encourages prospective students and their
families to make an appointment to tour our campus. The College requires accepted applicants
to schedule a campus visit prior to registering for classes. Accepted applicants will not be
permitted to register for classes until meeting with Admissions and Student Affairs. Any
applicant seeking financial aid must also meet with a member of the Financial Aid Office prior to
any applicable financial aid deadlines .To schedule a college visit, please contact the Admission’s
Office by phone at 1-800-660-7351 or by email at admissions@bealcollege.edu. Appointments
may also be scheduled in-person through the Business Office.

4. High School Diploma. Candidates for admission who have earned a high school diploma must
submit a final, official copy of their transcript. The transcript should include: applicant's name,
date of graduation, name of institution the applicant graduated from, official school seal, and
signature of school official. Transcripts must be mailed from the high school or adult
education facility, directly to Beal College. Transcripts carried by an applicant, and faxed copies
of transcripts, will not be considered official and will not be accepted.

Adequate documentation of a high school diploma means one recognized by the state in which
the high school is located. Applicants who cannot provide adequate documentation of a high
school diploma will be asked to sit for a GED.

5. General Equivalency Diploma (GED). Beal College also accepts GEDs from applicants who did
not complete high school education. Applicants who have earned their GED must request an
official copy to be mailed from the state it was issued in, or GED testing site, directly to Beal
College. Copies of GEDs carried by an applicant, and faxed copies of GEDs, will not be considered
official and will not be accepted. Please be advised that there may be a fee for requesting a copy
of your GED; the applicant is responsible for payment of this fee.

6. Home-School Applicants. Applicants who have earned their high school diploma through
home-school education in Maine must provide passing GED scores, unless a high school
diploma was awarded by a state- approved public or private school, recognizing the home-school
education received by the applicant as legitimate. The Admissions Office will verify whether or
not the public or private school is state-approved.

If an applicant received his or her high school diploma through home-school education in another
state, the Admissions Office will verify whether or not that state issues diplomas for home-
schoolers. If that state does not issue diplomas to home-school students, the applicant will be
asked to sit for a GED, unless a high school diploma was awarded by a state-approved public or
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private school, recognizing the home-school education received by the applicant as legitimate.
The Admissions Office will verify whether or not the public or private school is state-approved.

7. Immunization Information. Beal College complies with the State of Maine statute regarding
immunization requirements for students attending post- secondary institutions. Requirements
are listed below.

All degree or diploma-seeking applicants must provide proof of immunization against:

e Tetanus and diphtheria (TD, DTP, DTaP, etc.) administered within the last 10 years.

All degree or diploma-seeking applicants born after December 31, 1956 must provide proof of
immunization against:

e Measles, mumps, and rubella (MMR). Two doses of MMR are required or proof of immunity
through titer testing (blood work) for MMR.

Official documentation must include immunizing agent, dosage, date on which immunization was
administered and the signature of the administering official. Proof may also include official stamp
of medical facility or proof of immunization printed on medical facility's company letterhead.

In certain cases where immunization is medically inadvisable, a written statement from the
applicant's health provider may exempt an applicant from receiving immunizations. In addition,
in cases of sincere religious belief or for moral, philosophical or other personal reasons, an
applicant may submit a statement in writing of his or her opposition to immunization. Medical
exemptions and other written oppositions must be accompanied by a signed letter of opposition
form available through the Admissions Office.

8. Appointment Policy. Communication, attendance in class and retention of our student body is
of utmost importance to the faculty and staff of Beal College. We care about our students and
want to see them succeed. Demonstration of commitment to attending classes is often
established by attending appointments that have been scheduled at Beal College prior to
beginning your course work.

For this reason, the Admissions Office reserves the right to deny or revoke an offer of admission if
an applicant or prospective student misses three or more scheduled appointments with any
member of the College, or has an established history of missing appointments at the College.

Likewise, any applicant who fails to respond to three or more documented attempts of contact by
members of the College may also be subject to revocation of an offer of admission.

Prospective students who miss three or more appointments with the Admissions Office may
be denied the opportunity to schedule any future appointments and will be seen on a walk-in
basis instead.

9. Admissions Office Plagiarism Policy. Beal College does not condone plagiarism. The

Admissions Office reserves the right to deny or revoke an offer of admission to Beal College

for any applicant found to have committed the act of plagiarism, especially with regard to the

essay portion of an admissions application, Mary Beal Scholarship essay, etc. Falsifying
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information on your application may also result in denial or revocation of an offer of admission.

10. Students with Special Needs. See page 11 for information regarding documentation for
special academic consideration or services for a learning and/or physical impairment. Requests for
accommodation must be made before beginning classes.

11. Re-entering Students. Students wishing to re-enter Beal College after a period of absence of
six or more consecutive MODs (one year) are required to submit an updated Application for
Admission. Re-entering students will be required to complete the academic requirements of
their program from the catalog under which they are re-admitted.

Graduates of Beal College who wish to return to complete a new program of study or to continue
their education will also be required to submit a new Application of Admission.

The application fee is a one-time only fee; re-entering students and graduates do not need to
pay the fee a second time, provided that adequate proof exists of prior payment. Please contact
the Admissions Office for further information.

12. Transfer Students. Students transferring to Beal College from other post-secondary
educational institutions need to submit a copy of the transcript from the college or
university previously attended. Faxed transcripts, and transcripts that are carried or
mailed by a student or applicant, are not considered official and will not be accepted. To
be considered official, a transcript must be mailed from the previously attended
college or university directly to Beal College. A maximum of 36 credit hours will be accepted
toward an associate degree and a maximum of 18 credit hours will be accepted toward a
diploma. Please see additional information concerning transfer credits on pages 31-32.

Applicants who are requesting Veterans Administration (Gl Bill) educational benefits are required
to have all previous postsecondary education and training evaluated for possible transfer
credit. Applicants with military service should send a copy of their Army/ACE Registry Transcript
Service (AARTS) or a SMART (Sailor/Marine Corps American Council on Education Registry
Transcript) to the College for credit evaluation.

13. Non-Degree Students. Students who do not wish to enroll in a degree or diploma program but
want to take individual courses may do so under Non-degree status. Students under Non-degree
Student Status are required to follow the admissions policies with regard to an Application for
Admission, application fee or fee waiver, and high school diploma or GED. Non-degree students
must meet the prerequisite requirements for courses of their choice. Non-degree students
are not eligible for financial aid as they are not enrolled within a degree or diploma program.
Non-Degree Students are not required to provide immunization records. The Director of Student
Affairs is the authorized advisor for class registration purposes.

Should a Non-degree student wish to declare a degree or diploma program, all admissions
requirements must be met and appropriate forms filed with the Admissions Office. Contact
the Admissions Office for further information.
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14. Acceptance. The College will notify the applicant of an acceptance decision as soon as the
candidate’s application for admission and application fee or fee waiver are received. Applicants
should understand that all offers of admission are conditional, pending receipt of required
documents for admission, and compliance with the admissions policies as stated above.

ADVANCED PLACEMENT EXAMINATIONS

Test results from College Board Advanced Placement examinations with a score of 3 or better
will be accepted for consideration by Beal College. Credit may be granted for certain equivalent
courses. The student is responsible for submitting the official College Board Advanced Placement
results to the Beal College Registrar for consideration. To request copies of your AP scores,
please contact:

AP Services

P.O. Box 6671

Princeton, NJ 08541-6671

Toll Free: (888) 225-5427

ARTICULATION AGREEMENTS

Beal College currently holds articulation agreements with the following secondary
institutions:

e Northern Penobscot County Technical Center (Lincoln, Maine - Medical Assisting
Program (9 college credits possible)

e Waldo County Technical Center (Waldo, Maine)
- Criminal Justice Programs (6 college credits possible)
- Early Childhood Education Program (6 college credits possible)

e Tri-County Technical Center (Dexter, Maine)
- Criminal Justice Programs (3 college credits possible)

Beal College may award credit for all or some of the above to qualified applicants. For more
information, please contact the Admissions Office.

PAYMENT OF BILLS

Tuition and fees are billed prior to the start of each MOD. All charges are due upon receipt of the
bill. If full payment is not received at this time and the student has not submitted all necessary

documentation or completed the application process for a Federal Stafford Loan at least two
weeks prior to the start of the MOD, the student must make payment arrangements before he
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or she may attend classes.

If a student's Federal Stafford Loan or parent's Federal PLUS Loan application is denied, the student
is responsible for all changes incurred and must make alternate payment arrangements with the
Student Accounts Office.

Book expenses for a new or re-entering student’s first MOD must be paid for at time of purchase
and may not be charged against an expected student loan or other financial aid.

BEAL COLLEGE BUDGET PAYMENT PLAN

The Beal College Budget Payment Plan requires the total balance of the current MOD's charges
to be paid in two equal payments. This Budget Plan cannot be used to pay for an Audit Fee. The
first payment is due on or before the first day of class. The second payment is due the fifth week
of the MOD. No reminders are sent; the student is responsible for making timely payments. There
is no fee for this plan unless payment is late; Budget Plan Late Fees are listed in the Expense section
on page 48. Under certain circumstances, the College reserves the right to require payment in full
before the start of classes.

Please Note: Current charges must be paid in full before the student may attend classes in a
subsequent MOD.

CREDIT BALANCE REFUND POLICY

If receipt of a loan disbursement, grant award or scholarship results in an excess of monies
received over charges due, the credit balance will be refunded to the student (or parent if a PLUS
loan is the fund source). However, the student may submit a written authorization to direct the
College to leave the excess on account to be used to offset future charges or until the funds are
requested. (This authorization may be rescinded at any time by submitting a Credit Balance Refund
Request Form.)

Once all of a credit balance has been issued to the student and/or parent, any books needed
thereafter will be on a cash basis and the student will be responsible for all tuition, lab fees and
other charges (less applicable financial aid) incurred until other loan, grant or scholarship funds
are received and credited to the student's account.

Refunds are processed within 14 days of the date that the excess funds are received or that the
student submits a request. Please note: All refund checks are mailed to the student's address on
file. To ensure that any refund check

H. Faculty

All faculty members are hired in accordance with state and accreditation standards.

To be considered academically qualified to teach in the proposed Bachelor’s Degree in Criminal
Justice, a faculty member must: 1. Hold an earned Master’'s Degree, 2. Have significant
professional experience in the assigned area of teaching. If the faculty member’s Master’s
Degree in not in a direct or related area of criminal justice, the faculty member must have a
minimum of 18 credit hours of graduate work in the area of assigned teaching responsibility.
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To be considered professionally qualified to teach undergraduate courses, a faculty member
must hold a bachelor’s degree in the field combined with a record of extensive professional
experience and other appropriate criminal justice training and certifications.

To be considered professionally qualified to teach law enforcement practical lab classes or to be
an assistant to an appropriately credentialed faculty member in the criminal justice program,
the faculty member, if not academically credentialed, must be a law enforcement professional
with a record extensive training and professional experience.

As the faculty are primarily charged with developing, implementing, delivering and evaluating
the existing curriculum for existing academic programs, they also serve a major role in the
development of new programs. Ideas for new academic programs come from many sources.
Program Directors, faculty members, members of staff, advisory board members and members
of the professional community have all provided input for new programs. When a new academic
program is recognized to meet the needs of students and prospective employers and also meets
the mission of the College, it is subjected to review for marketability, sustainability and
employability. The College uses community input to determine local need as well as
government statistics to determine statewide and nationwide needs for the near and long term.

If the new program passes the College’s approval process and is started, the program is
subjected to evaluation by Program Directors, faculty, and administration through the
Institutional Effectiveness Plan (IEP).

The faculty participates along with the administration in the governance of the institution
primarily through their input and participation in the IEP process.

The four principle faculty members that will be teaching in the proposed Bachelor’s Degree in
Criminal Justice are as follows:

Scott Bailargeon BS, MS
Patrick Downey BA, JD
John Lorenz BS, MA, PhD
Allen Stehle BS, MA, CFE

Adjunct professional faculty from the law enforcement community will supplement the full-time
faculty on a per course basis.

Faculty members are evaluated on a periodic basis. The evaluation process consist of student

evaluations, faculty member self-evaluation, faculty peer review, and supervisor in-class
instructional evaluations. These evaluation forms are evidenced in (Exhibit 5).

l. Student Services

The College provides both academic and career services to our students through the offices of
Student Affairs, Career Services, Financial Aid, Admissions, Registrar and academic program
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advisors. The College attempts to provide service to our students in many areas. The College
has instituted a wellness program that tries to strengthen the students mind and body. Other
than quality career academic training, the College recently constructed a Wellness Center for
cardio and strength training and hired a personal trainer/nutritionist to assist students in their
health and wellness goals. The College also recently opened a “College Café” to provide
nutritious food for the wellness of the student. In addition to the student services mentioned
above, the College has other direct and indirect services that benefit our students.

Credit for Life Experience

Beal College recognizes that students may have gained significant learning through a relevant
job or career, professional training, and other life experience. The College will consider
granting credit in cases where the student can demonstrate that prior learning or experience is
equivalent to specific college courses. The credit awarded will be based on an assessment of the
knowledge, skills, or competencies acquired. In order to be considered, the student must provide
clearly organized and documented evidence that proves the knowledge is equivalent to college-
level learning.

1. The student must be enrolled as a student at Beal College.

2. The student must complete an essay or narrative explaining how the prior
learning relates to the student’s degree program, from what experience it was
gained, and what specific courses the student is requesting credit for.

3. The credit requested must be course-equivalent and applicable to the student’s
program of study.
4. The student must provide documentation that he or she has actually acquired

the appropriate learning that is being claimed.

Documentation may include but is not limited to such things as licenses or certifications,
attendance at seminars, workshops or conferences, community service, specialized training,
work experience, resumes, letters from employers or others who can confirm job duties, various
tests or other assessments, and military experience. Documentation must be sufficient to prove
college-level learning and course-equivalency and to warrant granting of credit.

The material submitted by the student will be reviewed by a committee including the Program
Director, the Academic Advisory Committee, and the Registrar. This committee will determine
the number of credits, if any, that can be granted based upon the material submitted.

A non-refundable fee of $100.00 must be paid before the materials submitted to the committee
will be reviewed. A maximum of 24 credits towards an associate degree and a maximum of
12 credits towards a diploma program may be granted for life experience. A grade of EX will be
recorded on the student’s transcript for each course for which life experience credit is given.
Credit given for life experience cannot be used as a substitute for a course previously taken for
which a passing grade was not received.

Students with Special Needs

Any student requesting special academic consideration or services in relation to a learning
and/or physical impairment must complete a Request for professional verifying the extent of
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the impairment prior to beginning classes.

This written documentation must include the following:
¢ a description of the impairment
¢ the history of remedial actions taken to date
e the qualified professional's recommendation to Beal College in handling the
student's special needs.

Please contact the Director of Education for more information.
Non-Discrimination Policy

Beal College prohibits discrimination on the basis of race, color, national or ethnic origin,
religion, sex, age, marital or parental status, or disability in the operation and administration of its
programs and activities, including admission to or employment in its education programs or
activities.

The College is committed to compliance with the requirements of federal law, including but not
limited to Title IX of the Education Amendment of 1972, 20 U.S.C. §§ 1681 et seq. (Title IX) and its
implementing regulations, 34 C.F.R. Part 106, regarding discrimination on the basis of sex; Title VI of
the Civil Rights Act of 1964, regarding discrimination based on race, color and national origin;
Section 504 of the Rehabilitation Act of 1973; the Americans with Disabilities Act 0f1990; and the
Age Discrimination Act.

The President of Beal College is the designated coordinator for Title IX. In addition, the President
monitors compliance with Section 504 regulations and other areas of nondiscrimination.

Any inquiries concerning the application of nondiscrimination laws may be referred to the
President of Beal College, 99 Farm Road, Bangor, Maine 04401 (Telephone (207) 947-4591)
Inquiries may also be directed to the Office for Civil Rights, Boston Office, U.S. Department of
Education, J.W. McCormack POCH, Room 701, Boston, MA 02109-4557. (Telephone (617)223-
9662)

Complaint procedure:

A student or employee who feels that he or she has been discriminated against or harassed based
on race, color, national or ethnic origin, religion, sex, age, marital or parental status, or disability,
should contact the President if he or she wishes to file a complaint. Formal complaints must be
made in writing and should specify the incidents and details leading to the complaint. The
President is responsible for conducting an investigation into the complaint and for taking prompt,
appropriate action based on findings, which may include corrective or disciplinary action.
Retaliation against anyone who makes a complaint or participates in the complaint process will
not be tolerated.

Student Activities

As a commuting College it is a challenge to offer non-academic extra-curricular activities that are
diverse and well attended. The College offers seasonal cookouts, outdoor recreational activities
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and a community guest lecture opportunities on various topics.
Tutoring

Students who need extra assistance because of academic difficulties may arrange for tutoring
through the Office of Student Affairs. Faculty and peer tutoring at no cost to the student is
available to prepare students for an exam, assist with a research paper, or sharpen student
skills. The librarian and library staff also provide a great deal of assistance to students in
research and professional formatting of research papers and legal reports.

Counseling

Personal, academic and career counseling are available through the staff, academic advisors and
professionals in the community. Counseling is designed to help the student adjust to college
life, establish personal goals and prepare for successful business and professional activities. All
counseling is strictly confidential. All counseling, other than academic and career counseling, is
on a referral-only basis to professionals in the community. The Office of Student Affairs
maintains a referral list of professional in the community that can assist the student with
personal challenges.

CAREER SERVICES OFFICE

Beal College feels that its obligation to students involves more than providing a quality education.
In order to help graduates put their skills to the best possible use, the College provides career
development assistance. Through its ongoing professional relationship with businesses,
organizations and governmental agencies, the Career Services Office is a valuable resource for
students, graduates and alumni.

The College supports and encourages students and graduates and will provide techniques on
seeking and securing employment. Students and graduates wishing to have employment
assistance are encouraged to register with the Career Services Office as early as possible and to
maintain contact throughout their education and career. Career development assistance is available
in both one-on-one consultations as well as group forums. Services include assistance in resume
writing, interview techniques, job search methods, employment leads, employment trends,
development of a professional attitude toward the employment search, and other activities.

Students are responsible for informing the College of their employment information. It should
be noted that the College and/or its accrediting agencies may verify employment information with
employers.

Although average starting wage information based on data received from employers, graduates,
and state and federal published wage information may be available to prospective students, there
is no guarantee that a student will earn any specific amount. The student's program of study,
employer needs, current economic conditions, and other factors may affect wage levels.

It should be understood that the career services offered by the College are not an obligation or
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a guarantee of employment. Additionally, a student's background may disqualify him or her
from employment in certain fields.

THE COLLEGE NEWSLETTER

The Beal College newsletter is published once per MOD. Students are encouraged to assist in
its production as well as to submit articles for publication

Library

The Beal College Library serves students with a collection of books, magazines, and
audiovisual materials that can be borrowed for one to four weeks. Other library services
available to the college community include free access to the Internet and MARVEL (Maine's
Virtual Library), downloadable audio books, reference service, interlibrary loan, and reserve
services. Beal students also have free access to the Bangor Public Library, the largest public library
in Maine.

BOOKSTORE

Beal College maintains a bookstore that carries all necessary books and supplies as well as
collegiate apparel and novelties. The bookstore is open Monday through Thursday during
posted hours, with extended hours for textbook sales each MOD.

BEAL COLLEGE CAFE

The Beal College Café is centrally located on the campus. The Café is open Monday through
Thursday from 7:30 am until 8:30 pm. The Café offers a selection of fresh cooked foods,
beverages and snacks.

BEAL COLLEGE FITNESS AND WELLNESS CENTER

The Beal College Fitness and Wellness Center is equipped with various pieces of equipment
including treadmills, elliptical machines, and weight machines. The Center is available to
students, faculty and staff after an orientation by Wellness Center staff.

VOTER REGISTRATION

As part of the requirements for participation in the Title IV federal financial aid programs, Beal
College is required to make voter registration forms available to students. The forms are
available from the Business Office and in the Student Lounge. We encourage all students to
exercise their civic responsibility to vote.

HEALTH SERVICES REFERRAL

In emergency medical situations, 911 will be called. For non-emergency situations, students will
be referred to a health provider of their choice.
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ALCOHOLIC BEVERAGES AND DRUGS

It is our sincere philosophy to help rather than hinder the students’ well-being. We feel that
alcohol and drugs are, at best, a hindrance and we will not condone or allow the use of either on
the Beal College Campus.

Under the Drug-Free Schools and Communities Act (P. L. 101-226), Beal College is required to
fully inform its students that it will take all measures necessary to prevent drug and alcohol
abuse at the campus. In addition to federal, state and local law enforcement regulations
concerning the use of drugs and alcohol, Beal College also states that any use of drugs or alcohol
on the Beal College campus is strictly prohibited. Beal College prohibits the unlawful
possession, use or distribution of drugs and alcohol during any academic or school-sponsored
social activity.

It will be the policy of the administration of Beal College to report any possession, use or
distribution of any illicit drugs to the appropriate law enforcement officials. It should be
known to the student that any possession, use or distribution of illicit drugs, depending on the
quantity and type of substance, can carry a felony charge or a misdemeanor charge which can
lead to incarceration and/or monetary penalty.

Even though alcohol may be condoned by society, excess consumption of alcohol may lead to
felony or misdemeanor consequences. For example, driving while under the influence of
alcohol or public intoxication may lead to a felony charge or a misdemeanor charge which can
lead to incarceration and/or monetary penalty.

In addition to the above-mentioned criminal penalties, it is the administration’s responsibility to
inform the student that the use of illicit drugs or alcohol carries with it the possibility of impaired
health. According to the Surgeon General of the United States, medical evidence indicates that
alcohol is an addictive drug and the myriad types of illicit drugs may cause addiction and can be
potentially fatal. It has also been proven that the use of alcohol and illicit drugs can have
devastating health effects on the unborn fetus.

Beal College’s intent is to impose sanctions on students who use, possess or distribute illicit
drugs or abuse alcohol while on Beal College premises, including the building, parking areas and
the surrounding grounds. Sanctions may include, but are not limited to, the following:

1. Notification to legal authorities,
2. Written warning, and/or
3. Temporary and/or permanent suspension from Beal College.

Upon the Beal College administration learning of a student’s use, possession or distribution of an
illicit drug or abuse of alcohol, the student will be referred to one of the following counseling
centers:

WITHIN MAINE & LOCAL:

Acadia Hospital - Alcohol & Drug Treatment 973-6100 or 1-800-640-1211
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Community Health & Counseling Services 947-0366
Alcohol & Drug Abuse - Prevention & Treatment  1-800-499-0027

In addition to these counseling centers, the following information of national organizations is
provided to assist students in obtaining help for drug or alcohol addiction:

1. The National Institute on Drug Abuse Hotline 1-800-662-HELP (4357)
This hotline is an information and referral service that directs callers to additional
treatment centers within the local community.

2. The National Clearinghouse for Alcohol and Drug Information 1-301-468-2600
This is an information and referral line that distributes Department of Education
publications about drug and alcohol prevention programs as well as material from
other Federal agencies.

Crime Awareness and Campus Security

In keeping with the requirements of the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act, the College distributes annually to all current students and
employees a disclosure regarding the availability, location, and contents of the campus security
report.

RESOLUTION OF PROBLEMS

The following procedures have been developed to assist a student in the resolution of problems
that may be encountered:

Academic Problems

All academic problems relating to a specific class must first be addressed with the student's
instructor. If a problem is still unresolved after consulting with the instructor, the student may
consult with his or her program advisor regarding the next appropriate steps. All other
academic problems which are not course-related must first be addressed with the student's
academic program advisor and/or the Director of Education.

If the problem is still unresolved after a consultation as indicated above, the student must make
a written request to schedule a hearing with the Academic Advisory Committee. In this written
request, the student must detail the specific problem faced and elaborate on all measures that
the student has taken to resolve the problem.

After a complete examination of information presented at the hearing, the Academic Advisory
Committee will make a final determination on the student's problem. See the section on Appeals
and Special Circumstances in this catalog for additional information.

Non-Academic Problems

If a student has a non-academic problem that is related to the student's educational experience
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at Beal College, it is strongly recommended that the student address the problem with the
appropriate administrative official who can best handle it. All administrators and their related
functions are listed in the Beal College catalog.

If the problem is still unresolved after following this procedure, the student must make a written
request to schedule an appointment with the President of Beal College. In this written request,
the student must detail the specific problem faced and elaborate on all measures that the
student has taken to resolve the problem. After a complete examination of all information
presented, the President will make a final determination on the student's problem.

Beal College's accreditation agency, the Accrediting Council for Independent Colleges and Schools
(ACICS), requires that all accredited colleges provide ACICS' address and telephone number for
unresolved student complaints, as follows:

Accrediting Council for Independent Colleges and Schools
750 First Street NE, Suite 980
Washington, D.C. 20002-4241

Telephone: (202) 336-6780
Facsimile: (202) 842-2593

e-mail: acics@acics.org
Website: www.acics.org
J. Library and Learning Resources

The Beal College Library serves students with a collection of books, magazines, and
audiovisual materials that can be borrowed for one to four weeks. Other library services
available to the college community include free access to the Internet and MARVEL (Maine's
Virtual Library), downloadable audio books, reference service, interlibrary loan, and reserve
services. Beal students also have free access to the Bangor Public Library, the largest public library
in Maine. The librarian has a Master of Library Science degree from an accredited institution,
the University of Southern California. Continuing education includes:

a. Reading professional literature.

b. Maintaining membership in the Maine Library Association and the Northern Maine
Library District.

c. Attending meetings of those organizations.

d. Subscribing to MELIBS_L, MEINFO_L, NMLD_L, and other listservs relevant to the library
profession.

e. Participating in webinars made available through the Maine State Library and Maine
Infonet.

The library is housed in a single large room easily accessible from all classrooms. It is clearly

arranged into study areas, book shelving, reference area, periodicals, and computer cluster, so

that resources are accessible and easy to locate. Furnishings have been selected to be

functional, comfortable, and attractive. The library has eight computers and one printer
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available for student use, all of them part of the campus network. The library is open from 8:00
a.m. to 8:00 p.m. Monday through Thursday, and from 8:00 a.m. to 3:00 p.m. Friday. The library
is not used for other scheduled activities.

The librarian has networked with other libraries and library organizations and participated in off-
campus library activities in order to learn about and take advantage of resources made available
on a local and state basis. Interlibrary loan and the Marvel databases have enhanced the
library’s resources considerably.

The library currently owns 10,722 items (books, videos, and DVDs). There are also currently 65
journal and newspaper subscriptions and in January 2012 will be increased to 72. The library’s
current annual budget is $25,000 for the purchase of books, periodicals and audio/visual
materials. The budget for librarian and staff salaries and benefits are listed on a separate line in
the College’s operating budget.

The College’s librarian, in September 2011, purchased over $4,000.00 as the initial acquisition to
support the proposed Bachelor’s Program in Criminal Justice. This initial acquisition can be
found in (Exhibit 6).

In the 2012 — 2013 budget year, the librarian expects to spend, in addition to the $25,000 annual
budget which includes acquisitions for the criminal justice programs, an additional $5,000 to
$7,000 for acquisitions to support the bachelor’s program. The librarian with cooperation from
the criminal justice faculty will determine the best choices selected for new acquisitions that will
support both the existing associate degree programs and the proposed Bachelor’s Degree in
Criminal Justice program.

The library participates in a statewide interlibrary loan network. Maine InfoNet, an outgrowth of
the Maine State Library, provides a statewide union catalog called MaineCat that is used to
locate titles for interlibrary loan. Within the state, borrowing is reciprocal and free. The library
also subscribes to a statewide courier service supervised by the Maine State Library, so that
items are moved quickly among libraries.

Out-of-state interlibrary loan is available directly and through the Bangor Public Library, an Area
Regional Resource Center of the Maine State Library that has OCLC access for interlibrary loan.
Out-of-state interlibrary loan is rarely used.

Other outside resources include Marvel, a set of online databases available through the State
Library (see 8.6), and a collection of downloadable audio books provided by Maine Infonet.
Marvel is free to all state residents, and the library pays a small charge for access to the audio
books.

In addition to the College’s resident collection the student has access to many online resources.
The Marvel collection provided to Maine residents includes 67 databases. Students can access
Marvel in the library, in computer classrooms, and at home.
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K. Facilities

The College’s campus is located in a 75,000 square foot building and the fit and finish is
excellent. The environment is safe, comfortable and presents a great setting for academic and
career success. The facility is in compliance with all applicable federal, state, and local codes for
occupancy and safety.

The existing Associate Degree and proposed Bachelor’s Degree in Criminal Justice students enjoy
a modern fitness and wellness center that also serves as the Law Enforcement Tactical Training
Center. Since a very large number of law enforcement officer candidates fail the state
mandated Physical Fitness Test for employment as a law enforcement officer, the College built
an excellent training facility to prepare our students for the physical fitness requirement for the
hiring process. Since the College’s academic program is hinged upon a practical hands-on
approach to law enforcement, the College built the Law Enforcement Tactical Training Center.
This facility allows for hands-on instruction in self-defense training, pain compliance, searching
and handcuffing techniques and full-contact sparring.

In addition to the Fitness and Wellness Center and the Law Enforcement Tactical Training
Center, the criminal justice students have access to a 13,000 square foot indoor soccer field that
is housed on our campus. A non-profit sports training company leases this space on our campus
and our students have access to this training area for running and other aerobic conditioning
exercises.

Currently, the Criminal Justice Program utilizes live role-playing instructors and support staff in
our hands-on practical scenario-based training. The use of plastic training rifles, training
handguns and other non-functional weapons are used to present challenging scenarios for the
students to problem solve and to then apply critical thinking skills to handle the situation. It is
planned in the proposed Bachelor’s Degree program to include firearm handling and shooting
techniques along with advanced communication skills. The use of a computerized firearm
simulator is being currently evaluated to see how this technology might fit into this new degree
program.

L. Financial Resources

Beal College is in a strong financial position and has the financial resources necessary to support
the proposed Bachelor’s Degree in Criminal Justice and can successfully maintain its continuity
for five years and beyond. The United States Department of Education requires that Beal
College demonstrate financial viability in order to participate in Title IV financial programs.
According to the USDOE, a college must meet the minimum financial viability ratio of 1.5 out of a
possible 3.0 for continued participation in Title IV programs. Beal College’s financial viability
ratios per financial audit are 3.0 for the most recent audited financial statement.
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The College has very strong enrollment in the Associate Degree program due to its outstanding
reputation in the law enforcement community. This strong program provides a revenue stream
that can easily support the capital and revenue costs to administer this proposed program. With
the exception of additional library resources, the College already has all of the space and capital
equipment necessary to administer this proposed program.

Beal College is a private for-profit corporation that does not publish its annual financial
statements. For the purpose of the State of Maine Department of Education visiting team to
evaluate the financial viability of the College, a copy of its most recent audited financial
statement will be made available to the \visiting team  (Exhibit 7).
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