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1.
NOTIFICATION

1.1
NOTIFICATION TO PARENTS OF INCIDENTS OF PHYSICAL RESTRAINT OR SECLUSION 

An administrator or designee will notify the parent that restraint or seclusion and any related first aid has occurred as soon as practical but within the school day in which the incident occurred, utilizing all available phone numbers and other appropriate means.  If the parent is unavailable, a phone message will be left for the parent to contact the school as soon as possible.  If a parent does not have access to a phone, the district will use whatever contact information is available for emergencies.  The parent will be informed that written documentation will be provided to them within 7 calendar days. 

If a restraint or seclusion has occurred outside the school day (MDOE Chapter 125), notification of the restraint or seclusion and any related first aid will occur as soon as possible in compliance with the district’s procedures for emergency situations.

1.2 ANNUAL NOTIFICATION OF REGULATIONS AND POLICIES. 
 Annually, at or before the beginning of the academic year, each covered entity shall inform all staff, including contracted providers and parents of students enrolled at the school [covered entity?] of these regulations and any policies or procedures related to the use of seclusion and restraint of students, including any local complaint process. 

2.
REPORTING AND DATA COLLECTION 

2.1
REPORTING INCIDENTS OF PHYSICAL RESTRAINT AND SECLUSION TO A SCHOOL ADMINSTRATOR OR DESIGNEE. 
After each incident, the staff member involved shall:

· Report to the administrator or designee by oral notification as soon as possible after each incident, but in no event later than the end of the school day of its use, and

·  Provide copies of the incident report to the administrator or designee within three school days as required by these rules. (Documentation section of Ch. 33)
· If the student is receiving his/her education in an out of district placement through a tuition or other agreement, the district responsible for the student’s education will be notified by phone within 24 hours and provided a copy of the incident report within 7 calendar days. [address charter school issue here]
If multiple incidents occur, a team shall meet to determine the appropriate response (refer to Response section)

A cumulative report shall be made to the superintendent on a quarterly and annually basis to include:

· Aggregate number of physical restraint incidents
· Aggregate number of students placed in physical restraint
· Aggregate number of seclusion incidents
· Aggregate number of students placed in seclusion
· Aggregate number of injuries related to the use of restraint and seclusions by student and staff
The superintendent shall review reports received as set forth in this section of the rule and identify those areas that can be addressed to reduce the future use of physical restraint and seclusion.  This cumulative report may be requested by the Department of Education at any time.
2.2
REPORTING INCIDENTS TO PARENT

A copy of the incident report will be provided to the parent within 7 calendar days.
2.3 
REPORTING OF SERIOUS INJURY OR DEATH 

If serious bodily injury of the student or death occurs during the implementation of restraint or seclusion, oral notification 
of the incident shall follow local health and safety procedures as outlined by the District policies and procedures (e.g., DOE/MSMA policies). 
If serious bodily injury or death of a staff member occurs during the implementation of restraint or seclusion, district policies relative to reporting to Worker’s Compensation shall be followed.
2.4
REPORTING DATA TO THE DEPARTMENT OF EDUCATION

Each covered entity shall submit an annual report of incidents of the use of restraint and seclusion that shall include:

· Aggregate number of physical restraints
· Aggregate number of students placed in physical restraint incidents
· Aggregate number of seclusion incidents
· Aggregate number of students placed in seclusion incidents
· Aggregate number of injuries related to restraint and seclusions to students
· Aggregate number of injuries related to restaint and seclusions to staff
In the event of serious bodily injury or death during the implementation of restraint or seclusion, written notification to the Department of Education should occur within 24 hours.
3.0 REPORTING PROCESS OF PARENTAL CONCERNS AND COMPLAINTS 
3.1 Parental Concerns

Reports of concerns and complaints related to restraint and seclusion will follow the local SAUs policies and procedures.  

3.2 Parental Complaints
An organization or individual may submit a written, signed complaint with the Department of Education alleging that a public education program is violating or has violated this section. The Department shall investigate this complaint and issue a written report with specific findings within 30 days. A copy of this report shall be provided to the complainant within 30 days of the complaint. If a violation is found, the Department shall require the covered entity to correct the violation through the use of a written corrective action plan with timelines for implementation. A covered entity may also develop a policy by which an organization or individual may file a complaint at the local level, so long as it does not preclude an organization or individual from also filing a complaint with the State Department of Education.


































































�What does this mean? Procedure or protocol?





�Is this adequate? What does this mean








