Maine Department of Education

Irregularity Report
	Please print legibly or type

	Contact Person:
	School:
	School Code:

	Contact Title:
	School Address:
(Street, Suite, PO Box, etc.)
	Test Date:

	Principal:
	
	Telephone Number:

	Email:
	City, State, Zip Code:
	Fax Number:



	Group Irregularities: Mistiming

List names, ID#s, and grade levels of students involved on a separate sheet.

	Total # Students:

	Grade Level:

	Test Session:
	Over-timed by ______ minutes

	Explanation (continue on reverse)


Please complete this form to Susan Fossett, Assessment Coordinator at: susan.fossett@maine.gov or fax: 207-624-6771, within 24 hours of the irregularity. 

	Group Irregularities: Environmental

List names, ID#s, and grade levels of students involved on a separate sheet.

	Total # Students:
	Identify the nature of the irregularity
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       Interruption                      Prohibited Material

	Grade Level:
	

	Test Session:
	Length of Interruption:

	Did the disturbance cause an evacuation?

       Yes           No
If ‘Yes’…
Were the students supervised?             Yes         No

Were the tests secured?                        Yes        No



	Explanation (continue on reverse)


Please complete this form to Susan Fossett, Assessment Coordinator at: susan.fossett@maine.gov or fax: 207-624-6771, within 24 hours of the irregularity. 
	Individual Irregularities: Student Behavior/Accommodations


	Student Name:

	Grade Level:        
	Test Session:

	Identify the nature of the irregularity

         Misconduct                      
         Prohibited material

         Student leaves during testing

         Read aloud of the reading test         

         Unapproved scribe    

	Explanation (continue on reverse)


Please complete this form to Susan Fossett, Assessment Coordinator at: susan.fossett@maine.gov or fax: 207-624-6771, within 24 hours of the irregularity. 
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