For school contacts administering the 2011 MIYHS to 5t grade students,
please be sure to do the following:

1. Give your school nurse the “2011 MIYHS Information Sheet — 5" Grade
School Nurse” document, which is photocopied onto the other side of this

page.
2. Be sure that the height/weight screening takes place BEFORE the gt grade

students take the survey. Itis VITAL that these steps take place in the right
order.

3. If you have any questions, please call Pan Atlantic SMS Group toll-free at 1-
866-487-2810.

Thank you very much!!
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TO BE GIVEN TO THE SCHOOL NURSE WITH THE SURVEYS BEFORE THE SURVEY
ADMINISTRATION DATE

Thank you for your help with the administration of the 2011 MIYHS. Please follow the steps below to complete the
school nurse portion of the 5™ grade survey module:

1.

If you have not done so already, complete the online training module (www.maine.gov/education/sh - “MIYHS
School Nurse Height & Weight Training”) for school nurses administering the height/weight screenings for 5"
grade students.

Coordinate with your school’s MIYHS Survey Contact Person to be sure that you conduct the height and weight
screening AFTER the parent consent forms have been sent, but BEFORE the planned survey administration date.
If you collected this information earlier in the school year, you can transfer this information onto the students’
survey forms provided that you used techniques included in the online training module.

Obtain the survey booklets for each 5" grade class from your school’s MIYHS Survey Contact Person.

DO NOT conduct a screening (or transfer the results of an earlier screening) if a student’s parent has contacted
the school to refuse their child’s participation in the survey (or if the parent consent letter was returned
undeliverable). Your school’s MIYHS Survey Contact Person should have a list of these students.

Conduct the height and weight screenings according to the protocols listed in the Moodle training. Record the
height/weight data for each child on the back of his/her survey booklet. Remember the following information:

a. The height will be collected in two columns — one for feet and one for inches (please do NOT provide
the height in inches only). Round to the nearest inch.

b. The weight will be collected in one column. Round to the nearest pound. (See online training module for
more detail).

Put each survey booklet in a separate envelope, seal the envelope, and write the student’s name on the outside
of the envelope that corresponds to the height/weight information contained within.

Give the surveys booklets (bundled by class) back to your school’s MIYHS Survey Contact Person. S/he will then
distribute the surveys to the appropriate teacher. During survey administration, each student will take their
survey of out their envelope and recycle the envelope, thereby removing any identifying information from their
survey.

If you have any questions, please ask your school’s MIYHS Survey Contact Person or call Pan Atlantic SMS Group
toll-free at 1-866-487-2810. Thank you again for your assistance with this important project!!



