Importance of Data Validity and Response Rates

T After protecting the student’s rights, the second most important goal is a high number
of valid surveys returned. This happens by:

* Making sure the survey is administered in the classes specified in the class list
sent to Pan Atlantic SMS Group. We encourage you to stick with your plan for
administering the surveys once you have sent in your class lists but if for some
reason you need to make a change please contact Pan Atlantic at 1-866-487-
2810.

* Ensuring that each student’s survey booklet and answer sheet have matching
survey codes (e.g. MS-A, HS-B). Please make sure if a teacher needs additional
surveys that the survey codes also match.

* Making sure the students fill in the correct school and class codes. Please stress
to teachers that it is vital to post this information correctly on the board and for
teachers to pre-fill the correct codes on the surveys that are to be set aside for
absentee students.

* Ensuring that students who are absent the day of the survey are given a later
opportunity to participate.

* Making sure that students use pencil or blue or black ink. Red, pink and orange
ink will not be read by the scanners.

e Filling out the classroom and packing forms correctly.

* Delivering the answer forms to a designated drop-off point and/or mailing them
back to Pan Atlantic SMS Group in a timely manner.



