Career Opportunity Bulletin
MAINE STATE GOVERNMENT
AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
(Substitute) Janitor Bus Driver 
Agency / Bureau: Department of Education / EUT
Open: May 28, 2014 									Close: June 14, 2014
Position Type: Intermittent 			Position Number: 014286232
Grade: 10	Salary Range: ( (hourly rate of pay: $11.01 – 14.23  intermittent only  per school year. 
Value of State paid Dental Insurance: $13.13 bi-weekly
*Value of State-paid Health Insurance
Level 1: 100% State Contribution (employee pays nothing): $363.77 bi-weekly
Level 2: 95% State Contribution (employee pays 5%): $345.58 biweekly
Level 3: 90% State Contribution (employee pays 10%): $327.39 biweekly
Level 4: 85% State Contribution (employee pays 15%): $309.20 biweekly
The level of the actual value of state paid Health Insurance will be based on the employee's wage rate and status with regard to the health credit premium program as of July 1, 2011. Value of State’s share of employee retirement contribution = 17.07% of salary for BU position; 22.07% of salary for X position
JANITOR/BUS DRIVER
	Labor, Trades & Maintenance
	8000

	General Labor - Custodial Work
	LTM0070100

	Custodial Work
	Range 10

	Worker
	0496


  
[bookmark: _GoBack]DESCRIPTION: This is maintenance and personal services work in operating a school bus to transport pupils to and from Connor TWP school and school related activities. Work also includes performing custodial duties at assigned school. This is an intermittent position and in the absence of a the assigned bus driver for on call employment only.  Work is performed under general supervision. 
REPRESENTATIVE TASKS: (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned). 
	�
	Operates and drives school bus, obeys all traffic laws, and observes all safety regulations in order to transport pupils to and from school and school related extra-curricular activities.

	�
	Maintains pupil discipline on bus and enforces bus rules in order to ensure order and student safety.

	�
	Reports violations of discipline to proper authority in order to initiate corrective action.

	�
	Inspects bus, records mileage and expenditures, and schedules/reports needed repairs in order to maintain bus in safe operating condition.

	�
	Cleans bus at regular intervals in order to ensure established cleanliness standards are met.

	�
	Reports accidents and maintains required reports in order to document events and activities.

	�
	Picks up, transports, and discharges at established stops authorized students in order to comply with school policy and ensure student safety.

	�
	Maintains assigned areas of physical plant in a clean, safe, and sanitary condition, including sidewalks, driveways, and play areas in order to ensure established facility standards are met.

	�
	Operates cleaning and maintenance equipment and carries out routine maintenance and minor repairs in order to ensure custodial work is completed in a timely manner and facility safety requirements are met.

	�
	Receives, handles, stores, and distributes all materials, supplies, and equipment utilized in the building in order to maintain control and accountability.

	�
	Oversees facility physical security including lights, doors, alarms, etc. in order to ensure security requirements are met.

	�
	Sweeps classrooms, scrubs and disinfects toilets, cleans sanitary fixtures and drinking fountains, and dumps waste containers in order to maintain established building standards.

	�
	Observes energy conservation measures in order to ensure minimum use of electricity and fuel.


KNOWLEDGES, SKILLS, AND ABILITIES REQUIRED: (These are required to successfully perform the work assigned). 
	�
	Knowledge of Maine Motor Vehicle laws.

	�
	Knowledge of local, state, and federal rules and regulations pertaining to school buses and drivers.

	�
	Knowledge of standards for cleanliness of grounds, buildings, and equipment.

	�
	Knowledge of school building codes and laws.

	�
	Ability to maintain order and discipline on the bus.

	�
	Ability to communicate and work in a positive manner with staff and pupils.

	�
	Ability to perform minor maintenance and adjustments to bus.

	�
	Ability to maintain standards for cleaning buildings and grounds.

	�
	Ability to lift independently objects weighing up to 70 pounds.

	�
	Ability to climb to the height of school roof/ceiling.

	�
	Ability to use and/or operate cleaning equipment associated with high volume traffic facilities.


MINIMUM QUALIFICATIONS: (Entry level knowledge, skills, and/or abilities may be acquired through, BUT ARE NOT LIMITED TO the following coursework/training and/or experience). 
High school diploma or equivalent, 21 years of age, and no criminal and driving violations. 
LICENSING/REGISTRATION/CERTIFICATION REQUIREMENTS: (These must be met by all employees prior to attaining permanent status in this class). 
Maine Class B Motor Vehicle Operator's License with CDL and school bus endorsement. 
EXAM PLAN: (This must be successfully completed by all employees prior to attaining permanent status in this class). 
Direct Hire. 
