
Career Opportunity Bulletin

MAINE STATE GOVERNMENT
AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
Teacher Aide 
– Code 3126
Pay Grade 11
35 hours per week ($11.21 per hour - $14.49 per hour) 

part-time bi weekly pay

Value of State’s share of employee retirement contribution:
11.54% of salary for BU position; 16.54% of salary for X position
Value of State-paid Dental Insurance: $13.69 biweekly
Value* of State-paid Health Insurance:
Level 1: 100% State Contribution (employee pays nothing): $363.77 biweekly
Level 2: 95% State Contribution (employee pays 5%): $345.58 biweekly
Level 3: 90% State Contribution (employee pays 10%): $327.39 biweekly
Level 4: 85% State Contribution (employee pays 15%): $309.20 biweekly
*The level of the actual value of state paid Health Insurance will be based on the employees
wage rate and status with regard to the health credit premium program as of July 1, 2011
OPENING DATE:  September 7, 2012

CONTACT:  Trudy Newcomb 
CLOSING DATE: September 21, 2012 

TELEPHONE:  (207) 726-4478
JOB DESCRIPTION:

The Department of Education, EUT office, is seeking a Teacher Aide for the Edmunds Consolidated School, located in Edmunds, Maine. This is a 35 hour a week position assisting in the Resource room for special needs students.  Work is performed under general supervision. 

DESCRIPTION: This is paraprofessional support work in assisting teachers with routine matters such as class preparation, playground and cafeteria supervision, and providing assistance to students in completing supplemental work as well as assisting students with disabilities. Work is performed under general supervision. 

REPRESENTATIVE TASKS: (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned). 

	…
	Records student attendance, improvement in subjects, and grades in order to maintain classroom and/or student files.

	…
	Oversees students on the playground, in the classroom, and/or class trips in order to maintain discipline and order.

	…
	Instructs special students in adult daily living and motor skills in order to assist special education teachers.

	…
	Motivates students to do well in academic subjects in order to assist them in completing school requirements.


KNOWLEDGES, SKILLS, AND ABILITIES REQUIRED: (These are required to successfully perform the work assigned). 

	…
	Knowledge of basic academic school subjects.

	…
	Ability to supervise student activities.

	…
	Ability to maintain effective relationships with students.

	…
	Ability to motivate students.


MINIMUM QUALIFICATIONS: (Entry level knowledge’s, skills, and/or abilities may be acquired through, BUT ARE NOT LIMITED TO the following coursework/training and/or experience). 

High School Graduate or equivalent and one (1) year experience working with children in an educational setting, and must have 90 COLLEGE CREDIT HOURS

LICENSING/REGISTRATION/CERTIFICATION REQUIREMENTS: (These must be met by all employees prior to attaining permanent status in this class). 

Current valid  Certificate as issued by the Maine Department of Education, and Criminal Records Check
EXAM PLAN: (This must be successfully completed by all employees prior to attaining permanent status in this class). 

Direct Hire Application. 
VACANCY INFORMATION:  The Department of Education, EUT office, is seeking a Teacher Aide for the Edmunds Consolidated School, located in Edmunds, Maine. This is a 35 hour a week position assisting in the Resource room for special needs students.  Work is performed under general supervision. 

APPLICATION PROCESS:  In order to be considered for this position, qualified candidates must send a State of Maine Direct Hire application, letter of interest, and resume to be received no later than 4:00 p.m. on the date of closing to:

Dept. of Education,

Education in the Unorganized Territory
Edmunds Consolidated School 
 


Attn: Trudy Newcomb – Principal
21 Harrison Road

Edmunds, ME 04628
Only applications that are complete and postmarked by closing date will be considered.   Questions about this position may be directed to Mary Hamlin, Business Manager, Mary.Hamlin@maine.gov at (207) 624-6893 or email  trudynewcomb_ecs@yahoo.com
Resumes cannot be substituted for applications.

The State of Maine Application Form is available at the State of Maine, Bureau of Human Resources in Augusta and on the State of Maine web page at www.maine.gov/bhr/state_jobs/how_to/direct.htm. Application materials are also available through the Department of Education, EUT Office, Mary Hamlin at (207) 624-6893 or for TTY users dial 711. 

The State of Maine actively supports diversity in the workplace and is an equal opportunity and affirmative action employer. Auxiliary aids and services are available upon request to individuals with disabilities.  Applicants needing assistance or alternative formats in the process or who have questions about the process should contact Mary Hamlin at (207) 624-6893; email Mary.Hamlin@maine.gov or TTY users dial 711.
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