MAINE CRIMINAL JUSTICE ACADEMY BOARD OF TRUSTEES

REQUEST FOR WAIVER

DISQUALIFYING CONVICTION or DISQUALIFYING CONDUCT

Employing Agency or Sponsor: _________________________________________________

Address: ____________________________________________________________________

Phone: __________ Fax: _________ Chief Administrative Officer: _________________________

Applicant: _____________________________________________
DOB: _________



(Last name)
(First name)

(Middle initial)


Address: ______________________________________________
Phone: ________

On a separate sheet, for each disqualifying conviction, list the name of the law enforcement agency that brought the charge, the date of the conviction, the charge, the court in which the conviction was entered, and the final disposition.  For disqualifying conduct, describe the nature of the conduct, including the date and the facts and circumstances.  

Required documentation for disqualifying conviction:

1. Attach a signed statement from the applicant containing the applicant’s version of the conduct that led to being charged and convicted.

2. Attach evidence of conviction(s), e.g., court abstract, judgment & commitment, Criminal History Record Information.

3. Attach copy of police report of underlying event.

4. Attach a signed statement from the Chief Administrative Officer detailing the employing agency’s or sponsor’s request for a waiver, including the reasons for the waiver request.

5. Attach a copy of any background information or other information pertinent to this matter.

Required documentation for disqualifying conduct:

1. Attach a signed statement from the applicant containing the applicant’s version of the conduct.

2. Attach a signed statement from the Chief Administrative Officer detailing the employing agency’s or sponsor’s request for a waiver, including the reasons for the waiver request.

3. Attach a copy of any background information or other information pertinent to this matter.

4. Attach a copy of the police report in there was police involvement.

Signature: ________________________________________________________
Date: _________



Chief Administrative Officer or Sponsor
Signature: ________________________________________________________
Date: _________



Applicant
Adopted by MCJA Board on 7/13/2012


