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Checklist for Booster Seat Presentation


· Certified CPST/CPSTI contact the Maine Bureau of Highway Safety for possible funding to teach the State of Maine Booster Seat Curriculum 
· Determine which school district(s) you would like to work with, and how many 2nd grade classes the district has.  For smaller districts, presenting to 1st grade classes may be an option too.
· If you have a connection in the school department, work with them during the planning process to get your “foot in the door”.
· Once tentative funding is approved by the Bureau, send the Bureau of Highway Safety Booster Letter to the area school department(s) formally asking them to participate in the program
· Schedule trainings, allow ½ hour per presentation and a combined ½ hour for set up and break down per classroom
· Pick up program supplies from Bureau of Highway Safety or regional proxy a week prior to presentation dates
· Provide teachers with presentation information and evaluation materials prior to class so they are aware of the process and information to be provided.
· Booster Seat Curriculum Certificates and Informational Sheet
· Booster Seat Presentation Teacher Evaluation
· Booster Seat Curriculum on disk
· Provide the booster seat training to classrooms
· 3 to 4 days later contact teacher for teacher’s evaluation of the presentation
· Return supplies to Bureau of Highway Safety or regional proxy within a week after presentation(s)
· Dial-a-belt training seat
· Tape measure or Stand-up-Sophia height chart
· Teacher evaluation
· Mail the Bureau payment stipend for time and mileage reimbursement
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