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		Section I – Subgrantee Information

	Sub grantee Name:

	Date of Review:

	Staff Name:

	Staff Position: 


	Section II – Grant to Accounting Records

	The sub grantee has documentation on file to verify compliance with record and cash management requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	EDGAR 80.20
	Does the sub grantee’s accounting record match the federal award notices?
	
	General Ledger
	 Yes Deficient
 Deficient

 No
	

	
	Does the sub grantee’s accounting record match the approved application?
	
	General Ledger
Application
	 Yes Deficient
 Deficient

 No
	

	
	Does the sub grantee’s accounting record match the year-end report?
	
	General Ledger
Year-end report
	 Yes Deficient
 Deficient

 No
	

	
	Does the sub grantee’s accounting’s records match the upload to MEMDS?
	
	General Ledger
MEDMS report
	 Yes Deficient
 Deficient

 No

	

	
	Did the sub grantee have any disallowed costs?
	Look at the program tracking notes in application.
	General Ledger
	 Yes Deficient
 Deficient

 No

	

	
	If the sub grantee had disallowed costs, was a journal entry performed to move them to the proper account?
	
	General Ledger
	 Yes Deficient
 Deficient

 No

	

	EDGAR 76.708 
EDGAR 76.707
	Do the sub grantee’s accounting records verify that funds were not committed prior to submission of the application in substantially approvable form?
	
	General Ledger
Application
	 Yes Deficient
 Deficient

 No

	




	Section III – Fiscal Internal Controls

	The sub grantee has documentation on file to verify compliance with record and cash management requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	EDGAR 80.36(b)(3) 
	Does the sub grantee have a written Procurement Staff Code of Conduct on file including conflict of interest, gratuities, and violations?
	Ask staff about the policy.
	Local Policy
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.42(a)-(c) 

	Does the sub grantee maintain financial and programmatic records for the period of time required by state law?
	Maine State Statute law is 7 years from the last audit or from the date of the last expenditure report whichever is later.
	Financial Records
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	




	Section IV – Grant Management Internal Controls

	The sub grantee has documentation on file to verify compliance with record and cash management requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	EDGAR 80.21(d)
	Does the sub grantee have adequate policy and procedures regarding regular reimbursement request submissions?
	Reimbursements must have supporting documentation
	Local Policy
GEM Invoices
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 76.707-710
EDGAR 80.23(b)

	Does the sub grantee have adequate policy and procedures to ensure expenditures are made during their period of fund availability?
	Look at invoices and year end reports, and how long funds are held.
	Local Policy
GEM Invoices
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A 
	

	EDGAR 80.20
	Does the sub grantee have adequate policy and procedures to ensure appropriate grant reports are complete, accurate, and filed on time?
	
	Local Policy
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A 
	





	Section V– Allowable Costs/ Use of Funds

	The sub grantee has documentation on file to verify federal funds were expended in accordance with federal requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	EDGAR 80.22
OMB A-87
	Does the sub grantee have adequate policy and procedures to ensure that grant money is spent only on allowable costs?
	Have they been approved by the appropriate party
	Local Policy
General Ledger Equipment List

	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.20
	Were federal funds expended in accordance with the approved application?
	
	General Ledger
GEM Application
Year End Report
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.20(b)(5)
EDGAR 80.22
OMB A-87
	Does the sub grantee have financial and supporting documentation that verify expenditures are reasonable, allocable, and allowable under applicable OMB cost principles, agency program regulations, and the terms of the grant and sub grant agreements?
	
	Invoices
Receipts
Warrants
Requisitions
Purchase order
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	
	Did the sub grantee need to re-budget during the period covered by the year-end report?
	
	Tracking notes in GEM reporting system
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30(a)
EDGAR 80.30(c)(1)(ii)
	Did the sub grantee ask receive approval prior to making the expenditures?
	
	GEM Application
Year End Report
General Ledger
	 Yes Deficient
 Deficient

 No
	

	OMB A-21 
OMB A-87
	Does the sub grantee charge for travel expenditures in accordance with local policy and allowable under federal regulations?
	Test against local policy.
	Local Policy
Travel documentation
	 Yes Deficient
 Deficient

 No
	








	Section VI– Time & Effort

	The sub grantee has documentation on file to verify the time and effort of staff paid with federal grant funds.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	
	Does the sub grantee charge for personnel to Local Entitlement Funds?
	
	
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.20
OMB A-87
	Does the sub grantee have adequate policy and procedures for charging employees to federal grants?
	
	Local Policy
General Ledger
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	OMB A-87(B)(8h3)
EDGAR 80.20

	Does the sub grantee have employees who work solely on Local Entitlement activities?
	
	
	 Yes Deficient
 Deficient

 No
	

	
	Does the sub grantee have those employees complete documentation properly?
	Signed by employee or supervisor, date of signature must be subsequent to end of period.
	Semi-Annual Certification
Salary/Account Distribution Report
	 Yes Deficient
 Deficient

 No
	

	
	Does the sub grantee have employees who work on Local Entitlement activities and another activity?
	
	
	 Yes Deficient
 Deficient

 No
	

	OMB A-87(B)(8h4-6)
EDGAR 80.20

	Does the sub grantee have those employees complete documentation properly?
	Signed by employee and dated subsequent to the PAR period, signed by supervisor.
	Personnel Activity Reports (PAR)
	 Yes Deficient
 Deficient

 No
	

	OMB A-87(B)(8h4ii)
	Does the sub grantee make at least quarterly comparison of actual costs to budgeted distributions?
	
	
	 Yes Deficient
 Deficient

 No
	

	OMB A-87(B)(8h4ii-iii)
	Does the sub grantee adjust the federal program charges when actual effort did not support budgeted distributions?
	
	Budget to actual
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.20
OMB A-87-(B)(8h1-2)
	Does the sub grantee separately identify personnel charged to federal grants?
	
	General Ledger
Salary/Account Distribution
	 Yes Deficient
 Deficient

 No
	





	Section VII– Equipment

	The sub grantee has documentation on file to verify compliance with equipment purchases and tracking requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	
	Does the sub grantee buy property/ equipment with Local Entitlement dollars?
	
	
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.32(c)(1)(4)
EDGAR 80.32(d)(5)
EDGAR 80.32(e)
EDGAR 80.33
OMB A-87(B)(15)
	Does the sub grantee have policy and procedures for purchasing, tracking, use, maintaining and disposition property/ equipment with federal dollars?
	
	
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.32(d)(1)
EDGAR 80.32(d)(3)

	Does the sub grantee maintain property/ equipment records that include a description, serial number or other identifier, source, and acquisition cost and date?  Is the equipment properly labeled to easily cross-reference with property/ equipment records?
	$500.00 State threshold & highly walkable items.
	Equipment Records & Equipment
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.32(d)(1)-(2)
EDGAR 80.32(e)

	Has the sub grantee completed a physical inventory within the last two years with evidence that shows description, purchase price, location, condition, disposal data (if applicable), sale price and fair market value?
	
	Local Policy
Inventory Sheet
Staff Interviews
Year End Report
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	

	EDGAR 80.20
EDGAR 80.32
	Does the evidence indicate accuracy and consistency with policy and procedures and the property/ equipment records including physical location?
	Select a sample to test
	Equipment records & equipment 
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.32(c)(1)

	Does the subgrantee ensure sole use of property purchased with “federal” funds?
	
	Local Policy
	 Yes Deficient
 Deficient

 No
	







	Section VIII– Procurement/Contracts

	The sub grantee has documentation on file to verify compliance with contract purchases and tracking requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	
	Did the sub grantee contract for any services?
	
	
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.35
	Does the sub grantee have adequate policy and procedures to ensure contracts are not awarded to vendors on the list of suspended & disbarred list?
	Does the file include a printout or assurance of being checked?
	Local Policy
	Does not meet
Partially meets
Meets
N/A
	

	EDGAR 80.36(b-i)

	Does the sub grantee use procurement procedures that reflect State and local laws and regulations while conforming to Federal law?
	
	Local Policy
Contracts


	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.36(b)(2)

	Does sub grantee maintain a contract administration system that ensures contractors perform in accordance with the terms, conditions, and specifications of their contracts or purchase orders?
	
	Local Policy
Contracts
	Does not meet Deficient
 Deficient

Partially meets
Meets
N/A
	











	Section IX– Maintenance of Effort

	The sub grantee has documentation on file to support Maintenance of Effort requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	EDGAR 80.30
IDEA 300.203(b)
	Does the sub grantee have back-up documentation to support the amount of MOE reported in the Year End Report?
	
	General Ledger
Year End Report
Supporting Documentation
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30
IDEA 300.203(b)(2)
	Did the sub grantee calculate MOE correctly?
	
	General Ledger
Year End Report
Supporting Documentation
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30
IDEA 300.204
	Did the sub grantee take an exception to MOE?
	
	General Ledger
Year End Report
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30
IDEA 300.204
	Was the exception appropriate and reported accurately?
	
	General Ledger
Year End Report
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30
IDEA 300.205
	Did the sub grantee take an adjustment to MOE?
	
	General Ledger
Year End Report
	 Yes Deficient
 Deficient

 No
	

	EDGAR 80.30
IDEA 300.205
	Were freed-up funds from the adjustment spent in accordance with IDEA activities?
	
	General Ledger
Year End Report

	 Yes Deficient
 Deficient

 No
	



	Section X– Excess Cost

	. The sub grantee has documentation on file to support Excess Cost requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	IDEA 300.16
IDEA 300.202(a)(2)-(3)
	Did the sub grantee calculate Excess Cost correctly?
	
	GEM Application
Year End Report
General Ledger
	 Yes Deficient
 Deficient

 No
	

	IDEA 300.16
IDEA 300.202(b)(2)
	Does the sub grantee meet the Excess Cost requirement?
	
	GEM Application
Year End Report
General Ledger
	 Yes Deficient
 Deficient

 No
	






	Section XI– EF-S-07 Report

	. The sub grantee has documentation on file to support Excess Cost requirements.

	Citation
	Requirement
	Notes & Consideration
	Suggested Documentation
	In my opinion the results are
	Comments

	
	Did the school administrative unit submit the form?
	
	EF-S-07
	 Yes Deficient
 Deficient

 No
	

	
	Did the school administrative unit have any high cost out of district children?
	
	EF-S-07
	 Yes Deficient
 Deficient

 No
	

	
	Did the school administrative unit properly account for expenditures for sample students?
	
	EF-S-07
Invoices
	 Yes Deficient
 Deficient

 No
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