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School Meal Funding 

• School Nutrition Programs are federally funded

• Federal reimbursement rates released annually

• Rates are connected to a student’s eligibility for free or reduced-price 
meals



3

LD 1679: An Act to Adress Student Hunger 
Through Expanding Access to Free School Meals
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LD 1679: An Act to Adress Student Hunger 
Through Expanding Access to Free School Meals

• Makes school meals available at no cost to students in eligible 
schools

• State provides funding to cover the difference between the federal 
free meal reimbursement rate and the reduced and paid federal meal 
reimbursement rates
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Student Meal Reimbursement Rates

Student 
Eligibility

FEDERAL 
Reimbursement Rates

STATE 
Reimbursement Rates

Total 
Reimbursement

Free $4.85 $0 $4.85

Reduced $4.45 $0.40 $4.85

Paid $0.54 $4.31 $4.85

*Rates listed are example only! Rates vary by district depending on qualifications for PBR & two cent differential.

For Maine public, charter, 60/40 private, and special purpose private schools that are NSLP sponsors
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Maine School Meals for All (SMA) 101

Eligible Schools*:
• Public Schools

• 60/40 Schools

• Charter Schools

• Special Purpose Private Schools

*Must participate in the NSLP/SBP

State Reimbursement:
• Enrolled students in attendance

• 60/40 schools – public students 
only

• One complete breakfast/day

• Once complete lunch/day

• Students only
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Free Meals Does Not Mean a 
“Free For All”!
• Every meal must still be tracked and recorded accurately - as the are 

served to students

• Track by student eligibility (Free/Reduced/Paid) if using standard 
claiming method

• Meal pattern still applies - Students must have a complete, 
reimbursable meal

• For students only, one meal/day

• Adults must be charged

7
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Methods for Claiming Student Meals

1. Traditional 

Individual Student Eligibility 
(F/R/P)

• Free & Reduced Meal 
Applications (paper & online)

• Direct Certification

2. Special Provisions 

Reimbursement formula applied 
to student meal counts

• Community Eligibility Provision 
(CEP)

• Provision 2 (P2)

9
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Traditional Community Eligibility 
Provision (CEP)

Provision 2
(P2)

Qualification Any SAU Any school/SAU with 
25% + enrolled 

students on Direct 
Certification

Any SAU

Duration 1 year 4 years 4 years

F/R Meal Benefit 
Application

Yes, distribute & 
process each year

No Yes, first year
No, years  2-4

Individual Student 
Eligibility Status

Yes – 
free/reduced/paid

No Yes, first year
No, years  2-4
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Traditional Free & Reduced 
Eligibility
Meals served to students and counted & claimed based on individual student 
F/R/P eligibility.

1. Free & Reduced Meal Applications Eligibility determined by 
• Household Income, or
• Categorical (SNAP, TANF, Foster child)

2. “Direct Certification” (DC) & Sun Bucks Approval List
• Directly certified students
• New! Income based (NOT directly certified)- Medicaid-reduced, Sun Bucks F/R

3. Homeless list from

11
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Traditional: Free & Reduced Meal 
Applications 
• Distributed to households & processed each school year

• Manually or use electronic system (ex. Mosaic)

• Processed within 10 days of receipt

• Student information stored in Point of Sale (POS) system

• Notify households of the eligibility result after processing: F/R/P

• Determines student eligibility for the entire school year

12
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Traditional: Free & Reduced Meal 
Applications 
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Student 
NamesSNAP # or TANF # = 

Categorical Free Eligibility

Household Income Section = 
Free or Reduced Eligibility

Parent 
Signature & 

SS#

Follow-up 
Required for 

Homeless 
and Migrant
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Traditional: Free & Reduced Meal 
Applications - Verification
Verification of Free & Reduced Meal Applications

• Required process of validating a specific % of approved F/R meal 
applications

• Specific timeline and process to follow

• Verification training offered September 30, 2026

14
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Traditional: Free & Reduced Meal 
Applications Resources 

• Eligibility Quick Reference Guide

• Recorded Training: Determining 
Student Eligibility

• USDA’s Eligibility Manual for School 
Meals

15
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Traditional: Direct Certification & 
Sun Bucks Approval List
Located in NEO: Direct Certification

• Access granted to Superintendents & Food Service Directors only

• A list of students:

1. “Directly certified” for Free meals (receive a benefit such as 
SNAP automatically qualifying them for Free meal eligibility) 

2. Approved for Sun Bucks benefits (income eligible for free or 
reduced meals)

3. Eligible for free or reduced meals based on Maine Care benefits 

16
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Traditional: Direct Certification & 
Sun Bucks Approval List
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Traditional: Direct Certification & 
Sun Bucks Approval List
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Traditional: Homeless & Migrant
• Homeless Students – eligible for Free meal 

benefits
• Approval from the SAU’s McKenny-Vento 

Coordinator
• Listed on the Direct Certification  & Sun Bucks 

approval list from NEO
• McKenny-Vento Coordinator can provide you with 

students qualified as homeless

• Migrant Students – eligible for Free meal 
benefits
• If the ‘Migrant’ box is checked on the free and 

reduced meal application, the Migrant Liaison 
from the Dept of Education must be contacted for 
approval

19

Follow-up 
Required for 

Homeless 
and Migrant
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Carryover of Student Eligibility

• F/R eligibility status from the previous school year remains in effect 
for up to 30 operating days, or until new documentation is 
received, whichever comes first.

• New eligibility supersedes carryover eligibility.

20
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Traditional: Determining Student 
Eligibility Training

21

https://www.maine.gov/doe/schools/nutrition/training
(Under the National School Lunch Program Heading)

https://www.maine.gov/doe/schools/nutrition/training
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Master List of Student Eligibility
(Benefit Issuance List)
Regardless of the claiming method used, you must maintain:

• List of all enrolled students and their F/R/ eligibility status

• List should contain:
• Student first and last name 

• Benefit status (free/reduced/paid) 

• Date status was determined

• Method of determination (DC/categorically eligible/income) 

• School name 

• Changes

22
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Community Eligibility Provision (CEP)

• Record meals as they are served to students
• There is no individual F/R/P eligibility.

• Claim total monthly student meals served (breakfast, lunch)

• Reimbursement formula is applied to total meals served. 

• Reduces the administrative burden (no f/r meal applications 
collected, processed or verified)

• SAU may process “Economic Indicator Form”

• Four-year cycle

24
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Community Eligibility Provision (CEP)
To qualify for CEP, at least 25% of enrolled students are directly 
certified as FREE of April 1st.

• Directly certified as FREE 

• Homeless students certified by homeless liaison

• Migrant students certified by migrant liaison

• Fosters children certified by case worker

• Other students living in the same household 
as a DC student (extended eligibility)

• Headstart students

25
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Community Eligibility Provision (CEP)

Reimbursement Formula:

1. Determine your Identified Student Percentage (ISP)
(the percentage of enrolled students directly certified for free meals through SNAP, 
TANF, foster/homeless, migrant, MaineCare Free on April 1st)

2. ISP x 1.6 = Portion of total meals claimed at the free rate
The remaining meals are claimed at the paid rate.

ISP of 62.5% or greater, all student meals reimbursed at the free rate

26
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CEP Reimbursement Formula
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Enrollment DC ISP

Praetorius High School 440 74 16.8%

Saunderson Middle School 469 198 42.2%

Elwell Elementary School 678 347 51.2%

1,587 619 39.0%

.

ISP * 1.6 Multiplier = Free Claiming Percentage 62.4%
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Provision 2 (P2)
If you don’t qualify for CEP, P2 is another method to reduce administrative burden.

1. Base Year: same as a traditional year
• determine individual student eligibility 
• count student meals by each student’s eligibility (F/R/P)
• claim for reimbursement total meals served by each eligibility category (F/R/P)

2. Non-Base Years (Years 2-4)
• Record meals as they are served to students

• There is no individual F/R/P eligibility.

• Claim total monthly student meals served (breakfast, lunch)
• Reimbursement formula is applied to total meals served. 
• No f/r meal applications collected, processed or verified!
• SAU may distribute Economic Indicator Form

28
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Provision 2 (P2)

Reimbursement formula (years 2-4):

• The base year determines the reimbursement formula for the 
next three years!!!
• Base year percentages are applied to the total student meals 

claimed
• Percent of free, reduced, & paid student meals served in the base year 

29
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• USDA’s Eligibility Manual for School 
Meals 

• Quick Reference Guide (handout)

• Determining Student Eligibility video: 
https://www.maine.gov/doe/schools/nutrit
ion/training

• CNPweb Help Tab  

Resources

https://www.maine.gov/doe/schools/nutrition/training
https://www.maine.gov/doe/schools/nutrition/training
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• Student eligibility information is CONFIDENTIAL

• May share aggregate data 

• Eligibility information may not be shared without written parental 
permission
• Sharing information form

• May share with another Child Nutrition Programs
• Disclosure Chart in Eligibility Manual

Confidentiality
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Maine’s School Meals for All program does NOT mean that all students are 
claimed as ‘free’. The only change is that students are no longer charged for 
reduced or paid meals. 



Counting Student Meals 
for Reimbursement
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Accountability Requirements
If you want the money, you must…

1. Count & record reimbursable meals at the “Point of Service” (POS)
POS is the point in meal service when a student has chosen or received a reimbursable meal.

2. Only count one reimbursable meal type/day/student

3. Not include adult meals, a la carte items, second meals for reimbursement

4. Have a system for Edit Checks

34
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Remember!

Regardless of the claiming method you 
participate in (traditional, CEP, P2) you 
are required to ensure that all student 
meals are counted at the place, and 
time students are receiving their meal!

35
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Point of Service Methods
Point of Service 

Methods
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How do I count meals?

37

• Process F/R meal apps*

• Stores student F/R/P eligibility information 

• Identifies the student – PIN, barcode, ID card

• Foodservice staff records the meal at the POS

• Charges for Adults any a la carte purchases*

• Generates reports

      *(if applicable)

Electronic POS Systems
Specialized computer software designed to support accountability requirements

Best practice!
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Electronic POS Systems

38

•Mosaic
•Nutrikids
•Titan
•PCS
•Powerschool
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How do I count meals?

39

• Cashier identifies the student at the POS

• Determines if they have a reimbursable meal 

• Checks off the student’s name on the roster, recording the meal as 
served

• Eligibility information is coded & discreet*    
     *(if applicable)

Manual POS System – Student Roster
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How do I count meals?

40

• Cashier makes a tick mark on the sheet for each student that has a 
reimbursable meal

• Meals are not recorded by student name/eligibility (can only be used for 
CEP & SP2 non-base year)

• Must be able to prevent duplicate meals/student
• Should only be used where there is  POS line
• Should not be used with second chance breakfast or multiple service 

lines/locations

• Adults must be counted separately

         *(if applicable)

Manual POS System – Tick Sheet
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Point of Service Methods
Types of Meal 

Service
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Cafeteria Meal Service

• Students eat in the cafeteria at designated meal times

• Student selects their meal as they go through a serving line

• Their meal is counted by trained staff at the POS after verifying the 
student has a complete meal     

42
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Counting Reimbursable Meals Served 
in the Cafeteria
Don’ts 

• Use trays or utensils used as meal 
counts

• Meals ordered as meal counts

• Count meals at the beginning of the 
service line before student has a meal

• Cashier/monitor leave their post during 
meal service

• If sending meals to a classroom, 
counting trays sent, but not keeping 
track of meals actually taken

Do’s
• Count meals at the POS once the 

student has a reimbursable meal

• Cashier/monitor stays at their post 
throughout meal service

• If meals are sent to a classroom, 
someone identifies which students 
took a reimbursable meal, then 
counts are returned to the cafeteria

• Try to keep meal counting with 
foodservice staff if possible

43
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Meal Service in Alternative Locations

• Classrooms
• Hallways
• Pre-k classroom
• Special Education Classroom
• Other location on school grounds 
• Field Trips 
• Catered Sites  

CAUTION: When there is a change in meal service location or responsibility is placed on 
non-foodservice staff, errors can occur

44
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Alternative Meal Service Locations

• Meals must be counted at the time the student takes a reimbursable 
meal

• Ensure your system does not allow for adult meals or second meals 
to be claimed

• Keep accountability with foodservice staff if possible

• Train non-foodservice staff & observe periodically

• Provide consistent meal counting procedures for all classrooms

45
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Counting Reimbursable Meals 
Served in Alternative Locations

Don’t  

• Use attendance counts

• Let students check themselves off

• Count incomplete, non-
reimbursable meals

• Use the number of meals delivered 
to the classroom as the meal count

• Include teacher meals in the 
reimbursable count

Do
• Used a designated meal count 

form separate from attendance

• Use the same meal count form 
for each classroom

• Use consistent codes for meals 
taken, milk only, no meal

• Try to keep meal counting with 
foodservice staff if possible

46
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- Inconsistent markings
- No key for how to 

mark/code 
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Sample 
Alternative 
Location Meal 
Count Form
Arizona DOE
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Counting Reimbursable Meals Served 
at Catered/Vended Sites

Don’t  

• Count the number of meals 
ordered/delivered

• Use production records for meal 
counts

• Count meals not served or picked 
up by the student

Do
• Count meals at the time the 

student receives a reimbursable 
meal

• Keep production records 
separate from meal counts

49
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Point of Service Methods

Internal Controls: 
Edit Check 

Requirements
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Definitions

Attendance Factor (AF) 
The average percentage of students in attendance. 
Attendance ÷ Enrollment

Edit Check
Compares the number of reimbursable meals served each day 
with enrollment and the AF to ensure accuracy of the claim for 
reimbursement
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Edit Check Requirements

• Comparing daily student meal counts to enrollment and attendance 
adjusted enrollment. 
• F/R/P compared to F/R/P Eligible & AF

• Total counts compared to Enrollment and AF

• Required for all claiming sites
• Traditional

• Special Provision (CEP/SP2)  

• Identify possible errors in the meal counting and claiming process

• Ensure accuracy of meal counts ($)

52
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Edit Check Requirements

Patterns to look for:

• Meal counts close to or exceeding # eligible

• Same count each day

• High percentage of students eating

• Patterns 

53
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DOE High School



Manual Edit 
Check Report
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Manual Edit 
Check Report

56

March 2026

Hartley Elementary School

.95



Manual Edit 
Check Report
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March 2024

Hartley Elementary School

.95



Manual Edit
Check Report
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March 2024

Hartley Elementary School

.95

These totals get entered into 
the monthly claim for 

reimbursement!
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Caution! Need 
to investigate!

STOP! 
Something’s  

wrong!
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CEP & Non-base Year– record meals under ‘paid’

60
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Edit Check Workshet

61
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Counting & Claiming 
Scenarios
What went wrong?
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Scenario 1: Cafeteria

• A staff member is standing at the beginning of the meal service line 
with a clipboard and marks students as they stand in line to get their 
tray. 

• As students go through the line you notice: 
• One student takes only the entrée. 

• Another student takes only milk. 

• Another student takes only a vegetable. 

What went wrong?
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Scenario 2: Cafeteria

• A foodservice staff member counts 100 trays at the beginning of meal 
service and records this number. 

• During lunch: 
• A student gets a meal, drops the tray, goes back to get another meal. 
• An adult gets a meal to take back to their classroom. 
• A student takes an incomplete meal. 
• Another student takes a complete reimbursable meal. 

• At the end of service, all the trays are gone. The staff person records 
100 reimbursable meals.

What went wrong?
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Scenario 3: Cafeteria & Classroom

• A teacher comes to the cafeteria and requests three meals and 
provides the names of their students. 

• Cafeteria staff hands three complete meals to the teacher and 
records the three meals as reimbursable by the name of the 
students.

• The teacher takes the meals to the classroom. 

• Only one student takes a meal. 

What went wrong?
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Scenario 4: Classroom

• The teacher takes the checklist and checks off the students in the classroom 
& reminds students breakfast is available for students to take. 
• Some students take only a milk. 

• Some students do not take anything. 

• Some students take only juice. 

• Some students take a reimbursable breakfast.

• The teacher collects the remaining food and puts it in their desk. 

• The food service employee receives the checklist and records all checked 
students as having received a reimbursable breakfast.

• What went wrong?
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Questions
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Stay Connected!

Find Us Online!
www.maine.gov/doe

@MaineDOEComm

@mainedepted

@mdoenews

@MaineDepartmentofEducation1

http://www.maine.gov/doe
http://www.maine.gov/doe
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