Shelter Plus Care

Slot Portability

(Addendum to Section 16 of Shelter Plus Care Operations Manual)

The following is the administrative process Local Administering Agencies should follow to request a transfer of Shelter Plus Care slots between Local Administering Agencies.  Please note that the process if different for clients who are or have been housed versus those who are in the application process.


Contact CAA


Contact LAA


Send paperwork packet


Transfer client





Can grant be used in requested area?





Is/was client housed on Shelter Plus Care?





Does the receiving LAA have an available slot?





Check grant utilization area





Client requests transfer to another region?





Submit ADA Waiver letter to CAA





Waiver approved?





Contact LAA


Send paperwork packet


Transfer client





Inform client and appropriate workers that transfer request denied 








End





Send paperwork packet


Transfer client








End








End








End





Keep assigned slot from originating LAA





Call receiving LAA to see if they have a slot to assign to the client
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