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I. PURPOSE:  

Outlines policy prohibiting harassment and procedures for effectively addressing such issues.

II.  POLICY:
The Department of Health and Human Services (DHHS) recognizes the dignity of the individual employee and the right of employees to work in an environment, which is free of intimidation and harassment.  Such intimidation or harassment based on sex, race, color, religion, national origin, age, physical or mental disability, marital status, sexual orientation, whistleblower activity or previous assertion of a claim or right under the Maine Workers’ Compensation Act is not only a violation of State and Departmental policy, but also constitutes illegal employment discrimination.  Because harassment seriously undermines the integrity of the workplace and adversely affects employee morale, it is unacceptable and will not be tolerated.  Furthermore, it is considered grounds for disciplinary action up to and including discharge.

As a matter of State policy, any behavior of sexual nature in the workplace is considered unprofessional regardless of whether it constitutes illegal sexual harassment.  Public service demands of each of us the highest standards of honesty, impartiality, and conduct in the performance of our duties.  Each employee, therefore, is personally responsible for compliance with this policy. 
III. PROCEDURES:
Although each employee is personally responsible for compliance with this policy, managers and supervisors are required to actively prevent and eliminate harassment within their area of responsibility.  Managers and supervisors must remain aware of any such improper conduct occurring, and take any necessary and immediate action (including disciplinary action) to bring it to an end.  Corrective action is required, regardless of whether a formal complaint is made.  Managers/supervisors must report any incident of harassment to the DHHS’ EEO Coordinator or EEO representatives at the hospital.  Managers and supervisors who fail to fulfill their obligations under their policies will be subject to disciplinary action up to and including discharge.

Harassment Awareness training is mandatory for all Hospital/Department employees.  This training is coordinated through Staff Education as part of each employee's annual training.
The Department’s EEO Coordinator is responsible for providing technical assistance to staff regarding harassment and handling complaints of that nature.  Any employee may call 287-3488 to discuss an issue, with or without filing a formal complaint.   All contacts are considered strictly confidential, and will not be utilized outside of the investigation process or to sustain disciplinary actions taken against an offender.   By law, employees are assured freedom from retaliation for the presentation of a complaint and for assisting in an investigation.

See DHHS Policy Statement Against Harassment:  



http://www.maine.gov/dhhs/policies/dhhsharass.pdf
      See Riverview Psychiatric Recovery Center’s Policy: 
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