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1.  Log No:      DCCS-PI-CC-2008-01 

 
2. Issuance Date:  7/1/08 

  
3. Originating Program:   Child Care and Head Start 

  
4.  Subject:         FY2009 Client Income Guidelines/Fee Schedule 

 
PROGRAM INSTRUCTION 

 
TO: Child Care Voucher Management Program, Contracted Child Care Slots Agencies, Other 

Interested Parties 
 
REFERENCES:  Child Care and Development Fund 45 CFR Parts 98 and 99, July 1998 and Social Services Block 

Grant Program, Final Rule, 58 Fed. Reg. 218, 60117-60133 (November 15, 1993),  
(codified at 45 C.F.R. pt. 96, et al.). 

 
PURPOSE:    Child Care Income Guidelines and Fee Schedule Effective October 1, 2008 through 
      September 30, 2009 

 

BACKGROUND: Contracted Child Care Service providers and the DHHS voucher management program shall 
adopt the attached guidelines and fee assessment criteria effective 10/1/2008 through 9/30/2009. Please retain and 
implement these guidelines and fee assessment criteria for FY2009. 
 
Because fewer funds are available for child care subsidy, the income eligibility for entrance into the child care 
subsidy program has been lowered to 75% of the State Median Income.  The upper limit of eligibility or exit 
eligibility remains at 85% of the state median income.   Parents who are currently receiving a subsidy and those who 
enter at or less than 75% of the State Median Income will be allowed to receive a child care subsidy until their 
income is greater than 85% of the State Median Income as long as other programs eligibility rules are met. 
 
Please note there have been changes in both the Maximum income guidelines and the Fee Assessment Criteria as a 
result of current updates of the Federal Poverty guidelines and Maine’s Median Income. The Maine State Median 
Income is lower than it was in FY08. These changes are reflected in the attached Guidelines and the Fee Assessment 
Criteria. It is important that your agency pay close attention to the maximum guidelines and fee assessment criteria 
for the FY2009 contracts when determining client’s eligibility.  Families currently receiving a subsidy who are no 
longer eligible based on the new state median income must be removed from the program at their next re-
determination date. 
 
The Rules and Regulations for the Child Care and Development Fund Block Grant state:  “A family is required by the 
statute at section 658E (c)(5) to share in the cost of subsidized care, unless the Lead Agency (in Maine that is DHHS) 
waives the fee pursuant to §98.42(c) and § 98.20 (a)(3)(ii).  The sections noted allow co-payments to be waived for 
those whose income is at or below the poverty level and for children in protective services on a case-by-case basis.  
The State has flexibility in deciding the amount of the fee charged and whether to waive the fee. 
 
Maine has chosen to charge a sliding fee for all families including those whose incomes are between 0-25% of the 
federal poverty line. On a case-by-care basis, the Department of Health and Human Services or Tribal caseworker 
may waive/reduce the fees assessed to Child Protective Services, child post-protective and child custody clients who 
are referred by the Department or federally recognized Tribe. 
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 All providers who receive child care subsidy funds must charge parents a sliding fee based on the parent’s income.   
 
The total amount of fees assessed to a family for all of their children shall not exceed 10% of the family’s gross 
income.  The youngest child will always be considered the first child when figuring the 10% maximum co-pay.  All 
parent fees will be rounded down to the nearest dollar.  The actual co-pay being charged to parents must be entered 
into the child care subsidy software.  At no time shall the parent fee exceed 10% of the family’s gross income for all of 
their children.   
 
Neither the Lead Agency nor any contracted agency has the authority to categorically waive the fee for protective 
services or foster care or any other group such as teen parents. 
 
Contracted child care slots agencies that have fee waiver policies established by a Board of Directors may issue a fee 
waiver in an emergency, on a case by case basis, when requested by a client.  The provider organization’s Board of 
Directors must use other revenue (non federal/state) to pay for a fee reduction to fill in the payment “gap” created by 
such a practice. 
 
Provider organizations shall retain documentation of waivers and reductions in client’s files, including supporting 
documentation of need, specific review process for each case and the source of funds used to fill the “payment gap” 
created. 
 
In all instances where fee waivers or reductions are granted/approved, the provider organization approving the waiver 
will not be paid, through a contract or voucher, the parent co-pay portion of the child care subsidy identified in an 
individual fee agreement  
 
 
 

___________________________________ 

Carolyn Drugge 
State Child Care Administrator 

 
 

CLIENT INCOME ELIGIBLITY CRITERIA 
Individuals eligible for child care subsidy from the Department of Health and Human Services must comply 
with income eligibility criteria below. 
 
Funds Child Care Development Funds (CCDF),  State Funds for Purchased Social Services 

(SFPSS), Fund for a Healthy Maine (FHM), Social Services Block Grant (SSBG), 
Temporary Assistance to Needy Families (TANF)  

Income 
Eligibility  

All entering families must meet income guidelines of gross family income at or below 
75% of the state median income. Families must exit the program when their income is 
greater than 85% of the state median income. 
 
A DHHS child welfare caseworker may waive eligibility, on a case by case basis, for 
children in open protective, post protective (3 month limit) or children in care and 
custody of state or Tribe. (PX09,PX99,CX09) 

Fee 
Assessment 

Fees are assessed to all families.   
 
The Department or Tribal caseworker may waiver/reduce the fees assessed to Child 
Protective Services, child post-protective and child custody clients who are referred by 
the Department or federally recognized Tribe. 
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MAXIMUM ENTRANCE GROSS INCOME GUIDELINES – CHILD CARE SERVICES 

@ 75% of the State’s Median Income for State Funds (SPSS), Fund for a Healthy Maine (FHM) 
 Child Care Development Funds (CCDF), Temporary Assistance to Needy Families (TANF),  

Social Services Block Grant (SSBG)  
 

OCTOBER 1, 2008 THROUGH SEPTEMBER 30, 2009 
 

        

FAMILY SIZE ANNUAL INCOME  MONTHLY INCOME          
(ANNUAL/12) 

WEEKLY INCOME   
(ANNUAL/52) 

  @ 75% of State Median Income @ 75% of State Median Income @ 75% of State Median Income

1 $24,765.39 $2,063.78 $476.26 
2 $32,385.51 $2,698.79 $622.80 
3 $40,005.63 $3,333.80 $769.34 
4 $47,625.75 $3,968.81 $915.88 
5 $55,245.87 $4,603.82 $1,062.42 
6 $62,865.99 $5,238.83 $1,208.96 
7 $64,294.76 $5,357.90 $1,236.44 
8 $65,723.54 $5,476.96 $1,263.91 
9 $67,152.31 $5,596.03 $1,291.39 

10 $68,581.08 $5,715.09 $1,318.87 
 

 
MAXIMUM EXIT GROSS INCOME GUIDELINES – CHILD CARE SERVICES 

@ 85% of the State’s Median Income  - State Funds (SPSS), Fund for a Healthy Maine (FHM) 
 Child Care Development Funds (CCDF), Temporary Assistance to Needy Families (TANF),  

Social Services Block Grant (SSBG)  
 

OCTOBER 1, 2008 THROUGH SEPTEMBER 30, 2009 
 

       

FAMILY SIZE ANNUAL INCOME  MONTHLY INCOME          
(ANNUAL/12) 

WEEKLY INCOME   
(ANNUAL/52) 

 @85% of State Median Income @ 85% of State Median Income @ 85% of State Median Income 
1 $28,067.44 $2,338.95 $539.76 
2 $36,703.58 $3,058.63 $705.84 
3 $45,339.71 $3,778.31 $871.92 
4 $53,975.85 $4,497.99 $1,038.00 
5 $62,611.99 $5,217.67 $1,204.08 
6 $71,248.12 $5937.34 $1,370.16 
7 $72,867.40 $6,072.28 $1,401.30 
8 $74,486.67 $6,207.22 $1,432.44 
9 $76,105.95 $6,342.16 $1,463.58 
10 $77,725.22 $6,447.10 $1,494.72 

 
 

CLIENT FEE ASSESSMENT CRITERIA 
Individuals eligible for child care subsidy subsidized by the Department of Health and Human Services 
funds must comply with the following fee assessment criteria.  The DHHS Child Protective 
Caseworker may waive/reduce fees for children in open protective, post protective (3 month limit) or 
children in care and custody of state or Tribe. (PX09, PX99, CX09) 
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OCTOBER 1, 2008 THROUGH SEPTEMBER 30, 2009 
FEE ASSESSMENT CRITERIA 

 

 
% of Federal 

Poverty 
Guidelines to 
85% of State 

Median Income 

Co-
Payment 

FEE 
ASSESS
-MENT 
  % OF 

WEEKLY 
GROSS 
INCOME 

 
 

WEEKLY GROSS INCOME BY FAMILY SIZE 

 

  1 2 3 4 5 

Up to 25% 2% $0 – 50.00 $0 – 67.31 $0-84.62 $0 – 101.92 $0 – 119.23 

26 to 50% 4% $50.01 – 100.00 $67.32 – 134.62 $84.63 – 169.23 $101.93 – 203.85 $119.24– 238.46 

51 to 75% 5% $100.01 – 150.00 $134.63 – 201.92 $169.24 – 253.85 $203.86 – 305.77 $238.47– 357.69 

76 to 100% 6% $150.01 – 200.00 $201.93 – 269.23 $253.86 – 338.46 $305.78 – 407.69 $357.70 – 476.92 

101 to 125% 8% $200.01 – 250.00 $269.24 – 336.54 $338.47– 423.08 $407.70 – 509.62 $476.93 – 596.15 

126 to 150% 9% $250.01 – 300.00 $336.55 – 403.85 $423.09 – 507.69 $509.63 – 611.54 $596.16 – 715.38 

151 to 200% 10% $300.01 -400.00 $403.86 – 538.46 $507.70 – 676.92 $611.55 – 815.38 $715.39 – 953.85 

85% Median 10% $400.01 – 539.76 $538.47 – 705.84 $676.93 – 871.92 $815.39 – 1038.00 $953.86 – 1204.08 
       

  6 7 8 9 10 

Up to 25% 2% $0 – 136.54 $0 – 153.85 $0 – 171.15 $0 – 188.46 $0 – 205.77 

26 to 50% 4% $136.55 – 273.08 $153.86 – 307.69 $171.16 – 342.31 $188.47 – 376.92 $205.78 – 411.54 

51 to 75% 5% $273.09 – 409.62 $307.70 – 461.54 $342.32 – 513.46 $376.93 – 565.38 $411.55 – 617.31 

76 to 100% 6% $ 409.63– 546.15 $461.55 – 615.38 $513.47 – 684.62 $565.39 – 753.85 $617.32 – 823.08 

101 to 125% 8% $546.16 – 682.69 $615.39 – 769.23 $684.63 – 855.77 $753.86 – 942.31 $823.09 – 1028.85 

126 to 150% 9% $682.70 – 819.23 $769.24 – 923.08 $855.78 – 1026.92 $942.32 – 1130.77 $1028.86-1,494.72 

151 to 200% 10% $819.24 –1092.31 $923.09 – 1230.77 $1026.93  - 1369.23 $1130.78 – 1494.72  

85% Median 10% $1092.32 -1370.16 $1230.78 – 1401.30 $1369.24 – 1432.44   
 

All individuals eligible for full-time child care subsidy shall be assessed a fee equal to the Fee Assessment 
Percentage multiplied by the family’s weekly gross income for full-time care (>=30 plus hours per week).  
Use chart above to determine applicable percentage.    
 
Parent’s whose infants, toddlers and/or preschoolers are receiving three-quarter time care (>=20 to<30 
hours per week) shall be assessed a fee that is 75% of the full-time fee; half-time care (>=10 to <20 hours 
per week) shall be assessed a fee that is 50% of the full-time fee; for >0 to <10 hours of care per week shall 
be assessed a fee that is 25% of the full-time fee.  School-age care hours for three-quarter, half and one-
quarter time differ from other types of care.  See chart below. 

  Full-time Fee  
100% of assessed fee 

Three- quarter time 
Fee – 75% of  full-
time fee 

Half-time Fee –  
50% of full-time fee 

One-quarter time Fee 
25% of full-time fee 

Infants, Toddlers and 
Preschoolers 

>=30plus hours per 
week 

>=20 to<30 hours 
per week 

>=10 to<20 hours 
per week 

>0 to <10 hours 
per week 

School Age >=30 plus hours 
per week 

>=11 to <30 hours 
per week 

>= 6 to <11 hours 
per week 

>0 to <6 hours per 
week 
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School Age Rate will be used for children 5 years old and attending full-day kindergarten and up to 13 years. 
 
For families with more than one child in care, whether enrolled by the Contractor or another Department-funded 
child care provider or a child care provider not funded by the Department; the assessed fee shall be reduced by 50% 
for the second child enrolled; the assessed fee shall be reduced by 75% for the third child enrolled and there shall be 
no fee assessed for the fourth child enrolled.  For families with more than one child in care, the youngest child is 
always considered the first child enrolled.  The total amount of assessed fees to a family shall not exceed 10% 
of the family’s gross income for all of their children.  Families who have children enrolled in other child care 
programs must provide proof of payment to document the cost of that care.   

 
Weekly fee assessments must be rounded down to the nearest dollar.  All assessed parent fees shall be paid directly 
to the caregiver by the parent. 
 

 Infant, Toddler and Preschool Care Hours 
  
 Full-time – Greater than or equal to 30 plus hours per week – full rate (>=30 plus hours) 

Three-quarter time – Greater than or equal to 20 hours to less than 30 hours per week - 75% of full time rate  (>=20 
to <30) 
Half-time – Greater than or equal to 10 to less than 20 hours per week – 50 % of full time rate (>=10 to <20) 
One-quarter time – Greater than 0 to less than 10 hours per week -25% of the full time rate (>0 to <10) 
 

 School-Age Care Hours 
Full-time – Greater than or equal to 30 plus hours per week – full rate (>=30 plus hours) 
Three-quarter time – Greater than or equal to 11 to less than 30 hours per week - 75% of the full time rate (>=11 to 
<30) 
 Half-time – Greater than or equal to 6 to less than 11 hours per week – 50% of the full time rate (>=6 to <11) 
 One-quarter time – Greater than 0 to less than 6 hours per week – 25% of the full time rate (>0 to <6) 

 


