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PREFACE

The Land and Water Conservation Fund Act of 1964 (LWCF) was established to assist federal, state, and local governments in the acquisition and/or development of public outdoor recreation facilities. Administered at the federal level by the National Park Service and at the state level by the Maine Department of Agriculture, Conservation and Forestry, Division of Parks and Public Lands, LWCF grants can provide up to $200,000.00 of the allowable costs for eligible acquisition and/or development projects.

This manual is intended to provide general information about the Land and Water Conservation Fund program, including the steps a potential sponsor must take to apply.

Qualified sponsors that are interested in submitting a proposal should contact the Grants and Community Recreation Division of DPPL at the address below for assistance and guidance in the application process.

Grants and Community Recreation Division 
Division of Parks and Public Lands 
124 State House Station 
Augusta, Maine 04333

207-287-4962

Mick Rogers, Alternate State Liaison Officer 
E-mail address: mick.rogers@maine.gov 

BOTH DEADLINES MUST BE MET

	PRE -INSPECTION DEADLINE

All projects must request a 

pre-inspection site visit prior to July 26, 2013
LATE REQUESTS WILL NOT BE ACCEPTED
	APPLICATION DEADLINE 
Applications must be submitted on or before close of Business (5:00 PM)  

Friday, November 15, 2013
or postmarked on that date
LATE APPLICATIONS WILL NOT BE ACCEPTED 


APPLICATION FORMAT 

Please submit an original and four (4) copies of the application materials in SOFT COVER 3 prong binder (PLEASE NO HARD COVER 3-ring binders). 

Note 

This booklet should be retained in the sponsoring agency’s project file following the submission of an application. Contents of this booklet include information and directions regarding future actions that must be taken if the application receives preliminary state approval. 

This application can also be found at: http://www.state.me.us/doc/parks/programs/community/lwgrants.html
Maine Department of Agriculture, Conservation and Forestry
Division of Parks and Public Lands

Grants and Community Recreation Division

124 State House Station

Augusta, Maine 04333

Land and Water Conservation Fund – FY 2013
To Application Recipients,

The LWCF application process requires that a pre-approval site inspection of a potential project be made by state staff.  In order to properly schedule such inspections, we are requesting that if your community intends to submit a completed application by the deadline of November 15, 2013, you fill out the form below and return it no later than July 26, 2013.
(PLEASE NOTE: THIS DOES NOT CONSTITUTE A COMPLETED APPLICATION)

If you have any questions concerning the site inspection or the application process, please contact Mick Rogers at 207-287-4962 or mick.rogers@maine.gov.


Municipality:      
Contact Name:       
Address:

Phone:

E-mail:       
Brief Project Narrative: (type of project, location, estimated cost, etc.)
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SECTION 1.0 LAND AND WATER CONSERVATION FUND

1.1 Program Overview 
The Land and Water Conservation Fund is a federal grant program through the National Park Service (NPS), authorized by Congress to fund on a reimbursement basis up to 50% of allowable costs (maximum grant award is $200,000.00 as established by the State) for the acquisition, development, and/or renovation of public outdoor recreation facilities. The program is administered under the direction of the State Liaison Officer (SLO) appointed by the Governor. No direct contact is maintained between a project sponsor and the NPS. All correspondence must be directed through the office of the SLO in the Division of Parks and Public Lands (DPPL), Maine Department Agriculture, Conservation and Forestry.

1.2 Sponsor Eligibility 
Grants may be awarded to any of the following: 

• Municipal agencies (cities, towns, counties, school districts) 

-Special purpose agencies, such as Water Districts, are not eligible 

• State agencies 

• Other governmental agencies (Indian Tribal Governments) 

1.3 Eligible Projects

Generally the acquisition, development, and/or renovation of outdoor recreation facilities intended for either active or passive public use are eligible for financial assistance. Only projects in accordance with the current (2009-2014) State Comprehensive Outdoor Recreation Plan (SCORP) may be considered. The proposed facility should provide recreational uses more appropriately provided by a public agency than those that could be supplied by private enterprise. A representative of the Grants and Community Recreation Division will establish the preliminary eligibility of a particular proposal through a pre-application site inspection. An authorized agent of the potential sponsoring agency must request the pre-application inspection.  *Pre-inspection required for all applications.   Request must be made by July 26, 2013.

1.4 Project Selection

Eligible proposals are reviewed and scored by a five-person committee made up of DPPL staff and volunteer municipal park and recreation professionals using the state and NPS approved Open Project Selection Process (OPSP). The availability of funding appropriated by Congress in each fiscal year will determine the number of grants that can be awarded in that year.

1.5 Match Requirements

LWCF funding will not exceed 50 percent, or the grant cap ($200,000), of a project’s total cost. The LWCF grant is a reimbursement grant, meaning the sponsor must be able to pay for the project costs in full as they are incurred. Once federal project approval has been received, the sponsor can submit requests for reimbursement. 

The match may include: 

• Cash 

• Donated (full or partial) labor, materials, services, equipment
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• Federal, state, and local grants 

-LWCF funds may not be matched by other federal funds unless the statutory provision of the subsequent federal grants program explicitly allows recipients to use such assistance to match other federal funds. 

The value of donated/volunteer labor may be calculated using two methods, depending on the type of labor:

• Professionals – If a person is professionally skilled in the work being donated to the project (i.e., carpenter building a picnic pavilion), the wage rate this individual is normally paid for performing this type service may be charged to the project. 

• Unskilled labor – Will be charged at a rate of $10.00 per hour. 

The value of donated equipment may be calculated by one of two methods:

• Standard rate – The rate the equipment owner would normally charge for the use of the equipment. 

• MDOT rate – Equipment rates set by the Maine Department of Transportation. These can be found at: http://www.maine.gov/mdot/laborrates.php 
1.6 Application Prerequisites

Prior to application, the potential sponsor must have established a project committee. This committee shall have a minimum of three (3) and a maximum of seven (7) members with overlapping terms of tenure to ensure continuity of progress despite the inevitable change of municipal personnel. One member of the committee shall be designated as the day-to-day contact person for the project.

1.7 Allowable Costs

• Acquisition Projects: Only the purchase price and any cost incurred under the Federal Uniform Relocation Assistance Act of 1970 is allowable. Reimbursement shall be based on the fair market value of the property as determined by an approved appraisal or the actual purchase price, whichever is less. Incidental costs such as legal fees, surveys, appraisals, etc. are not allowable. See Appendix A for more information on requirements for LWCF-funded acquisition projects. 

• Development/Renovation Projects: Most of the direct costs of renovation/construction of a facility are allowable. Administrative costs, certain types of buildings, purchase of operational or maintenance equipment, and operating/maintenance costs are not allowed.
1.8 Control and Tenure of Project Land

For lands included in a project proposal, the sponsor must have title or adequate control (fee or easement) of the project area. Property that is proposed for acquisition and/or development and which is subject to reversionary interests, or is subject to outstanding interests (i.e., mineral rights) may be eligible to receive LWCF funds. The National Park Service’s determination in this regard will rest on the compatibility of the uses proposed and any reversionary/outstanding interests. 
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1.9 Sponsor’s Obligations 
Each sponsor will be required to sign a Project Agreement (PA) with the State of Maine that defines the sponsor’s obligation with the acceptance of the federal funds. Among these obligations are:

Project Timing: Sponsors are expected to begin their projects promptly following federal approval. Failure of a sponsor to commence the project within a reasonable period of time could result in rescission of the funds and termination of the PA.

Acknowledgement: Sponsors must maintain a suitable permanent acknowledgement of LWCF assistance at the project site. 

Operation: LWCF-assisted facilities must be operated to allow public use for outdoor recreation.

Maintenance: Sponsors are required to maintain LWCF-assisted facilities in a safe, attractive, and functional condition.

Retention: Regardless of the amount of federal funding for acquisition, development, and/or renovation, LWCF-assisted facilities must remain in public ownership for public outdoor recreation purposes in perpetuity. Should all or any portion of a LWCF funded facility or property be changed to other than public outdoor recreation use, the project sponsor is required by Sec. 6(f)(3) of the LWCF Act to replace, at its own expense, the converted property with property having: 1) equal or greater appraised value; and 2) equal or greater recreational usefulness. 

Interests, including conservation easements, in LWCF-assisted facilities (including project land) cannot be conveyed to entities that do not qualify as a sponsor under the LWCF Act.

1.10 User Fees 
Fees may be charged and the income used to defray the costs of operation and maintenance of the LWCF-assisted project. If fees are charged, there may be a reasonable difference in the fee schedule for residents of the sponsoring community and for nonresidents (no greater than double). Fee schedules must be approved by the State Liaison Officer. 

1.11 School Related Facilities

Outdoor recreation areas and facilities for coordinated use by the general public and by public schools may be eligible for LWCF assistance (need must be established predominantly by non-educationally related public use). Facilities for exclusive school use are not eligible. A schedule for public use must be posted on the site.
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1.12 Reimbursement of Project Costs

Reimbursement of allowable costs is calculated based on the ratio of the amount of requested LWCF funds to estimated total allowable project costs (provided on Form SF424 in the application).

Example: Estimated total allowable project cost provided on Form SF424 in sponsor’s application is $75,000. Sponsor requests $25,000 in LWCF funds for this project. The reimbursement rate for this project is 33% (25,000/75,000 = 33%). If actual allowable project costs are $75,000 or more, sponsor will be reimbursed $25,000. If actual allowable project costs are less than $75,000, sponsor will be reimbursed 33% of actual allowable costs (i.e., actual project costs are $60,000, sponsor will receive $20,000 in LWCF reimbursement).

Sponsor is responsible for paying project costs as they are incurred. In order to receive reimbursement, sponsor must submit proof of payment along with all other required documentation to DPPL as outlined in the fiscal procedures booklet (provided to sponsors with PA). Reimbursements generally take 4-6 weeks to process and provide payment to the sponsor. Reimbursements may be requested as often as once a month. 

DPPL will withhold 5% of the LWCF grant until project is complete, a final inspection is done, and NPS has approved the close-out of the project. 
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SECTION 2.0 APPLICATION PROCEDURES

2.1 Pre-Application Site Inspection 
The sponsor must request a site inspection by DPPL to determine preliminary project eligibility. An authorized representative of the prospective sponsoring agency must be present for the inspection. This should be done as early as possible and must be done prior to July 26, 2013. Return the site inspection form attached to the cover of this application to schedule an inspection.   Projects will not be accepted without a pre-application site inspection.

2.2 Submit Application and All Supporting Documentation 
Project Committee members gather required information and documentation for application (see application checklist on pages 9-11) that must be submitted to the Division of Parks and Public Lands on or before the specified deadline. NOTE: APPLICATION MUST BE SUBMITTED WITH ONE ORIGINAL AND FOUR (4) COPIES.

2.3 Application Review/Scoring 
Project proposals are reviewed and scored by the review committee using the Open Project Selection Process (OPSP – see Appendix B). Projects are ranked in priority order for approval based on availability of funds. Following state approval, sponsors are notified of status of their request (approximately October/November).

2.4 Federal Approval 
Sponsors of approved projects may be required to submit additional documentation prior to the Division of Parks and Public Lands submitting applications to the National Park Service for federal approval. Federal approval may take between 4 - 6 weeks, but can be longer in situations including donation/acquisition of property or other unusual circumstances (approximately November/December).

2.5 Project Agreement 
Upon receipt of federal approval DPPL notifies the project sponsor and a Project Agreement (see Appendix C) between the State and the local sponsor is executed by representatives of both parties. The General Provisions, which describe the sponsor’s responsibilities under the LWCF Act, are included as part of the Project Agreement. NOTE: PROJECT COSTS INCURRED BY THE SPONSOR PRIOR TO FULL EXECUTION OF THE PROJECT AGREEMENT ARE NOT ELIGIBLE FOR REIMBURSEMENT OR AS MATCH.

2.6 Finalize Development Plans and Bidding 
Project development plans are finalized and must be approved by the state project officer before bids for construction are solicited. Bids are received and project contract is awarded. Construction of facility begins. State project officer will make periodic inspections to view progress. 

Note: (a) Bids or quotes for project work must not be solicited prior to federal approval of the project or before state authorization to proceed. Except for some engineering, costs incurred prior to the date of federal approval will not be eligible. (b) Federal regulations provide for reimbursement on the basis of the lowest qualified bid or quote.

Caution: Do not proceed with bidding or construction without written authorization from the State Project Officer. 
2.7 Project Completion and Close-out 
Upon notification by project sponsor that work is completed, state project officer will conduct a final inspection. If the work is accepted as being in accord with the Project Agreement and approved plans, a project close-out request will be submitted to NPS. Upon receipt of close-out approval from NPS, a final billing will be processed and the project will be closed out. Five (5%) percent of the LWCF grant will be withheld until this step is completed.
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SECTION 3.0 PROJECT APPLICATION CHECKLISTS

The items necessary to complete the Land and Water Conservation Fund application are listed below. Please provide these items in the order listed. Each section should be labeled, indexed, or tabbed as indicated. Use this checklist to ensure you have submitted a complete application. Incomplete applications will not be reviewed and not receive funding. Applicants must provide one original (marked as “Original”) and four copies of the completed application on or before the application deadline of November 15, 2013(postmark date). 

The following items are required for all LWCF applications. 

A. Transmittal (cover) Letter – Exhibit A 
A Letter of Transmittal, or Cover Letter, on applicant’s letterhead must accompany the LWCF application. The letter must be signed and dated by the applicant’s Chief Executive Officer and is the assurance that the sponsor endorses the proposal. The letter must:

- designate a project leader who will be the primary individual responsible for the implementation of the project: include the individual’s name, address, e-mail and a daytime telephone number. 
- certify that if the grant is awarded, the applicant will comply with all applicable local, state, and federal regulations concerning acquisition and/or development of the proposed project. 
- identify the type of assistance being sought (acquisition, development, renovation, or some combination of these categories.)
Appendix D provides a sample letter of transmittal.

B. Legal Authority to Apply (project certification) – Exhibit B 
The municipal legislative body (city/town council, town meeting, etc.) must pass the necessary warrant articles or resolves to satisfy the language of the Project Certification. The Project Certification must accompany the application. See Appendix E for Project Certification wording and a sample letter. 

C. Application for Federal Assistance (Standard Form (SF) 424) – Exhibit C (Also available at:  http://www.nps.gov/ncrc/programs/lwcf/pub.htm)

Standard Form 424 (SF 424) is prescribed by the Office of Management and Budgeting (OMB) Circular A-102. See Appendix F for instructions on completing SF 424, 424C an example of completed forms, and a blank copy that may be used by the applicant.

D. Application Forms (pages 11-16) – Exhibit D

E. Project Maps/Plans – Exhibit E 
- Location Map: indicates the location of the project within the community (not to exceed 8 ½ x 11). 

- 6(f) Boundary Map: shows the boundaries of the property to be acquired and/or developed with federal funds that will be subject to all terms and conditions of the Land and Water Conservation Fund Act, including the “retention” obligation (see application section 1.9). The 6(f) Boundary Map must include: 

· Dimensions of 6(f) boundaries

· Total acreage of 6(f) boundary

· GPS coordinates

· Physical features abutting site (roads, water bodies, utility corridors, etc.);

· Existing recreational facilities;

· Proposed elements of the LWCF project;

· Means of access to the LWCF site from a public way (must be included in the 6(f) boundary

· North arrow
- The plan should be to scale and not to exceed 11” x 17”. 

- Plans/Specifications: If available, final design plans and specifications should be submitted to provide additional information on the proposed development. 

See Appendix G for sample of Location Map and 6(f) Map.

F. Project Cost Estimates – Exhibit F 
Cost estimates must provide sufficient information to determine what work will be done in developing the project or what the cost of acquisition is to be. Appendix H includes a template for cost estimates for both acquisition and development projects. 

G. Project Description and Environmental Assessment Form—Exhibit G

An environmental assessment that addresses the impact of the proposed project on the property in question and surrounding areas must be prepared according to information in Appendix I. In rare instances, projects may require an environmental impact study.

H. Project Timetable – Exhibit H 
A timetable, in months, indicating major milestones for completion of all work to be assisted with federal funds, needs to be included. The project starting date should show as “Month 1 – Grant Approval Awarded, followed by monthly increments thereafter. For example – “Month 2 – construction documents complete; Month 5 – bids awarded; Month 7 – construction start; Month 10 – construction substantially complete”.

I. Copy of Relevant Section(s) of Local Comprehensive Plan/Recreation Plans – Exhibit I 
Include, if applicable, copies of relevant sections (title page, table of contents, section(s) of the report(s)) that provides evidence of need for the project being submitted for funding – Do not attach the entire report(s) with application. If no plans exist or the facility is not identified in such plan(s), include documentation indicating what level of public participation has been involved in planning the proposed project or outdoor recreation facilities in general.

J. Intergovernmental Review – Exhibit J 
Intergovernmental review is necessary for all LWCF projects.  This process is now done electronically.  The link is:  http://www.maine.gov/spo/igr/submit.shtml. The CFDA number for the program is 15-916.  A response letter will generally be available 21 days after initial posting. 
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K. State Historic Preservation Commission Review – Exhibit K 
Proposed projects must also be reviewed by the Maine State Historic Preservation Commission (MSHPC). Mail one copy of the completed SF424, a copy of the project location map and 6(f) boundary map to: Maine Historic Preservation Commission, 65 State House Station, Augusta, ME. 04333. Attach a copy of your cover letter and the Maine State Historic Preservation Commission response as Exhibit K.  Allow 4 weeks for a response.

L. Debarment Certificate – Exhibit L 
(Also available at: http://www.nps.gov/ncrc/programs/lwcf/pub.htm)

An authorized representative of the sponsoring entity must complete and sign Federal Form DI-2010 “Certifications Regarding Debarment, Suspension and Other Responsibility Matters, Drug-Free Workplace Requirements and Lobbying”. See Appendix J for blank form. 

M. Assurances – Construction Programs (for renovation/development projects), or Non-Construction Programs (for acquisition projects) – Exhibit M 

(Also available at:  http://www.nps.gov/ncrc/programs/lwcf/pub.htm)

An authorized representative of the sponsoring entity must complete and sign Federal Form SF424D “Assurances – Construction Programs” for a renovation/development project and/or SF424B “Assurances – Non-Construction Programs” for an acquisition project. See Appendix K for blank forms.

N. Civil Rights Assurance – Exhibit N 
An authorized representative of the sponsoring entity must complete and sign Federal Form DI-1350 “Civil Rights Assurance”. See Appendix L for blank form.

O. Joint Use Agreement (if applicable) – Exhibit O
A “Joint Use Agreement” must be prepared for any project that involves development of school property. The agreement must indicate the intention of the school and community to share use of the facility and allow public access/use. The agreement must be signed by authorized representatives of all parties involved and approved by the State Liaison/Alternate State Liaison Officer. A sample agreement is shown in Appendix M.
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PROJECT NARRATIVE AND QUESTIONNAIRE

The Project Narrative/Questionnaire on the following pages must be completed as part of the application process and included in the materials submitted to the Division of Parks and Public Lands. 
If using additional sheets of paper when completing an item, please indicate the Section and Number being addressed on the additional sheets. 
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LWCF GRANT APPLICATION FORM – Part 1: General Information 
	1.1 Applicant Information

	Sponsor Name:      

	Address:      

	Federal I.D. Number:      

	Based on best available data from State Planning Office, please provide the following:

	1. Population of community in which project is located: 
	       

	2. Population increase/decrease – latest 10 year figures: 
	       

	3. Community median family income:
	$     

	Contact Person Name and Title:      

	Telephone #:       
	E-Mail:       

	1.2 Project Information

	Project Name:       

	Location (Road/Street, Town/City):       

	Type of project/facility proposed (i.e., ball field, tennis courts, day use park, etc.):

     


	What are the lands uses surrounding the project site (i.e., residential, commercial, undeveloped woodland, etc.):
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	1.3 Project Type: Check the box for the type of project you are requesting funding for.

 FORMCHECKBOX 
 Renovation – of a public outdoor recreation facility that is at least 20 years old. 

Documentation of when facility was originally constructed and when it was last 

renovated must be provided.

 FORMCHECKBOX 
 Combination renovation/development – renovation of a public outdoor recreation facility that 

is at least 20 years old (provide documentation as described above), and 

development/construction of a new outdoor facility.

 FORMCHECKBOX 
 Combination acquisition/development – purchase of permanent rights (fee or easement) in 

land for public outdoor recreation purposes and development/construction of a 

new public outdoor recreation facility.

 FORMCHECKBOX 
 New construction – of a new public outdoor recreation facility.

 FORMCHECKBOX 
 Acquisition – of permanent right (fee or easement) in land for public outdoor recreation 

purposes.

1.4 Consistency with Municipal Plans

Is the need for the proposed project identified in a locally approved Municipal Comprehensive Plan, a municipal recreation plan, and/or a municipal open space plan?

 FORMCHECKBOX 
Yes                 FORMCHECKBOX 
No                               If Yes, provide documentation*

*Documentation should include copies of the report(s) title page, table of contents, and those sections of the report(s) that relate to the proposed project in this application, and labeled/tabbed as Exhibit I. Do not attach a complete copy of the referenced plan(s) with this application.

Has the municipality’s comprehensive plan current and been determined by the State Planning Office (SPO) to be a “Consistent Comprehensive Plan”?

 FORMCHECKBOX 
Yes                  FORMCHECKBOX 
 No                             If Yes, provide documentation from SPO

Has the municipality’s comprehensive plan been adopted?

 FORMCHECKBOX 
Yes                   FORMCHECKBOX 
No                            If Yes, provide documentation

Does the municipality have a current “State Certified Growth Management Plan”?

 FORMCHECKBOX 
Yes                    FORMCHECKBOX 
 No                           If Yes, provide documentation from SPO
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	1.5 Project Scope 
A.  Explain, in concise terms, the scope of the work and/or what you intend to accomplish through this project (use additional sheets if necessary).   
B. How does this project relate to the America’s Great Outdoor Initiative?
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LWCF GRANT APPLICATION FORM – Part 2: Project Narrative

The following categories are keyed to the Open Project Selection Process (OPSP), which is used to score LWCF applications and develop a priority listing of applications submitted for funding. On separate sheets, address each category (if applicable) as it relates to your proposal. Be concise but provide enough information to allow your proposal to be evaluated fairly. Please provide the information in the order listed below, and number and title your responses as numbered and titled below. Provide documentation where instructed or appropriate. 
2.1 Community Support – Describe community support for the project. Document public hearings, resident questionnaires/surveys, town meetings where a need for the project has been expressed, support letters from local organizations, schools, clubs, etc. Provide documentation of all support indicated in your response. 
2.2 Project Impact on Recreational Opportunity 
2.2. a. Existing Facilities/Use 
Indicate the number, condition, and availability of similar facilities you are proposing to develop/renovate/acquire within the community (include school facilities that are available to the public), and provide information on the present condition and level of use (type of users, number of users/level of use) of those facilities. 

2.2. b. Proposed Facility Use Estimate 
Provide an estimate of the amount of use the proposed facility will receive. Estimates should be done on a weekly, seasonal, or annual basis. 

2.2. c. Project Priority 
Explain the impact(s) of delaying or not doing this project at this time. 

2.2. d. Area of Service and connectivity as prioritized in SCORP
Describe the area the majority of users of the new facility(ies) will come from. Will it be the immediate neighborhood, a large segment of the community, community-wide, multi-town, or regional? Provide documentation for multi-town and regional projects. 
2.2. e. User Profile 
Identify the projected users of the facility (age ranges, male/female, teams/leagues, groups, individuals). 

2.2. f. Participant/Spectator Use 
Will the predominant use of the facility be for active or passive activities? If applicable, identify any planned spectator accommodations. 

2.3 Site and Project Quality 
2.3. a. Site Accessibility 
Describe the relationship/proximity of the site to the majority of the anticipated users and to community service centers. Include information on access to the site from public roads, visibility of project, and hours of operation. 

2.3. b. Site Compatibility 
Describe site factors related to the intended development and use of the site, such as: on-site slope/grade; soils and drainage; surrounding land uses; wet areas; ledge; etc. Describe how known/anticipated development problems will be addressed. 

2.3. c. Alternative Transportation 
If applicable, how does the location of the proposed facility promote alternative transportation options (including walking and biking)? 
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2.3. d. Quality of Project Design

Describe the actions taken to support the design process (survey, soils study, site analysis, permit applications, etc.) Provide documentation.  Has the proposed project been designed by an engineer/architect/engineer? If yes, provide documentation. If not, describe how the design will be accomplished. 

2.3. e. Site Aesthetics

Describe any outstanding natural site features and how project development will be done to be sensitive to aesthetic considerations. Identify any visual intrusions or other potential negative factors associated with your potential project. Provide pictures if possible. 

2.3. f. Access for Persons with Disabilities

Discuss anticipated use and accessibility to the site and facilities for persons with disabilities. Describe specific features that will be incorporated into the design and construction of the facility to comply with the Americans with Disabilities Act (ADA) and the new Department of Justice ADA compliance on trails if applicable.
2.3. g. Brownfield Development 
Is the proposed site a former Environmental Protection Agency (EPA) or Maine Department of Environmental Protection (MDEP) designated contaminated/hazardous site that has been remediated and approved for public use? If yes, provide documentation. 
2.4 Cost Assessment and Financial Capability 
2.4. a. Cost Analysis 
Provide a project budget with all costs of project included (see Appendix H). Cite sources of estimated costs. 

2.4. b. Availability of Project Match 
Provide information on the sources of funds and/or non-cash match you intend to provide for this project (must be at least 50% of total project costs). For each source: list the source and amount of funding and/or value of the non-cash match; and, the status of the funds and or non-cash match (i.e., no contact made with potential funding source; contact has been made with funding source but no commitment received; or funds/non-cash match committed to the project). Documentation for any funds/non-cash match noted as “committed to the project” must be provided. 
2.4. c. Maintenance Planning 
Describe how the site/facilities will be maintained to ensure they are available, safe, and attractive for public recreational use. Provide information on resources for: maintenance personnel, equipment, maintenance funding, and site/facility maintenance schedules. 

2.5 LWCF History/Compliance 
2.5. a. LWCF Grants Previously Awarded 
Attach a list of applicant’s previously funded LWCF projects showing project/facility name and project number (if known) and a brief narrative of the use and condition of the project.  A list of previously funded LWCF projects can be obtained from the Alternate State Liaison Officer. 

2.5. b. Five-Year LWCF Inspection Reports 
Provide copies (if applicable) of most recent “Five-Year LWCF Inspection Report” filed for each project listed in 2.6.a above.  Inspection report forms can be obtained from the Alternate State Liaison Officer. 
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Appendices

A – Appraisal Information for Acquisition Projects

B – Open Project Selection Process (OPSP)

C – Sample Project Agreement (PA)

D – Sample Transmittal Letter

E – Sample Warrant Articles/Project Certification

F – SF 424:  Instructions, Sample, Blank Form

G – Sample Maps

H – Sample Cost Estimates

I – Project Description and Environmental Assessment Form
J – Certificate Regarding Debarment, etc.

K – Construction/Non-Construction Assurances

L – Civil Rights Assurance

M – Sample Joint Use School Agreement

APPENDIX A – Appraisal Information for Acquisition Projects 

1. All acquisitions assisted by federal funds require compliance with the “Uniform Relocation Assistance and Real Property Acquisition Act of 1970 (P.L. 91-646). This law defines the procedures that must be followed in acquiring real property. 

2. A site inspection by the state project officer will determine if the proposed acquisition is eligible for federal cost sharing. 

3. For purposes of this application, a sponsor may secure an estimate of the property value from an appraiser knowledgeable of local real estate values. If the project is approved, an appraisal by a qualified appraiser will be required to establish the property value. See below (*) for appraisal information.

4. No formal negotiations (e.g. Sales Agreements) may be conducted until the project is approved, an appraisal is completed, and formal authorization from the state is received. 

*Appraisal Information – The appraisal must conform to the Uniform Appraisal Standards for Federal Land Acquisition (UASFLA) and must be performed by a qualified appraiser. The sponsor must also have an appraisal review completed by a qualified review appraiser to ensure the original appraisal report conforms to UASFLA standards and requirements. Note: Appraisal costs are not reimbursable by LWCF funds. The sponsor must provide one copy of the appraisal report and the appraisal review report to the Grants and Community Recreation Division. 

Other requirements concerning acquisitions may be imposed as applicable under P.L. 91-646, which governs acquisition of real property with federal funding assistance. 

APPENDIX B - Open Project Selection Process (OPSP) 

To be eligible for Land and Water Conservation Fund (LWCF) grants a proposed project must meet priority outdoor recreation needs as identified in the current Statewide Comprehensive Outdoor Recreation Plan (SCORP 2009-2014), in addition to other program requirements. 

Selection of projects to be funded by the LWCF program will be based on: 

• A pre-application site inspection by a representative of the Maine Division of Parks and 

 Public  Lands (DPPL) to determine if the proposed project meets program and SCORP  

  eligibility; 

• A DPPL staff evaluation of existing recreation facilities maintained/operated by the 

  applicant; 

• Review of a complete application, including documentation and supplemental 

   information, submitted by the applicant; and, 

• Past performance (if any) in LWCF grant administration. 

Selection of municipal grant awards is based on a competitive process designed to ensure that annual appropriations of LWCF funds are directed to projects that have a significant impact to a community, a region, or the State of Maine in general. Examples of projects that may be determined to have significant impact include, but are not limited to: 

• Acquisition of property to prevent loss of an existing public outdoor recreation facility; 

• Acquisition of land to protect critical natural areas and/or wetlands; 

• Development of public outdoor recreation facilities to meet established, documented 

   needs in a community or region; 

• Development of public outdoor recreation facilities to serve a broad range of users 

   including special needs populations; and, 

• Renovation of existing public outdoor recreation facilities that serve an established, 

  documented need (only if renovation is not a result of inadequate maintenance during 

  the reasonable life of the facility). 

LWCF Project Review Process

Grant applications will be reviewed for completeness or accuracy prior to distributing the applications to the review committee for scoring.  Incomplete applications will not be reviewed and all other applications will be scored as submitted based on their merits. 

The project applications will be reviewed, scored, and ranked using criteria (see “Project Review Criteria” below) approved by the National Park Service (NPS) and DPPL. The LWCF Review Committee is composed of volunteer professional park and recreation staff and DPPL staff. The committee will review the applications and recommend LWCF funding priorities to the Director and/or Deputy Director of DPPL. Recommended projects are then submitted to NPS for final approval. 

Project Review Criteria

1. Project Type (10 points)
a. Renovation: Renovation of an LWCF funded public outdoor recreation facility that is at least twenty (20) years old. Documentation must be provided identifying when the facility was originally developed / constructed and when it was last renovated. (10 points)
b. Combination Renovation/Development: Renovation of an LWCF funded outdoor recreation facility that is at least twenty (20) years old (provide documentation as described in 1.a above), and development/construction of a new outdoor recreation facility. (7 points)
c. Combination Acquisition/Development: The purchase of permanent rights (fee simple or easement) in land for public outdoor recreation purposes and development / construction of a new public outdoor Recreation facility(ies). (7 points)
d. New Construction: Development/construction of a new public outdoor recreation facility(ies). (5 points)

e. Acquisition: The purchase of permanent rights (fee simple or easement) in land for public outdoor recreation purposes. (5 points)
2. Needs Assessment (47 points)
a. Project is identified as a priority need in a municipal comprehensive plan/municipal recreation/open-space plan, and has documented community support. (15 points)

i. Planning Effort (0-5 points): no plan (0); plan, but recreation facilities not mentioned in plan (1); vague reference to recreation in plan (2); reference to specific facility in plan (3); facility referenced with support in plan (4); facility is a major priority in plan (5). 
ii. Community Support (0-5 points): no support (0); very weak support, no documentation (1); weak support, little documentation (2); support, some documentation (3); strong documented support (4); very strong broad documented support (5).

iii. Bonus Points (0-5 points): applicant’s comprehensive plan is current and has been determined by State Planning Office (SPO) to be a “Consistent Comprehensive Plan” (3); applicant has a current “State Certified Growth Management Program” (5).

b. Project Impact on Recreational Opportunity (10 points): little increase, similar recreational opportunities available (0-2); expands on recreational opportunities for existing programs (3-6); provides significant recreational opportunity not available locally or regionally (7-10). 
c. Project Implementation Priority (2 points): project may be delayed without serious consequences (0); loss of recreation opportunity or open space if project is not funded (2).

d. Project Service Area (10 points): neighborhood only (1-2); large segment of municipality (3-4); entire municipality (5-6); multi-town/region (7-8); statewide (9-10).

e. Intended User Profile (10 points): limited user or age group (1-3); organized publicly sponsored (team sports) activities (4-5); spontaneous activities for both sexes/several age groups (6-7); spontaneous activities for broad range of age groups and types of users (8-10).

f. Participant/Spectator Use (5 points): mainly passive/spectator activities (1-2); team sport facilities without excessive seating (3-4); spontaneous activity (non team activities) areas with high participant to spectator ratio (5).
3. Site and Project Quality (40 points)
a. Appropriateness of the Site for the Intended Purpose (15 points)

i. Location and accessibility of the site to intended users (5 points): poor access (0); fair access (1-2); good access (3-4); excellent access (5).

ii. Compatibility (size, slope, soils, etc.) of the proposed development with site characteristics (5 points): poor site (0); fair site (1-2); good site (3-4); excellent site (5).

iii. Bonus Points (5 points): site location supports alternative transportation options (walking, biking, etc.) and is consistent with Smart Growth Initiative goals to reduce sprawl and make more efficient use of public investment.

b. Quality of Project Design (10 points): poor design practices, lack of information, vague description (0-4); design adequate but some details missing (5-7); good planning concepts, soils analysis/grading plan/design complete (8-10).

c. Site Aesthetics (5 points): unattractive site (0); average (1); above average (2-3); outstanding natural area (4-5).

d. Access for Disabled (5 points): limited or no ADA access, or no plans for ADA access (0); plans for ADA access at most major portions of the facility (1-4); all portions of facility are ADA accessible (5).

e. Bonus Points (5 points): Site is a former Environmental Protection Agency (EPA) or Maine Department of Environmental Protection (MDEP) contaminated/hazardous site that has been re-mediated and approved for public use. 
4. Cost/Financial Assessment/Capability (35 points)
a. Cost Analysis (10 points): cost estimates do not appear adequate for type of facility (0-2); cost appears to be adequate, but some information is lacking or unclear (3-5); good design and quality, cost estimate may be high (6-8); quality design with reasonable cost (9-10).

b. Availability of Project Match (10 points): match not available/approved, questionable local support (0); match heavily dependent on future donation or other non-cash sources (1-4); at least 50% of match is available/approved, support for balance documented (5-9); 100% of match is available/approved at time of application (10),

c. Maintenance Planning (10 points): maintenance planning unclear/resources inadequate (0-2); planning fair to good, resources adequate (3-7); planning excellent, personnel and equipment available (8-10).

d. Condition of Applicant’s Recreation Facilities (5 points): facility(ies) not useable (0); poor (1); good (2); average (3); above average (4); excellent (5).
5. LWCF History/Compliance (10 points)
a. Number of LWCF Grants Previously Awarded (5 points): five (5) or more LWCF grants (0); four (4) LWCF grants (1); three (3) LWCF grants (2); two (2) LWCF grants (3); one (1) LWCF grant (4); no LWCF grants (5).

b. Five Year Inspection Reports (-10 or 0 points): Is applicant up-to-date on five-year inspection reports for all LWCF funded projects? Yes, or not applicable (0); no (-10).

c. LWCF Signage (-10 points or 0 points): Does all of applicant’s LWCF funded sites have all required signs on site? yes, or not applicable (0); no (-10).

d. Verification of 6(f) Boundaries/Conversions (-10 or 0 points): Have any unauthorized changes been made to any LWCF project 6(f) boundaries? no, or not applicable (0); yes (-10).
e. Application Preparation (5 points): poor preparation, apparent disregard of instructions, missing material/documentation (0); fair preparation, fair description of project/conditions, one or two major items missing or lacking in detail (1-2); good preparation, few minor items incomplete or lacking in detail (3-4); excellent preparation, well detailed project/process, no items missing, excellent plans and environmental assessment (5). 
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APPENDIX C – Sample Project Agreement (PA)
After receiving Federal approval, the Department of Agriculture, Conservation and Forestry will forward a Project Agreement (PA) to the Applicant.  The PA is the contract between the State and the Applicant for the expenditure of the grant funds.  Attached to and a part of the State PA, will be a copy of the PA between the National Park Service and the State of Maine containing the terms and conditions of the LWCF funds that the Applicant will assume by executing the PA with the State of Maine.

STATE OF MAINE 
Maine Department Agriculture, Conservation and Forestry 

DIVISION OF PARKS AND PUBLIC LANDS
LAND & WATER CONSERVATION FUND 
PROJECT AGREEMENT 
_____________________________________________________________________________________ 

Political Subdivision: Town of _______________________
Project Title:  _______________________
Project Period: Project Number: 23-00__________ 
_____________________________________________________________________________________ 

Project Scope:  _________
	Project Costs:
	Total______________    
	Federal:  ___________  
	Local: ___________


_____________________________________________________________________________________ 

THIS AGREEMENT is hereby made between; the STATE OF MAINE, by and through the DIVISION OF PARKS AND PUBLIC LANDS, hereinafter called the State, and the Town of ___________, hereinafter called the Recipient. 

WITNESS: 

WHEREAS, the United States of America, represented by the Director, National Park Service, United States Department of the Interior, and the State of Maine have entered into an agreement (which, with its attachments and all regulations and provisions incorporated therein, is hereinafter referred to as the Project Agreement) pursuant to the Land and Water Conservation Fund Act of 1965, 78 Stat. 897 (1964) providing for the acquisition and/or construction of the above described project (hereinafter referred to as the Project), for the benefit of the Recipient, and,

WHEREAS, the Project Agreement between the United States of America and the State imposes responsibilities upon the State which the State has assured the United States of America will apply to the Recipient and which the Recipient agrees to perform;

NOW, THEREFORE, for valuable considerations, the State and the Recipient agree as follows: 

1. The Project Agreement is hereby attached and made a part of the Agreement, and the Recipient hereby agrees to discharge, perform, and fully satisfy all provisions of the Project Agreement directly or indirectly applicable to the Recipient, and the Recipient further agrees that it shall not, through any act or omission, violate any provision of the Project Agreement.
2. In connection with all phases of the Project, including all work to be performed in the development thereof, the Recipient agrees as follows:

a. The Recipient shall comply with the provisions of the Uniform Relocation and Real Property Acquisition Policies act of 1970 (P.L. 91)646 84 Stat. 1894) including amendments thereto and regulations there under, as provided in 1 M.R.S.A 901 et seq.
b. The Recipient agrees to execute and complete the Project in strict accordance with the above referenced Project Scope and the other terms and conditions hereof. Subsequent to this Agreement, any change in the use or any substantial change in the design or arrangement of the Project must have the prior written approval of the State and the National Park Service of the U.S. Department of the Interior.

c. The Recipient shall not advertise any work on the Project for bidding, enter into any contract for work to be performed, or undertake any work on the Project unless and until the Recipient shall have submitted reasonably detailed plans and specifications for the Project to the State for approval and shall have received written approval of the State.

d. All contracts for work on the Project shall be awarded through competitive bidding and shall be subject to prior approval of the state.
e. The Recipient shall establish a separate account for all funds received and expended in connection with the Project and shall preserve (and permit inspection of) such financial records until an audit is made by the United States Government, but in no case for less than three (3) years following the completion of the Project.

f. The eligibility for reimbursement by the State of any cost incurred or proposed to be incurred in connection with the Project shall be determined by the State Liaison Officer in accordance with the criteria set forth in the National Park Service Manual and any replacements or amendments thereto.
g. The Recipient agrees to repay any funds received for costs determined to be non-allowable by a post audit of the Project account.

3. The Recipient agrees that it shall, at its sole cost and expense, retain title to and management over all land acquired and improvements thereon developed in connection with the Project (such land and improvements hereinafter referred to as the Facilities) and operate the Facilities in a first-class manner for the use of the general public for the lifetime of the Facilities. Without limitation of the foregoing, the Recipient shall, at its sole cost and expense, comply with the following particular requirements:
a. The Recipient shall own and operate the Facilities and shall not sell, assign, transfer, lease, encumber or create or suffer any lien upon, the Facilities or any part thereof. The Facilities shall at all times be used exclusively for public outdoor recreation in accordance with the terms of this Agreement, unless prior written approval of any change of use is obtained from the State and the National Park Service. The Facilities shall be kept open to the public at reasonable hours and times of the year consistent with the types of recreational opportunities offered therein, and shall be open to use and entry by all members of the public, regardless of race, color, creed, national origin, sex or place of residence, who are eligible according to reasonable rules and regulations for the use of the facilities adopted by the Recipient in accordance with the Project Agreement.

b. The Facilities shall be operated and maintained to present an attractive and inviting appearance to the public to the satisfaction of the State Liaison Officer. The Recipient shall provide and maintain adequate sanitation and sanitary facilities and all the Facilities shall be maintained and operated in accordance with the applicable Federal, State and Local laws, ordinances, codes, rules, regulations, and standards. The Recipient shall keep the facilities safe for public use in good, operable condition and repair.

4. Upon request of the State, the Recipient shall, at its own cost and expense, keep any building, improvements or equipment, as designated by the State, forming part of the Facilities, insured against loss or damage by fire, lightning, vandalism, malicious mischief, theft, and such other risks as may be included in the broadest form of extended coverage available in an amount determined from time to time by the State to the full insurable value thereof.

5. Upon request of the State, the Recipient shall, at its own cost and expense, provide and keep in force comprehensive general public liability insurance against claims for personal injury, death or property damage occurring on, in or about the Facilities, or respecting the use of any vehicle or equipment used by the Recipient in connection with the Project or the Facilities, such insurance to be in form and amount determined from time to time by the State.
6. All insurance provided by the Recipient pursuant to this Agreement shall be carried by responsible companies satisfactory to the State. Certificates evidencing such policies shall be furnished to the State and shall require thirty (30) days prior written notice to the State of any cancellation or modification thereof.

7. The Recipient understands and agrees that be executing this Agreement and receiving the benefits hereof, it is irrevocably binding itself to operate, maintain, and care for the Facilities, all at its sole cost and expense, and in accordance with the Provisions of this Agreement. If the Recipient fails to fulfill any of its obligation hereunder, including without limitation of those relating to the operation, insurance, maintenance, and repair of the Facilities, the State may, at its election, in addition to other rights it may have hereunder or at law or in equity, operate and insure the Facilities, provide such maintenance and repairs and/or otherwise perform the obligations of the Recipient for and on account of the Recipient, in which event any amounts so expended by the State shall become an amount due and payable by the Recipient to the State and the Recipient shall promptly reimburse the State for all such amounts. If the Recipient fails to make such payment promptly upon request, the State may withhold all or any part of any other monies which may be payable to the Recipient under other State programs, by invoking the provisions of 5 M.R.S.A. #113 or otherwise.
8. The Recipient shall post in a prominent place on the Facilities, and shall maintain in good condition, a sign, approved by the State, giving public acknowledgment of assistance from the Land and Water Conservation Fund.
9. The Project and the Facilities, and all records pertaining thereto, shall at all reasonable times be open and available for inspection by the State, its agents and designees.
10. The Recipient shall indemnify, defend, and save the State harmless from and against any and all claims, expenses, damages, injuries, liabilities and costs (including reasonable attorneys' fees and court costs) arising out of or in any way in connection with the construction, operation, use, or maintenance of the Project and the Facilities or any accident or occurrences therein or thereon.
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11. The provisions of 5 M.R.S.A #784(2), regarding nondiscrimination in employment, are hereby incorporated into this Agreement by reference as if the same were set out in full herein.
12. The following terms and conditions are made a part of this Agreement:
a. The conversion restrictions of Sec. 6.f. of the Land and Water Conservation Fund Act apply to that area shown on the attached Project Area Map. Specifically, the LWCF Act states in Section 6(f)(3), as amended, “no property acquired or developed with assistance under this section, shall, without the approval of the Secretary (of the Interior), be converted to other than public outdoor recreation uses.” 
b. The project site shall be adequately signed to indicate that it is a public recreation facility.
c. The State will turn over to the Town of _________all funds granted hereunder upon submission of approved reimbursement request(s).
d. The Town of __________ will post and maintain on site all signs required under the Land and Water Conservation Fund Act, including but not limited to, acknowledgement of LWCF assistance and Title VI of the Civil Rights Act.

e. The Town of ______ will submit Project Inspection Reports every five (5) years commencing five (5) years from the date of project close-out (final project reimbursement). 

IN WITNESS WHEREOF, the parties hereto have, by their duly authorized agents, executed this Agreement as of the date entered below. 

Date: 





STATE OF MAINE

By: Mick Rogers

Title: Alternative State Liaison Officer

RECIPIENT

Sponsor: Town of_________ 

By:

Typed/Printed Name/Title:
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UNITED STATES DEPARTMENT OF THE INTERIOR 
NATIONAL PARK SERVICE 
LAND AND WATER CONSERVATION FUND 

PROJECT AGREEMENT 

(OMB No. 1024-0033, August 31, 2010) 

______________________________________________________________________________________

State:






 Project Number: 
______________________________________________________________________________________

Project Title: 
______________________________________________________________________________________

Project Period: 

______________________________________________________________________________
Proposal Scope (Description of Project): 
______________________________________________________________________________________








The following are hereby 








incorporated into this agreement: 
Total Project Cost
 $_____________________
1. General Provisions








2. LWCF State Assistance Program Manual
  








3. Project Application and Attachments 







4. OMB Circular A-102

LWCF Amount 

$ _____________________
5. 43 CFR Part 12


         (Fund amount not to exceed 50% of total)

6. 36 CFR Part 59  
 NPS 10-902 (October 2008) 
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The United States of America, represented by the Director, National Park Service, United States Department of the Interior, and the State named above (hereinafter referred to as the State), mutually agree to perform this agreement in accordance with the Land and Water Conservation Fund Act of 1965, 78 Stat. 897 (1964), the provisions and conditions of the Land and Water Conservation Fund State Assistance Program Manual, and with the terms, promises, conditions, plans, specifications, estimates, procedures, project proposals, maps, assurances, and certificates attached hereto or retained by the State and hereby made a part hereof. 
The United States hereby promises, in consideration of the promises made by the State herein, to obligate to the State the amount of money referred to above, and to tender to the State that portion of the obligation which is required to pay the United States’ share of the costs of the above project, based upon the above percentage of assistance. The State hereby promises, in consideration of the promises made by the United States herein, to execute the project described above in accordance with the terms of this agreement. 
The following special project terms and conditions were added to this agreement before it was signed by the parties hereto: 

In witness whereof, the parties hereto have executed this agreement as of the date entered below. 
      THE UNITED STATES OF AMERICA



 STATE 

By:  _____________________________________

_______
____________________________


             (Signature) 





(State)

National Park Service



 
___________________________________

Department of the Interior




          (Signature)







___________________________________








             (Name)
Date:  ___________________________________

___________________________________                                                                         
         (entered by NPS)        



              (Title)

_____________________________________________________________________________

Estimated Burden Statement: The public reporting burden for this collection of information is estimated to average 3 hours per response including time for reviewing instructions, gathering and maintaining data, and completing and reviewing the form. Direct comments regarding this burden estimate or any aspect of this form should be sent to the National Park Service, State and Local Assistance Programs Division, 1849 C Street NW, Washington, DC 20240. 
Paperwork Reduction Act Statement: This form is necessary to provide data input into an NPS project database which provides timely data on projects funded over the life of the program. Such data is used to monitor project progress and to analyze program trends. A Federal Agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB control number. Any comments on the burden estimate or other aspects of this collection of information may be addressed to the National Park Service, State and Local Assistance Programs Division, 1849 C Street NW, Washington, DC 20240. 

NPS 10-902 (October 2008)
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LAND AND WATER CONSERVATION FUND 
PROJECT AGREEMENT GENERAL PROVISIONS

Part I – Definitions

A. 
The term "NPS" or "Service" as used herein means the National Park Service, United States Department of the Interior.

B. 
The term "Director" as used herein means the Director of the National Park Service, or any representative lawfully delegated the authority to act for such Director.

C. 
The term "Manual" as used herein means the Land and Water Conservation Fund Grants Manual (NPS-34).

D. 
The term "project" as used herein means a single project, a consolidated grant, a project element of a consolidated grant, or project stage which is subject to the project agreement.

E. 
The term "State" as used herein means the State or Territory which is a party to the project agreement, and, where applicable, the political subdivision or public agency to which funds are to be transferred pursuant to this agreement. Wherever a term, condition, obligation, or requirement refers to the State, such term, condition, obligation, or requirement shall also apply to the recipient political subdivision or public agency, except where it is clear from the nature of the term, condition, obligation, or requirement that it is to apply solely to the State. For purposes of these provisions, the terms "State," "grantee," and "recipient" are deemed synonymous. 

F. 
The term "Secretary" as used herein means the Secretary of the Interior, or any representative lawfully delegated the authority to act for such Secretary.

Part II - Continuing Assurances

The parties to the project agreement specifically recognize that the Land and Water Conservation Fund assistance project creates an obligation to maintain the property described in the project agreement consistent with the Land and Water Conservation Fund Act and the following requirements.

Further, it is the acknowledged intent of the parties hereto that recipients of assistance will use moneys granted hereunder for the purposes of this program, and that assistance granted from the Fund will result in a net increase, commensurate at least with the Federal cost-share, in a participant's outdoor recreation. It is intended by both parties hereto that assistance from the Fund will be added to, rather than replace or be substituted for, State and local outdoor recreation funds.

A. 
The State agrees, as recipient of this assistance, that it will meet the following specific requirements and that it will further impose these requirements, and the terms of the project agreement, upon any political subdivision or public agency to which funds are transferred pursuant to the project agreement. The State also agrees that it shall be responsible for compliance with the terms of the project agreement by such a political subdivision or public agency and that failure by such political subdivision or public agency to so comply shall be deemed a failure by the State to comply with the terms of this agreement.

B. 
The State agrees that the property described in the project agreement and the signed and dated project boundary map made part of that agreement is being acquired or developed with Land and Water Conservation Fund assistance, or is integral to such acquisition or development, and that, without the approval of the Secretary, it shall not be converted to other than public outdoor recreation use but shall be maintained in public outdoor recreation in perpetuity or for the term of the lease in the case of leased property. The Secretary shall approve such conversion only if it is found to be in accord with the then existing comprehensive statewide outdoor recreation plan and only upon such conditions deemed necessary to assure the substitution of other recreation properties of at least equal fair market value and of reasonably equivalent usefulness and location. This replacement land becomes subject to Section 6(f)(3) protection. The approval of a conversion shall be at the sole discretion of the Secretary, or his designee. Prior to the completion of this project, the State and the Director may mutually alter the area described in the project agreement and the signed and dated project boundary map to provide the most satisfactory public outdoor recreation unit, except that acquired parcels are afforded Section 6(f)(3) protection as Fund reimbursement is provided.

In the event the NPS provides Land and Water Conservation Fund assistance for the acquisition and/or development of property subject to reversionary interests with full knowledge of those reversionary interests, conversion of said property to other than public outdoor recreation uses as a result of such reversionary interest being exercised is approved. In receipt of this approval, the State agrees to notify the Service of the conversion as soon as possible and to seek approval of replacement property in accord with the conditions set forth in these provisions. The State further agrees to effectuate such replacement within a reasonable period of time, acceptable to the Service, after the conversion of property takes place. The provisions of this paragraph are also applicable to: leased properties acquired and/or developed with Fund assistance where such lease is terminated prior to its full term due to the existence of provisions in such lease known and agreed to by the Service; and properties subject to other outstanding rights and interests that may result in a conversion when known and agreed to by the Service. 

C. 
The State agrees that the benefit to be derived by the United States from the full compliance by the State with the terms of this agreement is the preservation, protection, and the net increase in the quality of public outdoor recreation facilities and resources which are available to the people of the State and of the United States, and such benefit exceeds to an immeasurable and unascertainable extent the amount of money furnished by the United States by way of assistance under the terms of this agreement. The State agrees that payment by the State to the United States of an amount equal to the amount of assistance extended under this agreement by the United States would be inadequate compensation to the United States for any breach by the State of this agreement. The State further agrees, therefore, that the appropriate remedy in the event of a breach by the State of this agreement shall be the specific performance of this agreement.

D. 
The State agrees to comply with the policies and procedures set forth in the Land and Water Conservation Fund Manual. Provisions of said Manual are incorporated into and made a part of the project agreement.

E. 
The State agrees that the property and facilities described in the project agreement shall be operated and maintained as prescribed by Manual requirements.

F. 
The State agrees that a permanent record shall be kept in the participant's public property records and available for public inspection to the effect that the property described in the scope of the project agreement, and the signed and dated project boundary map made part of that agreement, has been acquired or developed with Land and Water Conservation Fund assistance and that it cannot be converted to other than public outdoor recreation use without the written approval of the Secretary of the Interior.

G. 
Nondiscrimination

1. By signing the LWCF agreement, the State certifies that it will comply with all Federal laws relating to nondiscrimination as outlined in the Civil Rights Assurance appearing at Part III-I herein.

2. The State shall not discriminate against any person on the basis of residence, except to the extent that reasonable differences in admission or other fees may be maintained on the basis of residence as set forth in the Manual. 

Part III - Project Assurances

A. 
Applicable Federal Circulars

The State shall comply with applicable regulations, policies, guidelines and requirements including OMB Circular A-102 (Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments), 43 CFR Part 12 (Administrative and Audit Requirements and Cost Principles for Assistance Programs, Department of the Interior), A-87 (Cost Principles for State and Local Governments), and A-133 (Audits of State and Local Government) as they relate to the application, acceptance and use of Federal funds for this federally assisted project.

B. 
Project Application

1. The Application for Federal Assistance bearing the same project number as the agreement and associated documents is by this reference made a part of the agreement.

2. The State possesses legal authority to apply for the grant, and to finance and construct the proposed facilities. A resolution, motion or similar action has been duly adopted or passed authorizing the filing of the application, including all understandings and assurances contained herein, and directing and authorizing the person identified as the official representative of the State to act in connection with the application and to provide such additional information as may be required.

3. The State has the ability and intention to finance the non-Federal share of the costs for the project. Sufficient funds will be available to assure effective operation and maintenance of the facilities acquired or developed by the project. 

C. 
Project Execution

1. The project period shall begin with the date of approval of the project agreement or the effective date of a waiver of retroactivity and shall terminate at the end of the stated or amended project period unless the project is completed or terminated sooner in which event the project shall end on the date of completion or termination. For project elements added to a consolidated grant, the project period will begin on the date the project element is approved. 

2. The State shall transfer to the project sponsor identified in the Application for Federal Assistance or the Description and Notification Form all funds granted hereunder except those reimbursed to the State to cover administrative expenses.

3. The State will cause work on the project to be commenced within a reasonable time after receipt of notification that funds have been approved and assure that the project will be prosecuted to completion with reasonable diligence.

4. The State will require the facility to be designed to comply with the Architectural Barriers Act of 1968 (Public Law 90-480) and DOI Section 504 Regulations (43 CFR Part 17). The State will be responsible for conducting inspections to insure compliance with these specifications by the contractor. 

5. The State shall secure completion of the work in accordance with approved construction plans and specifications, and shall secure compliance with all applicable Federal, State, and local laws and regulations.

6. In the event the project covered by the project agreement, including future stages of the project, cannot be completed in accordance with the plans and specifications for the project; the State shall bring the project to a point of recreational usefulness agreed upon by the State and the Director or his designee. 

7. The State will provide for and maintain competent and adequate architectural/engineering supervision and inspection at the construction site to insure that the completed work conforms with the approved plans and specifications; that it will furnish progress reports and such other information as the NPS may require.

8. The State will comply with the terms of Title II and Title III, the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646), 94 Stat. 1894 (1970), and the applicable regulations and procedures implementing such Act for all real property acquisitions and where applicable shall assure that the Act has been complied with for property to be developed with assistance under the project agreement.

9. The State will comply with the provisions of: Executive Order 11988, relating to evaluation of flood hazards; Executive Order 11288, relating to the prevention, control, and abatement or water pollution, and Executive Order 11990 relating to the protection of wetlands.

10. The State will comply with the flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973, Public Law 93-234, 87 Stat. 975, approved December 31, 1976. Section 102(a) requires the purchase of flood insurance in communities where such insurance is available, as a condition for the receipt of any Federal financial assistance for construction or acquisition purposes, for use in any area that has been identified as an area having special flood hazards by the Flood Insurance Administration of the Federal Emergency Management Agency. The phrase "Federal financial assistance" includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal assistance.

11. The State will insure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not listed on the Environmental Protection Agency's (EPA) list of Violating Facilities, pursuant to 40 CFR, Part 15.20 and that it will notify the NPS of the receipt of any communication from the Director of the EPA Office of Federal Activities indicating that a facility to be utilized in the project is under consideration for listing by the EPA. The State agrees to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act of 1970. The State further agrees to insert this clause into any contract or subcontract in excess of $100,000.

12. The State will assist the NPS in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 U.S.C. 470), Executive Order 11593, and the Archaeological and Historic Preservation Act of 1966 (16 U.S.C. 469a-1 et seq.) by (a) consulting with the State Historic Preservation Officer on the conduct of investigations, as necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to effects (see CFR Part 800.8) by the activity, and notifying the Federal grantor agency of the existence of any such properties, and by (b) complying with all requirements established by the Federal grantor agency to avoid or mitigate adverse effects upon such properties.

13. The State will comply with Executive Order 12432, "Minority Business Enterprise Development as follows:

(1) Place minority business firms on bidder's mailing lists.

(2) Solicit these firms whenever they are potential sources of supplies, equipment, construction, or services.
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(3) Where feasible, divide total requirements into smaller needs, and set delivery schedules that will encourage participation by these firms. 

(4) For any project involving $500,000 or more in grant assistance (except for projects involving acquisition only) the State or recipient shall submit, prior to the commencement of construction and every fiscal year quarter thereafter until project completion, reports documenting the efforts to hire minority business firms. These reports, SF 334, will be submitted one month following the end of each fiscal quarter (i.e., January 31, April 30, July 31, and October 31) to the appropriate National Park Service Regional Office.

(5) The Department of the Interior is committed to the objectives of this policy and encourages all recipients of its grants and cooperative agreements to take affirmative steps to ensure such fairness.

The National Park Service Regional Offices will work closely with the States to ensure full compliance and that grant recipients take affirmative action in placing a fair share of purchases with minority business firms. 

14. The State will comply with the intergovernmental review requirements of Executive Order 12372. 

D. 
Construction Contracted for by the State Shall Meet the Following Requirements:

1. Contracts for construction shall comply with the provisions of 43 CFR Part 12 (Administrative and Audit Requirements and Cost Principles for Assistance Programs, Department of the Interior).
2. No grant or contract may be awarded by any grantee, subgrantee or contractor of any grantee or subgrantee to any party, which has been debarred or suspended under Executive Order 12549. By signing the LWCF agreement, the State certifies that it will comply with debarment and suspension provisions appearing at Part III-J herein.
3. In accordance with the "Stevens Amendment" (to Section 623 of the Treasury, Postal Service and General Government Appropriations Act), for procurement of goods and services (including construction services) having an aggregate value of $500,000 or more, the amount and percentage (of total costs) of federal funds involved must be specified in any announcement of the awarding of a contract.
E. 
Retention and Custodial Requirements for Records

1. Financial records, supporting documents, statistical records, and all other records pertinent to this grant shall be retained in accordance with 43 CFR Part 12 for a period of three years; except the records shall be retained beyond the three-year period if audit findings have not been resolved. 
2. The retention period starts from the date of the final expenditure report for the project or the consolidated project element.
3. State and local governments are authorized to substitute microfilm copies in lieu of original records.
4. The Secretary of the Interior and the Comptroller General of the United States, or any of their duly authorized representatives, shall have access to any books, documents, papers, and records of the State and local governments and their subgrantees which are pertinent to a specific project for the purpose of making audit, examination, excerpts and transcripts.

F.
Project Termination

1. The Director may temporarily suspend Federal assistance under the project pending corrective action by the State or pending a decision to terminate the grant by the Service.
2. The State may unilaterally terminate the project or consolidated project element at any time prior to the first payment on the project or consolidated project element. After the initial payment, the project may be terminated, modified, or amended by the State only by mutual agreement.
3. The Director may terminate the project in whole, or in part, at any time before the date of completion, whenever it is determined that the grantee has failed to comply with the conditions of the grant. The Director will promptly notify the State in writing of the determination and the reasons for the termination, together with the effective date. Payments made to States or recoveries by the Service under projects terminated for cause shall be in accord with the legal rights and liabilities of the parties.

4. The Director or State may terminate grants in whole, or in part at any time before the date of completion, when both parties agree that the continuation of the project would not produce beneficial results commensurate with the further expenditure of funds. The two parties shall agree upon the termination conditions, including the effective date and, in the case of partial termination, the portion to be terminated. The grantee shall not incur new obligations for the terminated portion after the effective date, and shall cancel as many outstanding obligations as possible. The NPS may allow full credit to the State for the Federal share of the non-cancelable obligations, properly incurred by the grantee prior to termination.
5. Termination either for cause or for convenience requires that the project in question be brought to a state of recreational usefulness agreed upon by the State and the Director or that all funds provided by the National Park Service be returned.

 G. 
Lobbying with Appropriated Funds

The State must certify, for the award of grants exceeding $100,000 in Federal assistance, that no Federally appropriated funds have been paid or will be paid, by or on behalf of the State, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding, extension, continuation, renewal, amendment, or modification of this grant. In compliance with Section 1352, title 31, U.S. Code, the State certifies, as follows:

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

H. Provision of a Drug-Free Workplace

In compliance with the Drug-Free Workplace Act of 1988 (43 CFR Part 12, Subpart D), the State certifies, as follows:

The grantee certifies that it will or continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about:

(1) The dangers of drug abuse in the workplace; 

(2) The grantee's policy of maintaining a drug-free workplace; 

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and 

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace; 

(c) Making it a requirement that each employee to be engaged in the performance of a grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will:

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction; 

(e) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every grant officer on whose grant activity the convicted employee was working, unless the Federal agency has designated a central point for the receipt of such notices. Notice shall include the identification number(s) of each affected grant;
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(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted;

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e) and (f). 

The State must include with its application for assistance a specification of the site(s) for the performance of work to be done in connection with the grant.
I. Civil Rights Assurance

The State certifies that, as a condition to receiving any Federal assistance from the Department of the Interior, it will comply with all Federal laws relating to nondiscrimination. These laws include, but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d-1), which prohibits discrimination on the basis of race, color, or national origin; (b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap; (c) the Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et. seq.), which prohibits discrimination on the basis of age; and applicable regulatory requirements to the end that no person in the United States shall, on the grounds of race, color, national origin, handicap or age, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity conducted by the applicant. THE APPLICANT HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to effectuate this agreement.

THIS ASSURANCE shall apply to all aspects of the applicant's operations including those parts that have not received or benefited from Federal financial assistance.

If any real property or structure thereon is provided or improved with the aid of Federal financial assistance extended to the Applicant by the Department, this assurance shall obligate the Applicant, or in the case of any transfer of such property, any transferee, for the period during which it retains ownership or possession of the property. In all other cases, this assurance shall obligate the Applicant for the period during which the Federal financial assistance is extended to it by the Department.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts or other Federal financial assistance extended after the date hereof to the Applicant by the Department, including installment payments after such date on account of applications for Federal financial assistance which were approved before such date.

The Applicant recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in this assurance, and that the United State shall have the right to seek judicial enforcement of this assurance. This assurance is binding on the Applicant, its successors, transferees, assignees, and sub-recipients and the person whose signature appears on the grant agreement and who is authorized to sign on behalf of the Applicant.

J. 
Debarment and Suspension

Certification Regarding Debarment, Suspension and Other

Responsibility Matters - Primary Covered Transactions

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission or embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statement, or receiving stolen property;
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(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and 

(d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

The State further agrees that it will include the clause "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions" appearing below in any agreement entered into with lower tier participants in the implementation of this grant. Department of Interior Form 1954 (DI-1954) may be used for this purpose.

Certification Regarding Debarment, Suspension, Ineligibility

and Voluntary Exclusion - Lower Tier Covered Transactions

(1) The prospective lower tier participant certifies, by submission of this application that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this application. 
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APPENDIX D – Sample Transmittal Letter

Submit on municipal/agency/SAD letterhead

July 15, 2010
Division of Parks and Public Lands
Mick Rogers, Alternate State Liaison Officer 

124 State House Station 

Augusta, Maine 04333-0124
Dear Mick,
The City/Town of 

 is pleased to forward this application under the Land and Water Conservation Fund (LWCF) program administered through the Maine Department of Agriculture, Forestry and Conservation. The City/Town of 


 is applying for an LWCF grant in the amount of $
 in federal funds for the (development/acquisition) of (type of facility).

I am aware that should this application receive approval, there are federal and state requirements for project conduct and for operation and maintenance of the completed facility with which the City/Town will be obligated to comply.

The required local legislative approval was obtained from the (City Council, Town Council, Town Meeting) on (date).

(Name and Title) will be the principal contact and project manager for this project. (He/She) can be reached by telephone at (telephone number and e-mail address) or by correspondence at (address).

Sincerely, 

______________________________

(Signature of Chief Executive Officer) 

(Typed Chief Executive Officer’s name and title)
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APPENDIX E – Sample Warrant Articles/Project Certification

Warrant Articles or Resolves

USE THE FOLLOWING WORDING IN DRAFTING WARRANT ARTICLES OR RESOLVES: (NOTE: If Project Sponsor is a School Administrative District, contact Alt. State Liaison Officer for copy of appropriate Project Certification)

1. Authorizing Application (must be worded as follows) 
Article #xxx 

To see if the City/Town will authorize the (specify selectmen or other officials) to apply, on behalf of the City/Town, for federal financing assistance under the provisions of the Land and Water Conservation Fund Act, Public Law 88-578 for the (specify acquisition or development) of (give title of project as it will appear on application); and further authorize (specify selectmen or other officials) to enter into the Land and Water Conservation Fund Project Agreement with the State subsequent to federal approval of the project.  
2. Appropriation of local funds* 
If City/Town tax appropriations are being used for all or part of the local share of the project cost, The City/Town must raise the funds through Town Meeting or Council action.

3. Authorization to borrow the necessary funds from time to time to cover anticipated reimbursement* 
The local sponsor is obligated to pay all costs of the project “up-front”. Therefore, there may be the need to authorize the borrowing of funds which will be repaid by federal reimbursement. 

*Note: Numbers 2 and 3 may be worded to be contingent upon approval of federal funds. 
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Project Certification 
(Submit on municipal/agency/SAD letterhead after passage of warrant)

This is to certify that the (legislative body – i.e., Town Meeting, City Council, etc. and name of City/Town) hereby authorizes (name or title of municipal official, agency, or department) to make application for financial assistance under the provisions of the Land and Water Conservation Fund Act, Public Law 88-578 for (specify acquisition or development) of (give title of project as it will appear on the project application). 

This further certifies that the (legislative body and name of City/Town) is familiar with the terms and conditions of the Land and Water Conservation Fund Project Agreement, revision dated March 1995 and hereby authorizes (name or title) to enter into said agreement between (name of municipality) and the State of Maine upon federal approval of the above identified project. 

This further certifies that the (name of agency or department) has been legally constituted and is responsible for planning and carrying out the municipal recreation program, and the continued operation and maintenance of this completed project in accordance with the terms and conditions of the Land and Water Conservation Fund Project Agreement (provide data on how established and organized). 

And this further certifies that except for the financial assistance requested by this project application, no financial assistance has been applied for, given or promised under any other State or Federal Program (if any, please specify). 

	Date___________________                                                 
	At  _____________________________


	And signed by:
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APPENDIX F – SF- 424

INSTRUCTIONS FOR THE SF-424

	Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 2053.  

PLEASE DO NOT RETURN YOU COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVICED BY THE SPONSORING AGENCY.


This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal assistance.  It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an opportunity to review the applicant’s submission.

	Item:
	Entry:
	Item
	Entry:

	1
	Select Type of Submission
	11
	Enter a brief descriptive title of the project.  If more than on program involved

	2
	Date application submitted to Federal agency (or State if applicable) and applicant’s control number (if applicable).
	12
	List only the largest political entities affected (e.g., State, counties, cities.)

	3
	State use only (if applicable).
	13
	Enter the proposed start date and end date of the project.

	4
	Enter Date Received by Federal Agency Federal Identifier number:  If this application is a continuation or revision to an existing award, enter the present Federal Identifier number.  If for a new project, leave blank.
	14
	List the applicant’s Congressional District and any District(s) affected by the programs or project.

	5
	Enter legal name of applicant, name of primary organizational unit (including division, if applicable), which will undertake the assistance activity, enter the organization’s DUNS Number (received from Dun and Bradstreet), enter the complete address of the applicant (including country), and name, telephone number, e-mail and fax of the person to contact on matters related to this application.
	15
	Amount requested or to be contributed during the first funding/budget period by each contributor.  Value of in kind contributions should be included on appropriate lines as applicable.  If the action will result in a dollar change to an existing award, indicate only the amount of the change.  For decreases, enclose the amounts in parentheses.  If both basic and supplemental amounts are included, show breakdown on an attached sheet.  For multiple program funding, use totals and show breakdown using same categories as item 15.

	6
	Enter Employer Identification Number (EIN) as assigned by the Internal Revenue Service.
	16
	Applicants should contact the State Single Point of Contact (SPOC) for Federal Executive Order 12372 to determine whether the application is subject to the State intergovernmental review process.

	7
	Select the appropriate letter in the space provided.

A. State

B. County

C. Municipal

D. Township

E. Interstate

F. Inter-municipal

G. Special District

H. Independent School District
	I. State Controlled Institution of Higher Learning

J. Private University

K. Indian Tribe

L. Individual

M. Profit Organization

N. Other (Specify)

O. Not for Profit Organization
	17
	This question applies to the applicant organization, not the person who signs as the authorized representative.  Categories of debt include delinquent audit disallowances, loans and taxes.

	8
	Select the type from the following list:

· “New” means a new assistance award.

· “Continuation” means an extension for an additional funding/budget period for a project with a projected completion date.

· “Revision” means any change in the Federal Government’s financial obligation or contingent liability from an existing Obligation.  If a revision enter the appropriate letter: 

A. Increase Award      B. Decrease Award

C. Increase Duration   D. Decrease Duration
	18
	To be signed by the authorized representative of the applicant.  A Copy of the governing body’s authorization for you to sing this application as official representative must be on file in the applicant’s office. (Certain Federal agencies may require that this authorization be submitted as part of the application.)

	9
	Name of Federal agency from which assistance is being requested with this application.
	
	

	10
	Use the Catalog of Federal Domestic Assistance number and title of the program under 
	
	


SF-424 (Rev. 7-97) Back 
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APPENDIX F – SAMPLE OF SF- 424
	  APPLICATION FOR 

FEDERAL ASSISTANCE

	
	

	
	2. DATE SUBMITTED     
	Applicant Identifier

	1. Type of Submission:

Application

 FORMCHECKBOX 
 Construction

 FORMCHECKBOX 
 Non-Construction
	Pre-application

 FORMCHECKBOX 
  Construction

 FORMCHECKBOX 
  Non-construction
	3. DATE RECEIVED BY STATE
	State Application Identifier

	
	
	4. DATE RECEIVED BY FEDERAL AGENCY
	Federal Identifier

	5. APPLICANT INFORMATION

	Legal Name:

Town of Malta
	Organizational Unit:

	
	Department:
	Community Services

	Organizational DUNS:  001 001 001
	Division:
	Parks and Recreation Division

	Address:
	Name and telephone number of person to be contacted on matters involving this application (give area code)

	Street:
	100 Maine Street
	

	
	
	Prefix:
Ms.
	First Name:
Mary

	City:
	Malta
	Middle Name:
	Jane

	County:  
	Pineview
	Last Name:
	Doe

	State:
	Maine
	Zip code:
	04000-0000 
	Suffix:
	

	Country:
	United States
	Email:
	mjdoe@malta.org

	6. EMPLOYER IDENTIFICATION NUMBER (EIN):
	Phone Number (give area code)
	Fax Number (give area code)

	01-6123456
	207-123-4567
	207-123-6789

	8. TYPE OF APPLICATION:
	7. TYPE OF APPLICANT: (See back of form for Application Types)

	
	X  New
	__Continuation
	__ Revision
	   C- Municipal

	If Revision, enter appropriate letter(s) in box(es) (See back of form for description of letters)
	
	Other (specify) 

	Other (specify) 
	9. NAME OF FEDERAL AGENCY:

	
	U.S. Department of Interior, National Park Service

	10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER: 

15-916
	11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT:

	TITLE (Name of Program):
	The Town of Malta Tennis Court construction Project

	12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.): Malta, Pineview, United States 
	

	13. PROPOSED PROJECT
	14. CONGRESSIONAL DISTRICTS OF:

	Start Date: 4/1/09
	Ending Date: 12/31/09
	a. Applicant

02
	b. Project

02

	15. ESTIMATED FUNDING:
	16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESSES?

	a. Federal
	$35,000.00
	a. Yes X
	THIS PREAPPLICATION / APPLICATION WAS MADE AVAILABLE TO THE STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:

Date: June 12, 2008

	b. Applicant
	$35,000.00
	
	

	c. State
	$
	
	

	d. Local
	$
	b.  No  

           
	PROGRAM IS NOT COVERED BY E.O. 12372

OR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW

	e. Other
	$
	
	

	f. Program Income
	$
	17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?

 __ Yes If ”Yes” attach an explanation          X  No 

	g. TOTAL
	$70,000.00
	

	18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION / PRE APPLICATION ARE TRUE AND CORRECT.  THE DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

	a. Authorized Representative

	Prefix
	Ms.
	First Name
	Mary
	Middle Name
	Jane

	Last Name
	Doe
	Suffix
	

	b. Title:  Town Manager
	c. Telephone Number (give area code)

	
	207-123-4567

	d. Signature of Authorized Representative:
	e. Date Signed: June 17, 2008

	Previous Edition Usable
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                                Standard Form 424 (Rev. 9-2003)

Authorized for Local Reproduction







Prescribed by OMB Circular -102


                                             Appendix F Form 424 Blank
	  APPLICATION FOR 

FEDERAL ASSISTANCE

	
	

	
	2. DATE SUBMITTED
	Applicant Identifier

	1. Type of Submission:

Application

 FORMCHECKBOX 
  Construction

 FORMCHECKBOX 
  Non-Construction
	Pre-application

 FORMCHECKBOX 
  Construction

 FORMCHECKBOX 
  Non-construction
	3. DATE RECEIVED BY STATE
	State Application Identifier

	
	
	4. DATE RECEIVED BY FEDERAL AGENCY
	Federal Identifier

	5. APPLICANT INFORMATION

	Legal Name:


	Organizational Unit:

	     
	Department:
	     

	Organizational DUNS:     
	Division:
	     

	Address:
	Name and telephone number of person to be contacted on matters involving this application (give area code)     

	Street:
	     
	

	
	
	Prefix:
     
	First Name:
     

	City:
	     
	Middle Name:
	     

	County:
	     
	Last Name:
	     

	State:
	     
	Zip code:
	     
	Suffix:
	     

	Country:
	     
	Email:
	     

	6. EMPLOYER IDENTIFICATION NUMBER (EIN):
	Phone Number (give area code)
	Fax Number (give area code)

	     -     
	     
	     

	8. TYPE OF APPLICATION:
	7. TYPE OF APPLICANT: (See back of form for Application Types)

	
	 FORMCHECKBOX 
 New
	 FORMCHECKBOX 
Continuation
	 FORMCHECKBOX 
 Revision
	 FORMDROPDOWN 
     

	If Revision, enter appropriate letter(s) in box(es) (See back of form for description of letters)
	     

 FORMDROPDOWN 

	Other (specify)     

	Other (specify)      
	9. NAME OF FEDERAL AGENCY:

	
	U.S. Department of Interior, National Park Service

	10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:                                                    -      
	11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT:

	TITLE (Name of Program):
     
	     

	12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.):     
	

	13. PROPOSED PROJECT
	14. CONGRESSIONAL DISTRICTS OF:

	Start Date:      
	Ending Date:      
	a. Applicant

02
	b. Project

02

	15. ESTIMATED FUNDING:
	16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESSES?

	a. Federal
	$     
	a. Yes  FORMCHECKBOX 
 
	THIS PREAPPLICATION / APPLICATION WAS MADE AVAILABLE TO THE STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:

Date:

	b. Applicant
	$     
	
	

	c. State
	$     
	
	

	d. Local
	$     
	b.  No   FORMCHECKBOX 

            FORMCHECKBOX 

	PROGRAM IS NOT COVERED BY E.O. 12372

OR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW

	e. Other
	$     
	
	

	f. Program Income
	$     
	17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?

 FORMCHECKBOX 
 Yes If ”Yes” attach an explanation                  FORMCHECKBOX 
 No 

	g. TOTAL
	$     
	

	18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION / PRE APPLICATION ARE TRUE AND CORRECT.  THE DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

	a. Authorized Representative

	Prefix
	     
	First Name
	     
	Middle Name
	     

	Last Name
	     
	Suffix
	

	b. Title:       
	c. Telephone Number (give area code)

	
	                                            

	d. Signature of Authorized Representative:
	e. Date Signed

	Previous Edition Usable







Standard Form 424 (Rev. 9-2003)

Authorized for Local Reproduction







Prescribed by OMB Circular -102
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APPENDIX F – 424C

	Public reporting burden for information is estimated to average 180 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0041), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


This sheet is to be used for the following types of applications: (1) “New” (means a new [previously unfunded] assistance award); (2) “Continuation” (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) “Revised” (means any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation).  If there is no change in the award amount, there is no need to complete this form.  Certain Federal agencies may require only an explanatory letter to effect minor (no cost) changes.  If you have questions, please contact the Federal agency.

Column a. – If this is an application for a “New” project, enter the total estimated cost of each of the items listed on lines 1 through 16 (as applicable) under “COST CLASIFICATION.”

If this application entails a change to an existing award for the items under “COST CLASSIFICATION”.

Column b. – If this is an application for a “New” project, enter that portion of the cost of each item in Column a. which is not allowable for Federal assistance.  Contact the Federal agency for assistance in determining the allow ability of specific costs.

If this application entails a change in an existing award, enter the adjustment [+ or (-)] to the previously approved costs (from column a.) reflected in this application.

           -----------------------------------------------------
Line 1 – Enter estimated amounts needed to cover administrative expenses.  Do not include costs which are related to the normal functions of government.  Allowable legal costs are generally only those associated with the purchases of land which is allowable for Federal participation and certain services in support of construction of the project.

Line 2 – Enter estimated site and right(s)-of-way acquisition costs (this includes purchase, lease, and/or easements).

Line 3 – Enter estimated costs related to relocation advisory assistance, replacement housing, and relocation payments to displaced persons and businesses, etc. line 4 – Enter estimated basic engineering fees related to construction (this includes start-up services and preparation of project performance work plan).

Line 5 – Enter estimated engineering cost, such as surveys, tests, soil borings, etc.

Line 6 – Enter estimated engineering inspection costs.

Line 7 – Enter estimated cost of site preparation and restoration which are not included in the basic construction contract.

Line 8 – Enter estimated cost of the site demolition and removal which are not included in the basic construction contract.

Line 9 – Enter estimated cost of the construction contract.

Line 10 – Enter estimated cost of office, shop, laboratory, safety equipment, etc. to be used at the facility, if such costs are not included in the construction contract.

Line 11- Enter estimated miscellaneous costs.

Line 12 – Total of items 1 through 11

Line 13 – Enter estimated contingency costs. (Consult the Federal agency for the percentage of the estimated construction cost to use.)

Line 14 – Enter the total of lines 12 and 13.

Line 15 Enter estimated program income to be earned during the grant period, e.g., salvaged materials, etc.

Line 16 – Subtract line 15 from line 14.

Line 17 – this block is for the computation of the Federal share. Multiply the total allowable project costs from line 16, column “c.” by the Federal percentage share (this may be up to 100 percent; consult Federal agency for Federal percentage share) and enter the product on line 17.

SF-424C (Rev. 7-97) Back
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	APPENDIX F – SAMPLE OF FORM 424C

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	OBM Approval No. 0348-00441

	 
	
	
	
	BUDGET INFORMATION - Construction Programs
	
	
	

	NOTE: Certain Federal assistance programs require additional computation to arrive at the Federal share of project costs eligible for participation.  If such is the case, you will be notified.
	 
	 

	COST CLASSIFICATION
	a. Total Cost
	b. Costs Not Allowable for Participation
	c. Total Allowable Costs (Columns a-b)

	
	
	
	

	1.     Administrative and legal expenses
	$
	$
	$0.00

	2.     Land, structures, right-of-way, appraisals, etc.
	$
	$
	$0.00

	3.     Relocation expenses and payments
	$
	$
	$0.00

	4.     Architectural and engineering fees
	$
	$
	$0.00

	5.    Other architectural and engineering fees
	$
	$
	$0.00

	6.    Project inspection fees
	$
	$
	$0.00

	7.    Site work
	$
	$
	$0.00

	8.    Demolition and removal
	$
	$
	$0.00

	9.    Construction
	$
	$
	$0.00

	10.  Equipment
	$
	$
	$0.00

	11.  Miscellaneous
	$
	$
	$0.00

	12.  SUBTOTAL (sum of lines 1-11)
	$0.00
	$0.00
	$0.00

	13.  Contingencies
	$
	$
	$0.00

	14.  SUBTOTAL
	$
	$
	$0.00

	15.  Project (program) income
	$
	$
	$0.00

	16.  TOTAL PROJECT COSTS (subtract#15 from #14)
	 
	$
	$0.00

	 
	 
	 
	 
	 
	FEDERAL FUNDING
	 
	 
	 
	 
	 
	 

	17. Federal assistance requested, calculate as follows: (consult Federal agency for Federal percentage share.)  Enter the resulting Federal share.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Enter eligible cost from line 16c Multiply  X
	%
	 
	$0.00

	
	
	
	
	 Authorized for Local Reproduction
	
	
	
	
	Standard Form 424C (Rev.7-97)

	Previous Edition  Usable
	
	
	
	
	
	
	
	
	
	Prescribed by OMB Circular A-102


APPENDIX G – SAMPLE PROJECT LOCATION MAP
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APPENDIX G – SAMPLE PROJECT BOUNDARY MAP
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APPENDIX H – Sample Cost Estimates

The sponsor must submit a cost estimate that lists estimated items and costs. Project grant awards and reimbursement ratio will be based on these figures.

Sample Cost Estimate – Acquisition Project

Cost will be determined by having the property appraised (appraisal must be done in conformance with Uniform Appraisal Standards for Federal Land Acquisition – UASFLA). Note: Appraisal and appraisal review costs are not eligible for reimbursement.

Use the following example to submit a cost estimate for a proposed acquisition:

Name of Municipality: Hoover 

Project Title: Green Memorial Park Acquisition

Date: 06/2008

Acquisition Schedule

	Code*

No.
	Parcel**

No.
	Acreage
	Estimated Date of

Acquisition
	Estimated Value of Land
	Estimated Value of Improvements
	Total Estimated Cost

	1
	151
	3.5
	06-30-08
	$4,200.00
	
	$4,200.00

	3
	152
	9.5
	06-30-08
	$7,600.00
	
	$7,600.00

	
	
	
	
	
	
	

	
	Total
	13.0
	
	$11,800.00
	
	$11,800.00


*Code: 1 – Purchase; 2 – Condemnation; 3 – Donation 

**From municipal tax map

                                                                      42

Sample Cost Estimate – Development Project

The sponsor must submit a cost estimate that lists anticipated work items and cost amounts. This estimate should reflect the total project cost to develop the facility as designed by an engineer, designer, landscape architect, etc., or estimated costs provided by builders/contractors familiar with the type of facility. 

Most estimates will consist of costs for engineering, construction costs (material and labor), and a contingency (recommended to be 10% of construction costs). 

Name of Municipality: Hoover

Project Title: Gallagher Park Tennis Courts

Type of Facility: Tennis Courts

Site Preparation: 1 acre – lump sum 


$ 2,000.00

Fill: 900 CY @$5.00/yd 



$ 4,500.00

Paving: 1,500 sq. yds @ $10.00/sq. yd. 


$15,000.00

Fencing: 460 lf @$10.00/lf 



$ 4,600.00

Sealing/Lining: 1,500 sq. yds @ $4.00/sq. yd. 

$ 6,000.00

Landscaping: lump sum 



$ 2,500.00

Net Posts/Net: lump sum 



$ 1,200.00

Subtotal 

$35,800.00

Contingency 

$ 3,500.00

Subtotal 

$39,300.00

Engineering 





$ 4,700.00

Total Cost 






$44,000.00 
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APPENDIX I – Project Description and Environmental Assessment Form
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LWCF Proposal Description and Environmental Screening Form

The purpose of this Proposal Description and Environmental Screening Form (PD/ESF) is to provide descriptive and environmental information about a variety of Land and Water Conservation Fund (LWCF) state assistance proposals submitted for National Park Service (NPS) review and decision.  The completed PD/ESF becomes part of the “federal administrative record” in accordance with the National Environmental Policy Act (NEPA) and its implementing regulations. The PD portion of the form captures administrative and descriptive details enabling the NPS to understand the proposal. The ESF portion is designed for States and/or project sponsors to use while the LWCF proposal is under development. Upon completion, the ESF will indicate the resources that could be impacted by the proposal enabling States and/or project sponsors to more accurately follow an appropriate pathway for NEPA analysis: 1) a recommendation for a Categorical Exclusion (CE), 2) production of an Environmental Assessment (EA), or 3) production of an Environmental Impact Statement (EIS). The ESF should also be used to document any previously conducted yet still viable environmental analysis if used for this federal proposal.  The completed PD/ESF must be submitted as part of the State’s LWCF proposal to NPS.

Except for the proposals listed below, the PD/ESF must be completed, including the appropriate NEPA document, signed by the State, and submitted with each new federal application for LWCF assistance and amendments for: scope changes that alter or add facilities and/or acres; conversions; public facility exceptions; sheltering outdoor facilities; and changing the original intended use of an area from that which was approved in an earlier LWCF agreement.  Consult the LWCF Program Manual (www.nps.gov/lwcf) for detailed guidance for your type of proposal and on how to comply with NEPA. 

For the following types of proposals only this Cover Page is required because these types of proposals are administrative in nature and are categorically excluded from further NEPA environmental analysis. NPS will complete the NEPA CE Form. Simply check the applicable box below, and complete and submit only this Cover Page to NPS along with the other items required for your type of proposal as instructed in the LWCF Program Manual.


□ SCORP planning proposal


□ Time extension with no change in project scope or with a reduction in project scope


□ To delete work and no other work is added back into the project scope


□ To change project cost with no change in project scope or with a reduction in project scope


□ To make an administrative change that does not change project scope


Name of LWCF Proposal:



Date Submitted to NPS:

Prior LWCF Project Number(s) List all prior LWCF project numbers and all park names associated with assisted site(s):
Local or State Project Sponsoring Agency (recipient or sub-recipient in case of pass-through grants):  
Local or State Sponsor Contact:

Name/Title:

Office/Address:

Phone/Fax: 




Email:
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Using a separate sheet for narrative descriptions and explanations, address each item and question in the order it is presented, and identify each response with its item number such as Step 1-A1, A2; Step 3-B1; Step 6-A1, A29; etc.

____
New Project Application


Acquisition
        Development
        Combination (Acquisition & Development)


Go to Step 2A
          Go to Step 2B
          Go to Step 2C

____
Project Amendment


Increase in scope or change in scope from original agreement.


Complete Steps 3A, and 5 through 7.


6(f) conversion proposal. Complete Steps 3B, and 5 through 7.

Request for public facility in a Section 6(f) area.  Complete Steps 3C, and 5 through 7.
_____      Request for temporary non-conforming use in a Section 6(f) area.


Complete Steps 4A, and 5 through 7.

_____      Request for significant change in use/intent of original LWCF application.


Complete Steps 4B, and 5 through 7.
_____
Request to shelter existing/new facility within a Section 6(f) area regardless of funding source. Complete Steps 4C, and 5 through 7.


A.    For an Acquisition Project

1.      Provide a brief narrative about the proposal that provides the reasons for the acquisition, the number of acres to be acquired with LWCF assistance, and a description of the property.  Describe and quantify the types of existing resources and features on the site (for example, 50 acres wetland, 2,000 feet beachfront, 200 acres forest, scenic views, 100 acres riparian, vacant lot, special habitat, any unique or special features, recreation amenities, historic/cultural resources, hazardous materials/ contamination history, restrictions, institutional controls, easements, rights-of-way, above ground/underground utilities, including wires, towers, etc.).

2.      How and when will the site be made open and accessible for public outdoor recreation use (signage, entries, parking, site improvements, allowable activities, etc.)?  


3.      Describe development plans for the proposal for the site(s) for public outdoor recreation use within the next three (3) years.

4.      SLO must complete the State Appraisal/Waiver Valuation Review form in Step 7 certifying that the appraisal(s) has been reviewed and meets the “Uniform Appraisal Standards for Federal Land Acquisitions” or a waiver valuation was approved per 49 CFR 24.102(c)(2)(ii).  State should retain copies of the appraisals and make them available if needed.
5.      Address each item in “D” below.

B.    For a Development Project

1.     Describe the physical improvements and/or facilities that will be developed with federal LWCF assistance, including a site sketch depicting improvements, where and how the public will access the site, parking, etc. Indicate entrances on 6(f) map.  Indicate to what extent the project involves new development, rehabilitation, and/or replacement of existing facilities. 

2.      When will the project be completed and open for public outdoor recreation use?

3.      Address each item in “D” below.

C.    For a Combination Project

1.      For the acquisition part of the proposal:

a.   Provide a brief narrative about the proposal that provides the reasons for the acquisition, number of acres to be acquired with LWCF assistance, and describes the property.  Describe and quantify the types of existing resources and features on the site (for example, 50 acres wetland, 2,000 feet beachfront, 200 acres forest, scenic views, 100 acres riparian, vacant lot, special habitat, any unique or special features, recreation amenities, historic/cultural resources, hazardous materials/ contamination history, restrictions, institutional controls, easements, rights-of-way, above ground/underground utilities, including wires, towers, etc.)

b.   How and when will the site be made open and accessible for public outdoor recreation use (signage, entries, parking, site improvements, allowable activities, etc.)?  


c.   Describe development plans for the proposed for the site(s) for public outdoor recreation use within the next three (3) years.

d.   SLO must complete the State Appraisal/Waiver Valuation Review form in Step 7 certifying that the appraisal(s) has been reviewed and meets the “Uniform Appraisal Standards for Federal Land Acquisitions” or a waiver valuation was approved per 49 CFR 24.102(c)(2)(ii).  State should retain copies of the appraisals and make them available if needed.

2.      For the development part of the proposal:

a.   Describe the physical improvements and/or facilities that will be developed with federal LWCF assistance, including a site sketch depicting improvements, where and how the public will access the site, parking, etc. Indicate entrances on 6(f) map.  Indicate to what extent the project involves new development, rehabilitation, and/or replacement of existing facilities.

b.   When will the project be completed and open for public outdoor recreation use?

3.      Address each item in “D” below.

D.    Additional items to address for a new application and amendments
1.      Will this proposal create a new public park/recreation area where none previously existed and is not an addition to an existing public park/recreation area? Yes ____ (go to #3)  No ____ (go to #2) 

2.      a.   What is the name of the pre-existing public area that this new site will be added to?  

b.   Is the pre-existing public park/recreation area already protected under Section 6(f)? Yes ___  No ___

If no, will it now be included in the 6(f) boundary?  Yes ___ No ___

3.      What will be the name of this new public park/recreation area?  

4.      a.   Who will hold title to the property assisted by LWCF?  Who will manage and operate the site(s)?

b.   What is the sponsor’s type of ownership and control of the property? 

____
Fee simple ownership

____
Less than fee simple.  Explain:

____

Lease.  Describe lease terms including renewable clauses, # of years remaining on lease, etc.

Who will lease area?  Submit copy of lease with this PD/ESF. (See LWCF Manual for program restrictions for leases and further guidance.)
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5.      Describe the nature of any rights-of-way, easements, reversionary interests, etc. to the Section 6(f) park area? Indicate the location on 6(f) map. Do parties understand that a Section 6(f) conversion may occur if private or non-recreation activities occur on any pre-existing right-of-way, easement, leased area?

6.      Are overhead utility lines present, and if so, explain how they will be treated per LWCF Manual.

7.      As a result of this project, describe new types of outdoor recreation opportunities and capacities, and short and long term public benefits.

8.      Explain any existing non-recreation and non-public uses that will continue on the site(s) and/or proposed for the future within the 6(f) boundary.  

9.      Describe the planning process that led to the development of this proposal.  Your narrative should address:

a.   How was the interested and affected public notified and provided opportunity to be involved in planning for and developing your LWCF proposal?  Who was involved and how were they able to review the completed proposal, including any state, local, federal agency professionals, subject matter experts, members of the public and Indian Tribes. Describe any public meetings held and/or formal public comment periods, including dates and length of time provided for the public to participate in the planning process and/or to provide comments on the completed proposal.

b.   What information was made available to the public for review and comment?  Did the sponsor provide written responses addressing the comments? If so, include responses with this PD/ESF submission.

10.    How does this proposal implement statewide outdoor recreation goals as presented in the Statewide

Comprehensive Outdoor Recreation Plan (SCORP) (include references), and explain why this proposal was selected using the State’s Open Project Selection Process (OPSP).

11.    List all source(s) and amounts of financial match to the LWCF federal share of the project.  The value of the match can consist of cash, donation, and in-kind contributions.  The federal LWCF share and financial matches must result in a viable outdoor recreation area and not rely on other funding not mentioned here.  Other federal resources may be used as a match if specifically authorized by law.  

	Source
	Type of Match
	Value

	
	
	$

	
	
	$

	
	
	$


12.    Is this LWCF project scope part of a larger effort not reflected on the SF-424 (Application for Federal Assistance) and grant agreement?  If so, briefly describe the larger effort, funding amount(s) and source(s). This will capture information about partnerships and how LWCF plays a role in leveraging funding for projects beyond the scope of this federal grant.

13.    List all required federal, state, and local permits/approvals needed for the proposal and explain their purpose and status.

Proceed to Steps 5 through 7


A.    Increase/Change in Project Scope

1.      For Acquisition Projects:  To acquire additional property that was not described in the original project proposal and NEPA documentation, follow Step 2A-Acquisition Project and 2D.
2.      For Development Projects:  To change the project scope for a development project that alters work from the original project scope by adding elements or enlarging facilities, follow Step 2B-Development Project and 2D.

3.      For Combination Projects:  Follow Step 2C as appropriate.

B.    Section 6(f)(3) Conversion Proposal

Prior to developing your Section 6(f)(3) conversion proposal, you must consult the LWCF Manual and 36 CFR 59.3 for complete guidance on conversions.  Local sponsors must consult early with the State LWCF manager when a conversion is under consideration or has been discovered.  States must consult with their NPS-LWCF manager as early as possible in the conversion process for guidance and to sort out and discuss details of the conversion proposal to avoid mid-course corrections and unnecessary delays. A critical first step is for the State and NPS to agree on the size of the Section 6(f) park land impacted by any non-recreation, non-public use,

especially prior to any appraisal activity. Any previous LWCF project agreements and actions must be identified and understood to determine the actual Section 6(f) boundary.

The Section 6(f)(3) conversion proposal including the required NEPA environmental review documents (CE recommendation or an EA document) must focus on the loss of public outdoor recreation park land and recreational usefulness, and its replacement per 36 CFR 59, and not the activities precipitating the conversion or benefits thereof, such as the impacts of constructing a new school to relieve overcrowding or constructing a hotel/restaurant facility to stimulate the local economy.  Rather, the environmental review must 1) focus on “resource impacts” as indicated on the ESF (Step 6), including the loss of public park land and recreation opportunities (ESF A-15), and 2) the impacts of creating new replacement park land and replacement recreation opportunities. A separate ESF must be generated for the converted park area and each replacement site.  Section 6(f)(3) conversions always have more than minor impacts to outdoor recreation (ESF A-15) as a result of loss of parkland requiring an EA, except for “small” conversions as defined in the LWCF Manual Chapter 8.

For NPS review and decision, the following elements are required to be included in the State’s completed conversion proposal to be submitted to NPS:

1. A letter of transmittal from the SLO recommending the proposal.
2. A detailed explanation of the sponsor’s need to convert the Section 6(f) parkland including all efforts to consider other practical alternatives to this conversion, how they were evaluated, and the reasons they were not pursued.
3. An explanation of how the conversion is in accord with the State Comprehensive Outdoor Recreation Plan (SCORP). 
4. Completed “State Appraisal/Waiver Valuation Review form in Step 7 for each of the converted and replacement parcels certifying that the appraisals meet the “Uniform Appraisal Standards for Federal Land Acquisitions.”  States must retain copies of the appraisals/waiver valuations and make them available for review upon request.
5. For the park land proposed for conversion, a detailed description including the following:
a. Specific geographic location on a map, 9-digit zip code, and name of park or recreation area proposed for conversion.
b. Description of the area proposed for the conversion including the acreage to be converted and any acreage remaining.  For determining the size of the conversion, consider not only the physical footprint of the activity precipitating the conversion, but how the precipitating activity will impact the entire 6(f) park area.  In many cases the size of the converted area is larger than the physical footprint.  Include a description of the recreation resources, facilities, and recreation opportunities that will be impacted, displaced or lost by the proposed conversion.  For proposals to partially convert a Section 6(f) park area, the remaining 6(f) park land must remain recreationally viable and not be impacted by the activities that are precipitating the conversion.  If it is anticipated that the precipitating activities impact the remaining Section 6(f) area, the proposed area for the conversion should be expanded to encompass all impacted park land.
c. Description of the community and population served by the park, including users of the park and uses.

d. For partial conversions, a revised 6(f) map clearly indicating both the portion that is being converted and the portion remaining intact under Section 6(f).
6. For each proposed replacement site:
a. Specific geographic location on a map, 9-digit zip code, and geographical relationship of converted and replacement sites.  If site will be added to an existing public park/outdoor recreation area, indicate on map.
b. Description of the site’s physical characteristics and resource attributes with number and types of  resources and features on the site, for example, 15 acres wetland, 2,000 feet beachfront, 50 acres forest, scenic views, 75 acres riparian, vacant lot, special habitat, any unique or special features, structures, recreation amenities, historic/cultural resources, hazardous materials/contamination history, restrictions, institutional controls, easements, rights-of-way, overhead/underground utilities including overhead wires, towers, etc.
c. Identification of the owner of the replacement site and its recent history of use/function up to the present.
d. Detailed explanation of how the proposed replacement site is of reasonably equivalent usefulness and location as the property being converted, including a description of the recreation needs that will be met by the new replacement parks, populations to be served, and new outdoor recreation resources, facilities, and opportunities to be provided.
e. Identification of owner and manager of the new replacement park?
f. Name of the new replacement park.  If the replacement park is added to an existing public park area, will the existing area be included within the 6(f) boundary?  What is the name of the existing public park area?
g. Timeframe for completing the new outdoor recreation area(s) to replace the recreation opportunity lost per the terms of conversion approval and the date replacement park(s) will be open to the public.
h. New Section 6(f) map for the new replacement park.
7. NEPA environmental review, including NHPA Section 106 review, for both the converted and replacement sites in the same document to analyze how the converted park land and recreational usefulness will be replaced.  Except for “small” conversions (see LWCF Manual Chapter 8), conversions usually require an EA.

Proceed to Steps 5 through 7

C.    Proposal for a Public Facility in a Section 6(f) Area

Prior to developing this proposal, you must consult the LWCF Manual for complete guidance. In summary, NPS must review and decide on requests to construct a public indoor and/or non-recreation facility within a Section 6(f) area.  In certain cases NPS may approve the construction of public facilities within a Section 6(f) area where it can be shown that there will be a net gain in outdoor recreation benefits and enhancements for the entire park.  In most cases, development of a non-recreation public facility within a Section 6(f) area constitutes a conversion.  For NPS review, the State/sponsor must submit a proposal to NPS under a letter of transmittal from the SLO that:

1. Describes the purpose and all proposed uses of the public facility such as types of programming, recreation activities, and special events including intended users of the new facility and any agency, organization, or other party to occupy the facility.  Describe the interior and exterior of the facility, such as office space, meeting rooms, food/beverage area, residential/lodging area, classrooms, gyms, etc.  Explain how the facility will be compatible with the outdoor recreation area.  Explain how the facility and associated uses will significantly support and enhance existing and planned outdoor recreation resources and uses of the site, and how outdoor recreation use will remain the primary function of the site.  (The public’s outdoor recreation use must continue to be greater than that expected for any indoor use, unless the site is a single facility, such as a swimming pool, which virtually occupies the entire site.)
2. Indicates the exact location of the proposed public facility and associated activities on the site’s Section 6(f) map. Explain the design and location alternatives considered for the public facility and why they were not pursued.
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3. Explains who will own and/or operate and maintain the facility?  Attach any 3rd party leases and operation and management agreements. When will the facility be open to the public?  Will the facility ever be used for private functions and closed to the public? Explain any user or other fees that will be instituted, including the fee structure.
4. Includes required documents as a result of a completed NEPA process (Steps 5 – 7).

Proceed to Steps 5 through 7

A.    Proposal for Temporary Non-Conforming Use
Prior to developing this proposal, you must consult the LWCF Manual for complete guidance. NPS must review and decided on requests for temporary uses that do not meet the requirements of allowable activities within a Section 6(f) area.  A temporary non-conforming use is limited to a period of six months (180 days) or less.  Continued use beyond six-months will not be considered temporary, and may result in a Section 6(f)(3) conversion of use requiring the replacement of converted parkland. For NPS review, describe the temporary non-conforming use (activities other than public outdoor recreation) in detail including the following information:

1.      A letter of transmittal from the SLO recommending the proposal.

2.      Describe in detail the proposed temporary non-conforming use and all associated activities, why it is needed, and alternative locations that were considered and why they were not pursued.

3.      Explain length of time needed for the temporary non-conforming use and why.  

4.      Describe the size of the Section 6(f) area affected by the temporary non-conforming use activities and expected impacts to public outdoor recreation areas, facilities and opportunities.  Explain efforts to keep the size of the area impacted to a minimum. Indicate the location of the non-conforming use on the site’s 6(f) map.

5.      Describe any anticipated temporary/permanent impacts to the Section 6(f) area and how the sponsor will mitigate them during and after the non-conforming use ceases.

6.      Consult the LWCF Manual for additional requirements and guidelines before developing the proposal.

Proceed to Steps 5 through 7

B.    Proposal for Significant Change in Use

Prior to developing the proposal, you must consult the LWCF Manual for complete guidance. NPS approval must be obtained prior to any change from one eligible use to another when the proposed use would significantly contravene the original plans or intent for the area outlined in the original LWCF application for federal assistance. Consult with NPS for early determination on the need for a formal review. NPS approval is only required for proposals that will significantly change the use of a LWCF-assisted site (e.g., from passive to active recreation).  The proposal must include and address the following items:

1.      A letter of transmittal from the SLO recommending the proposal.

2.      Description of the proposed changes and how they significantly contravene the original plans or intent of LWCF agreements.

3.      Explanation of the need for change in use and how the change is consistent with local plans and the SCORP.

4.      Consult the LWCF Manual for additional requirements and guidelines before developing the proposal.
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Proceed to Steps 5 through 7

C.    Proposal for Sheltering Facilities

Prior to developing this proposal, you must consult the LWCF Manual for complete guidance.  NPS must review and decide on all proposals to shelter an existing outdoor recreation facility or construct a new sheltered recreation facility within a Section 6(f) area regardless of funding source.  The proposal must demonstrate that there is an increased benefit to public recreation opportunity.  Describe the sheltering proposal in detail, including the following:

1.      A letter of transmittal from the SLO recommending the proposal.

2.      Describe the proposed sheltered facility, how it would operate, how the sheltered facility will include recreation uses that could typically occur outdoors, and how the primary purpose of the sheltered facility is recreation. 

3.      Explain how the sheltered facility would not substantially diminish the outdoor recreation values of the site including how the sheltered facility will be compatible and significantly supportive of the outdoor recreation resources present and/or planned.

4.      Explain how the sheltered facility will benefit the total park’s outdoor recreation use.

5.      Describe efforts provided to the public to review the proposal to shelter the facility and has local support.

6.      Document that the sheltered facility will be under the control and tenure of the public agency which sponsors and administers the original park area.

7.      Consult the LWCF Manual for additional requirements and guidelines before developing the proposal.

Proceed to Steps 5 through 7


To avoid duplication of effort and unnecessary delays, describe any prior environmental review undertaken at any time and still viable for this proposal or related efforts that could be useful for understanding potential environmental impacts. Consider previous local, state, federal (e.g. HUD, EPA, USFWS, FHWA, DOT) and any other environmental reviews.  At a minimum, address the following:

1.      Date of environmental review(s), purpose for the environmental review(s) and for whom they were conducted.

2.      Description of the proposed action and alternatives.

3.      Who was involved in identifying resource impact issues and developing the proposal including the interested and affected public, government agencies, and Indian tribes.

4.      Environmental resources analyzed and determination of impacts for proposed actions and alternatives.

5.      Any mitigation measures to be part of the proposed action.

6.      Intergovernmental Review Process (Executive Order 12372):  Does the State have an Intergovernmental Review Process?  Yes _____  No _____.  If yes, has the LWCF Program been selected for review under the State Intergovernmental Review Process?  Yes _____  No _____.  If yes, was this proposal reviewed by the appropriate State, metropolitan, regional and local agencies, and if so, attach any information and comments received about this proposal.  If proposal was not reviewed, explain why not.

7.      Public comment periods (how long, when in the process, who was invited to comment) and agency response. 

8.      Any formal decision and supporting reasons regarding degree of potential impacts to the human environment.
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9.      Was this proposed LWCF federal action and/or any other federal actions analyzed/reviewed in any of the previous environmental reviews?  If so, what was analyzed and what impacts were identified?  Provide specific environmental review document references. 

Use resource impact information generated during previous environmental reviews described above and from recently conducted site inspections to complete the Environmental Screening Form (ESF) portion of this PD/ESF under Step 6.  Your ESF responses should indicate your proposal’s potential for impacting each resource as determined in the previous environmental review(s), and include a reference to where the analysis can be found in an earlier environmental review document. If the previous environmental review documents contain proposed actions to mitigate impacts, briefly summarize the mitigation for each resource as appropriate.  The appropriate references for previous environmental review document(s) must be documented on the ESF, and the actual document(s) along with this PD/ESF must be included in the submission for NPS review.

Proceed to Steps 6 through 7


This portion of the PD/ESF is a working tool used to identify the level of environmental documentation which must accompany the proposal submission to the NPS. By completing the ESF, the project sponsor is providing support for its recommendation in Step 7 that the proposal either:
1.   meets criteria to be categorically excluded (CE) from further NEPA review and

  no additional environmental documentation is necessary; or

2.   requires further analysis through an environmental assessment (EA) or an environmental

impact statement (EIS).

An ESF alone does not constitute adequate environmental documentation unless a CE is recommended.  If an EA is required, the EA process and resulting documents must be included in the proposal submission to the NPS.  If an EIS may be required, the State must request NPS guidance on how to proceed. 

The scope of the required environmental analysis will vary according to the type of LWCF proposal.  For example, the scope for a new LWCF project will differ from the scope for a conversion.  Consult the LWCF Manual for guidance on defining the scope or extent of environmental analysis needed for your LWCF proposal. As early as possible in your planning process, consider how your proposal/project may have direct, indirect and cumulative impacts on the human environment for your type of LWCF action so planners have an opportunity to design alternatives to lessen impacts on resources, if appropriate. When used as a planning tool in this way, the ESF responses may change as the proposal is revised until it is ready for submission for federal review.  Initiating or completing environmental analysis after a decision has been made is contrary to both the spirit and letter of the law of the NEPA. 

The ESF should be completed with input from resource experts and in consultation with relevant local, state, tribal and federal governments, as applicable. The interested and affected public should be notified of the proposal and be invited to participate in scoping out the proposal (see LWCF Manual Chapter 4). At a minimum, a site inspection of the affected area must be conducted by individuals, who are familiar with the type of affected resources, possess the ability to identify potential resource impacts, and to know when to seek additional data when needed.  

At the time of proposal submission to NPS for federal review, the completed ESF must justify the NEPA pathway that was followed: CE recommendation, production of an EA, or production of an EIS. The resource topics and issues identified on the ESF for this proposal must be presented and analyzed in an attached EA/EIS.  Consult the LWCF Manual for further guidance on LWCF and NEPA.

The ESF contains two parts that must be completed:


Part A. Environmental Resources 

Part B. Mandatory Criteria

Part A: For each environmental resource topic, choose an impact estimate level (none, negligible, minor, exceeds minor) that describes the degree of potential negative impact for each listed resource that may occur directly, indirectly and cumulatively as a result of federal approval of your proposal.  For each impacted resource provide a brief explanation of how the resource might be affected, how the impact level was determined, and why the chosen impact level is appropriate.  If an environmental review has already been conducted on your proposal and is still viable, include the citation including any planned mitigation for each applicable resource, and choose an impact level as mitigated.  If the resource does not apply to your proposal, mark NA in the first column.  Add any relevant resources (see A.24 on the ESF) if not included in the list.  

Use a separate sheet to briefly clarify how each resource could be adversely impacted; any direct, indirect, and cumulative impacts that may occur; and any additional data that still needs to be determined.  Also explain any planned mitigation already addressed in previous environmental reviews.
Part B: This is a list of mandatory impact criteria that preclude the use of categorical exclusions.  If you answer “yes” or “maybe” for any of the mandatory criteria, you must develop an EA or EIS regardless of your answers in Part A.  Explain all “yes” and “maybe” answers on a separate sheet.
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	A.  ENVIRONMENTAL RESOURCES

Indicate potential for adverse impacts. Use a separate sheet to clarify responses per instructions for Part A on page 9.
	Not

Applicable-

Resource does not exist
	No/Negligible

Impacts-Exists but no or negligible

impacts
	Minor

Impacts
	Impacts

Exceed Minor
EA/EIS required
	More Data Needed to Determine Degree of Impact

EA/EIS required

	1. Geological resources: soils, bedrock, slopes, streambeds, landforms, etc. 
	
	
	
	
	

	2. Air quality
	
	
	
	
	

	3. Sound (noise impacts)
	
	
	
	
	

	4. Water quality/quantity
	
	
	
	
	

	5. Stream flow characteristics
	
	
	
	
	

	6. Marine/estuarine
	
	
	
	
	

	7. Floodplains/wetlands
	
	
	
	
	

	8. Land use/ownership patterns; property values; community livability
	
	
	
	
	

	9. Circulation, transportation
	
	
	
	
	


	10. Plant/animal/fish species of special concern and habitat; state/ 

federal listed or proposed for listing
	
	
	
	
	

	11. Unique ecosystems, such as biosphere reserves, World Heritage sites, old growth forests, etc.
	
	
	
	
	

	12. Unique or important wildlife/ wildlife habitat
	
	
	
	
	

	13. Unique or important fish/habitat 
	
	
	
	
	

	14. Introduce or promote invasive species (plant or animal)
	
	
	
	
	

	15. Recreation resources, land, parks, open space, conservation areas, rec. trails, facilities, services, opportunities, public access, etc. Most conversions exceed minor impacts. See Step 3.B
	
	
	
	
	

	16. Accessibility for populations with disabilities
	
	
	
	
	

	17. Overall aesthetics, special characteristics/features
	
	
	
	
	

	18. Historical/cultural resources, including landscapes, ethnographic, archeological, structures, etc. Attach SHPO/THPO determination.
	
	
	
	
	

	19. Socioeconomics, including employment, occupation, income changes, tax base, infrastructure
	
	
	
	
	

	20. Minority and low-income populations
	
	
	
	
	

	21. Energy resources (geothermal, fossil fuels, etc.)
	
	
	
	
	

	22. Other agency or tribal land use plans or policies
	
	
	
	
	

	23. Land/structures with history of contamination/hazardous materials even if remediated
	
	
	
	
	

	24. Other important environmental resources to address.
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	B.   MANDATORY CRITERIA

      If your LWCF proposal is approved, would it…
	Yes
	No
	To be

determined

	1.  Have significant impacts on public health or safety?
	
	
	

	2.  Have significant impacts on such natural resources and unique geographic characteristics as historic or cultural resources; park, recreation, or refuge lands, wilderness areas; wild or scenic rivers; national natural landmarks; sole or principal drinking water aquifers; prime farmlands; wetlands (E.O. 11990); floodplains (E.O 11988); and other ecologically significant or critical areas.
	
	
	

	3.  Have highly controversial environmental effects or involve unresolved conflicts concerning alternative uses of available resources [NEPA section 102(2)(E)]?
	
	
	

	4.  Have highly uncertain and potentially significant environmental effects or involve unique or unknown environmental risks?
	
	
	

	5.  Establish a precedent for future action or represent a decision in principle about future actions with potentially significant environmental effects?
	
	
	

	6.  Have a direct relationship to other actions with individually insignificant, but cumulatively significant, environmental effects?
	
	
	

	7.  Have significant impacts on properties listed or eligible for listing on the National Register of Historic Places, as determined by either the bureau or office.(Attach SHPO/THPO Comments)
	
	
	

	8.  Have significant impacts on species listed or proposed to be listed on the List of Endangered or Threatened Species, or have significant impacts on designated Critical Habitat for these species.
	
	
	

	9.  Violate a federal law, or a state, local, or tribal law or requirement imposed for the protection of the environment?
	
	
	

	10. Have a disproportionately high and adverse effect on low income or minority populations (Executive Order 12898)?
	
	
	


	11. Limit access to and ceremonial use of Indian sacred sites on federal lands by Indian religious practitioners or significantly adversely affect the physical integrity of such sacred sites (Executive Order 13007)?
	
	
	

	12. Contribute to the introduction, continued existence, or spread of noxious weeds or non-native invasive species known to occur in the area, or actions that may promote the introduction, growth, or expansion of the range of such species (Federal Noxious Weed Control Act and Executive Order 13112)?


	
	
	



The following individual(s) provided input in the completion of the environmental screening form.  List all reviewers including name, title, agency, field of expertise. Keep all environmental review records and data on this proposal in state compliance file for any future program review and/or audit.  The ESF may be completed as part of a LWCF pre-award site inspection if conducted in time to contribute to the environmental review process for the proposal.

1.

2.

3.

The following individuals conducted a site inspection to verify field conditions.

List name of inspector(s), title, agency, and date(s) of inspection.

1. 

2.

3. 

State may require signature of  LWCF sub-recipient applicant here: ___________________________________________Date_____________
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First, consult the attached list of “Categorical Exclusions (CEs) for Which a Record is Needed.” If you find your action in the CE list and you have determined in Step 6A that impacts will be minor or less for each applicable environmental resource on the ESF and you answered “no” to all of the “Mandatory Criteria” questions in Step 6B, the proposal qualifies for a CE.  Complete the following “State LWCF Environmental Recommendations” box indicating the CE recommendation.

If you find your action in the CE list and you have determined in Step 6A that impacts will be greater than minor or that more data is needed for any of the resources and you answered “no” to all of the “Mandatory Criteria” questions, your environmental review team may choose to do additional analysis to determine the context, duration, and intensity of the impacts of your project or may wish to revise the proposal to minimize impacts to meet the CE criteria.  If impacts remain at the greater than minor level, the State/sponsor must prepare an EA for the proposal.  Complete the following “State Environmental Recommendations” box indicating the need for an EA.

If you do not find your action in the CE list, regardless of your answers in Step 6, you must prepare an EA or EIS.  Complete the following “State Environmental Recommendations” box indicating the need for an EA or EIS.  



SLO/ASLO Original Signature: ___________________________________________ Date: _________________
Typed Name, Title, Agency:

U.S. Department of the Interior    Appendix J--Debarment
Certifications Regarding Debarment, Suspension and

Other Responsibility Matters, Drug-Free Workplace

Requirements and Lobbying

Persons signing this form should refer to the regulations referenced below for complete instructions:

Certification Regarding Debarment, Suspension, and Other Responsibility Matters - Primary Covered Transactions – 

The prospective primary participant further agrees by submitting this proposal that it will include the clause titled, "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction," provided by the department or agency entering into this covered transaction, without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.  See below for language to be used or use this form certification and sign. (See Appendix A of Subpart D of 43 CFR Part 12.)  Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions - (See Appendix B of Subpart D of 43 CFR Part 12.)

Certification Regarding Drug-Free Workplace Requirements - Alternate I. (Grantees Other Than Individuals) and Alternate II. (Grantees Who are Individuals) - (See Appendix C of Subpart D of 43 CFR Part 12)Signature on this form provides for compliance with The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Interior determines to award the covered transaction, grant, cooperative agreement or loan.

PART A: Certification Regarding Debarment, Suspension, and Other Responsibility Matters-Primary Covered Transactions

CHECK____IF THIS CERTIFICATION IS FOR A PRIMARY COVERED TRANSACTION AND IS APPLICABLE.
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.
PART B: Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions

CHECK____IF THIS CERTIFICATION IS FOR A LOWER TIER COVERED TRANSACTION AND IS APPLICABLE.

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently

debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this

transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.
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PART C: Certification Regarding Drug-Free Workplace Requirements

CHECK___IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS NOT AN INDIVIDUAL.

Alternate I. (Grantees Other Than Individuals)

A. The grantee certifies that it will or continue to provide a drug-free workplace by:

     (a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or

     use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken

     against employees for violation of such prohibition;

     (b) Establishing an ongoing drug-free awareness program to inform employees about--

          (1) The dangers of drug abuse in the workplace;

          (2) The grantee's policy of maintaining a drug-free workplace;

          (3) Any available drug counseling, rehabilitation, and employee assistance programs; and

          (4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

     (c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the

     statement required by paragraph (a);

     (d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant,

     the employee will --

          (1) Abide by the terms of the statement; and

          (2)Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the

          workplace no later than five calendar days after such conviction;

     (e) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d)(2) from an

     employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide

     notice, including position title, to every grant officer on whose grant activity the convicted employee was working,

     unless the Federal agency has designated a central point for the receipt of such notices. Notice shall include the

     identification number(s) of each affected grant;

     (f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with

     respect to any employee who is so convicted --

          (1) Taking appropriate personnel action against such an employee, up to and including termination, consistent

          with the requirements of the Rehabilitation Act of 1973, as amended; or

          (2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program

          approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

     (g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a) (b),

     (c), (d), (e) and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the

specific grant:

Place of Performance (Street address, city, county, state, zip code—9digit)
Check___if there are workplaces on files that are not identified here.
PART D: Certification Regarding Drug-Free Workplace Requirements

CHECK___IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS AN INDIVIDUAL.

Alternate II. (Grantees Who Are Individuals):

a. The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant;
b. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, he or she will report the conviction, in writing, within 10 calendar days of the conviction, to the grant officer or other designee, unless the Federal agency designates a central point for the receipt of such notices. When notice is made to such a central point, it shall include the identification number(s) of each affected grant.
DI-2010, June 1995

(This form replaces DI 1953, DI 1954, DI 1955,
59                                                                                     DI 1956, and DI 1963.)

PART E: Certification Regarding Lobbying

Certification for Contracts, Grants, Loans, and Cooperative Agreements

CHECK____IF CERTIFICATION IS FOR THE AWARD OF ANY OF THE FOLLOWING AND

THE AMOUNT EXCEEDS $100,000: A FEDERAL GRANT OR COOPERATIVE AGREEMENT;

SUBCONTRACT, OR SUBGRANT UNDER THE GRANT OR COOPERATIVE AGREEMENT.

CHECK___IF CERTIFICATION FOR THE AWARD OF A FEDERAL

LOAN EXCEEDING THE AMOUNT OF $150,000, OR A SUBGRANT OR

SUBCONTRACT EXCEEDING $100,000, UNDER THE LOAN.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, title31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000and not more than $100,000 for each such failure.

As the authorized certifying official, I hereby certify that the above specified certifications are true.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TYPED NAME AND TITLE

DATE

DI-2010

June 1995

(This form replaces DI-1953, DI-1954,
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APPENDIX K

ASSURANCES - CONSTRUCTION PROGRAMS

Note:  Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional

assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant: 
	1. Has the legal authority to apply for Federal assistance, and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project costs) to ensure proper planning, management and completion of the project described in this application.

2. Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or a proper accounting system in accordance with generally accepted accounting standards or agency directives.
3. Will not dispose of, modify the use of, or change the terms of the real property title, or other interest in the site and facilities without permission and instructions from the awarding agency. Will record the Federal interest in the title of real property in accordance with awarding agency directives and will include a covenant in the title of real property acquired in whole or in part with Federal assistance funds to assure non- discrimination during the useful life of the project.

4. Will comply with the requirements of the assistance awarding agency with regard to the drafting, review and approval of construction plans and specifications.

5. Will provide and maintain competent and adequate engineering supervision at the construction site to ensure that the completed work conforms with the approved plans and specifications and will furnish progress reports and such other information as may be required by the assistance awarding agency or State.

6. Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding which application for Federal assistance is being made; and

7. Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest or personal gain.

8. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations specified in Appendix A of OPM’s Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).
	9. Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

10. Will comply with all Federal statutes relating to non-discrimination. These include but are not limited to: (a)Title VI of the Civil Rights Act of 1964 (P.L. 88-352)which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§16811683,and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C.§794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment, and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the specific statute(s) under agency. , (j) the requirements of any other nondiscrimination statute(s) which may apply to the application. 
11. Will comply, or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal and federally-assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.
12. Will comply with the provisions of the Hatch Act (5 U.S.C.§1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.



	13. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act (40 U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. §§327333) regarding labor standards for federally-assisted construction subagreements.
14. Will comply with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more.
15. Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the Clean  Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.);  (g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and, (h) protection of endangered species under the Endangered Species Act of 1973, as amended (P.L. 93-205).
	16. Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §§1271 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.

17. Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.).

18. Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, "Audits of States, Local Governments, and Non-Profit Organizations.
19. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing this program.


	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


	TITLE

	APPLICANT ORGANIZATION
	DATE SUBMITTED
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Appendix K
ASSURANCES - NON-CONSTRUCTION PROGRAMS 


Note :   Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

	1. Has the legal authority to apply for Federal assistance and the institutional, managerial, and financial capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper planning, management and completion of the project described in this application.
2. Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives. 
3. Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.
4. Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.
5. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F). 
6. Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§16811683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 Of the Rehabilitation Act of 1973, as amended
	(29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to non- discrimination on the basis of alcohol abuse or alcoholism; (g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other non- discrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and, (j) the requirements of any other nondiscrimination statute(s) which may apply to the application. 
7. Will comply, or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally-assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases 
8. Will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds. 
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	9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to 276a-7), the Copeland Act (40 U.S.C. 276c and 18 U.S.C.  874), and the ContractWork Hours and Safety Standards Act (40 U.S. C. 327-333), regarding labor standards for federally-assisted construction subagreements.

10. Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more.

11. Will comply with environmental standards which may be prescribed pursuant to the following:  (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and, (h) protection of endangered species under the Endangered Species Act of 1973, as amended (P.L. 93205). 


	12. Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.) related to protecting components or potential components of the national wild and scenic river system.

13. Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.). 

14. Will comply with PL 93-348 regarding the protection of human subject involved in research, development, and related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of 1966 (PL 89-544, as amended, 6 USC 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance
16. Will comply with the Lead-Based Paint Poisoning Prevention Act (42 USC 4801 et. Seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence structures.
17. Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133 “Audits of States, Local Governments, and Non-Profit Organizations. “
18. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing this program.



	Signature of Authorized Certifying Official
	Title:



	Applicant Organization:


	Date Submitted:
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APPENDIX L-Civil Rights Assurances






U. S. DEPARMENT OF THE INTERIOR






CIVIL RIGHTS ASSURANCE

As the authorized representative of the applicant, I certify that the applicant agrees that, as a condition to receiving any Federal financial assistance from the Department of the Interior, it will comply with all Federal laws relating to nondiscrimination.  These laws include, but are not limited to:  (a) Title VI of Civil Rights Act of 1964 (42 U.S.C. 2000d-1), which prohibits discrimination on the basis of race, color, or national origin; (b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 6101 et. Seq.), which prohibits discrimination on the basis of age; and applicable regulatory requirements to the end that no person in the Unite States shall, on the grounds of race, color, national origin, handicap or age be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity conducted by the applicant.  THE APPLICANT HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to effectuate this agreement.

THIS ASSURANCE shall apply to all aspects of the applicant’s operations including those parts that have not received or benefited from Federal financial assistance.

In any real property or structure thereon is provided or improved with the aid of Federal financial assistance extended to the Applicant by the Department, this assurance shall obligate the Applicant, or in the case of any transfer of such property, any transferee, for the period during which the real property or structure is sued for a purpose for which the Federal financial assistance is extended or for another purpose involving the provision of similar services or benefits.  If any personal property is so provided, this assurance shall obligate the Applicant for the period during which it retains ownership or possession of the property.  In all other cases, this assurance shall obligate the Applicant for the period during which the Federal financial assistance is extended to it by the Department.
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts or other Federal financial assistance extended after the date hereof to the Applicant by the Department, including installment payments after such date on account of applicants for Federal financial assistance which were approved before such date.

The Applicant recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in this assurance, and that the United States shall have the right to seek judicial enforcement of the assurance.  This assurance is binding on the Applicant, its successors, transferees, assignees, and subrecipients and the person whose signature appears below who is authorized to sign this assurance on behalf of the applicant.  

	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


	TITLE

	APPLICANT/ORGANIZATIONS


	DATE SUBMITTED:



	APPLICANT/ ORGANIZATION MAILING ADDRESS
	BUREAU OR OFFICE EXTENDING ASSISTANCE
Maine Department of Agriculture, Conservation and Forestry
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Appendix M:

Sample Joint Use Schedule

Project Title: Jones School Playfields

Sponsor: SAD 999

Facilities Covered: 

1. Baseball Field #1 

2. Jones School Soccer Field 

3. Jones School Playground

Scheduled Use Type 

A – General Public Use (spontaneous and programmed) 

All hours school is not in session (including weekends and evenings) plus all hours the facility is not being used while school is in session 

B – General School Use (physical education, etc.) while school is in session 

C – Interscholastic Use (practice and home games)

Facility 


Time Period 



Use Schedule

 
                                                                                                                      A 
B 
C
 
1. Baseball Field #1 

1/1 to 4/10 



NA 
NA 
NA 

4/11 to 6/20 



X 
X 
X 

6/21 to 8/15 



X 

8/16 to 11/1 



X 
X 
X 

11/2 to 12/31 



X 
X

2. Jones School Soccer Field 
1/1 to 4/10 



NA 
NA 
NA 

4/11 to 6/20 



X 
X 
X 

6/21 to 8/15 



X 

8/16 to 11/1 



X 
X 
X 

11/2 to 12/31 



X 
X 
X

3. Jones School Playground 
1/1 to 6/20 



X 
X 

6/21 to 8/15 



X 

8/16 to 12/31 



X 
X

Signed/Approved By: 










School Department 



Date

Town/City 




Date

State of Maine 




Date 
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Step 1.  Type of LWCF Proposal





Step 2.  New Project Application  (See LWCF Manual for guidance.)



























































Step 3.  Project Amendment  (See LWCF Manual for guidance.)





Step 4.  Proposals for Temporary Non-Conforming Use, Significant Change in


              Use, and Sheltering Facilities (See LWCF Manual for guidance.) 





Step 5.  Summary of Previous Environmental Review (including E.O. 12372 - Intergovernmental Review)





Step 6.  Environmental Screening Form (ESF)





Environmental Reviewers





State NEPA Pathway Recommendation 


□	I certify that a site inspection was conducted for each site involved in this proposal and to the best of my knowledge, the information provided in this LWCF Proposal Description and Environmental Screening Form (PD/ESF) is accurate based on available resource data.  All resulting notes, reports and inspector signatures are stored in the state’s NEPA file for this proposal and are available upon request.  On the basis of the environmental impact information for this LWCF proposal as documented in this LWCF PD/ESF with which I am familiar, I recommend the following LWCF NEPA pathway:  


	      □ This proposal qualifies for a Categorical Exclusion (CE).


CE Item #:  


Explanation:  


	      □ This proposal requires an Environmental Assessment (EA) which is attached and


		has been produced by the State/sponsor in accordance with the LWCF Program Manual.


	      □ This proposal may require an Environmental Impact Statement (EIS).  NPS guidance


		is requested per the LWCF Program Manual.











Reproduce this certificate as necessary. Complete for each LWCF appraisal or waiver valuation.


State Appraisal/Waiver Valuation Review





Property address:					Date of appraisal transmittal letter/waiver:





Real property value: $				Effective date of value:   


I certify that:  □ a State-certified Review Appraiser has reviewed the appraisal and has determined that it was prepared in conformity with the Uniform Appraisal Standards for Federal Land Acquisitions.


OR


 □ the State has reviewed and approved a waiver valuation for this property per


        49 CFR 24.102(c)(2)(ii).








Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 














Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.																																											
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