
DEPARTMENT OF AGRICULTURE, CONSERVATION & FORESTRY 
BUREAU OF PARKS & LANDS 

OFF-ROAD RECREATIONAL VEHICLE OFFICE 
ATV PROGRAM 

22 STATE HOUSE STATION 
AUGUSTA, MAINE 04333-0022 

PH 888-386-3288   FAX 207-287-8111 
 

 

 
 

REQUEST FOR REIMBURSEMENT 
 

 
The Request for Reimbursement form consists of 2 pages.  The front page totals  
 
should correspond to what’s on the back page except for the additional Landowner  
 
Relations Costs ($500.00 limit).  That should be recorded on the front page of the  
 
reimbursement form only.  The back should be the total off the worksheets if  
 
applicable.  Supporting materials such as paid invoices, bills or copies of cancelled  
 
checks must be included with your request. 
 
PLEASE include all information on one request form….DO NOT send more than  
 
one reimbursement form per request. 
 

TRAIL MAINTENANCE WORKSHEET 
 

 
A Trail Maintenance Worksheet should be filled out and returned with your  
 
reimbursement request if applicable.  If you feel you’ll need more space than  
 
allowed on the sheet please photo copy it,  ask us for more or get the form from our  
 
website.  If you need to use something other than this worksheet, please use the  
 
same format.  Thank you. 
 



DEPARTMENT OF AGRICULTURE, CONSERVATION & FORESTRY 
BUREAU OF PARKS & LANDS 

OFF-ROAD RECREATIONAL VEHICLE OFFICE 
ATV PROGRAM 

22 STATE HOUSE STATION 
AUGUSTA, MAINE 04333-0022 

PH 888-386-3288   FAX 207-287-8111 
 

For official State use only 
Reference # 

REQUEST FOR REIMBURSEMENT 
ATV CLUB TRAIL MAINTENANCE GRANT 

 
This form must be used to apply for reimbursement of expenditures incurred under the ATV grant agreement.  To be eligible for full 
reimbursement, this request must be postmarked by January 31st, 2016. Supporting materials such as invoices, bills, and 
worksheets must be included, please only include one reimbursement form per submission. 
(You can total multiple worksheets on one reimbursement form) 
 

PLEASE USE THE BACK OF THIS FORM FOR COMPUTATIONS 
 
1. Brief explanation of work done:             
 
2. Total Miles of maintained trails:                           
 State Use Only 
 
3.  Fuel (Gas/Diesel) Gallons   $  

 

 
 
4.  Material Costs (Please itemize on reverse side)  

 
$  

 

 
 
5.  Equipment Costs (Please itemize on reverse side)  

 
$  

 

 

 

6. Labor Costs Actually Paid  (include receipts)  
 

$  
 

 
 
7.  Miscellaneous    

 
$  

 

      
 
 TOTAL $  

 

 

 
We, the undersigned, hereby certify that the costs reported on this form are true and accurate expenses incurred by this 
ATV Club, that they have been paid in full, and are comply with the terms of the ATV Club Grant-In-Aid Agreement. 
 
   

DATE  NAME OF CLUB 
 
   

PRESIDENT (signature)  TRAILMASTER (signature) 
 

 
Landowner Relations Cost (receipts) $  

 

    
   

                                                                             GRAND TOTAL  $  
 
 

FOR BUREAU USE ONLY 
 
Reimbursement Check Amount:  $ _______________ Date:  ___/____/___ 



 
 
MATERIAL COSTS       
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  
    TOTAL: $  
 
EQUIPMENT COSTS      

Equipment Type  Hours used  Per hour Rate    
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
    TOTAL: $  
     
LABOR COSTS     

Person  Hrs. Wk.  Per Hour Rate    
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  
   @ $   Cost: $  

    TOTAL: $  
     
MISCELLANEOUS     
  Cost: $  
  Cost: $  
  Cost: $  
  Cost: $  

    

 
 

TOTAL: $  
 
Transfer totals to front side of this form.  If you have any questions, please contact the office at  
1-888-386-3288 or 287-4958. 
 
 



 
Club                                                                       Trail Maintenance Worksheet 
  (Print club name above) 
 
Date Name Type of 

Labor 
Hours 

Worked
Cost 

of 
Labor

Equipment 
Used 

Hours 
Operated 

Cost 
of 

Equip.

Cost of 
Misc. 

Supplies

Location of Work Or List 
Supplies Used 

          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
Totals Hours Cost    

Total Administration      

Total Labor      

Total Equipment      

Total Misc. Supplies            

Page Total      

 

   
 
SIGNATURE  

 



ATV Program 
 

Guideline for Labor & Equipment Rates 
 

2015 
 
 

FLAT PER HOUR RATES INCLUDE GAS, OIL AND REPAIRS 
 
 

TOOLS/TRANSPORTATION/LABOR FLAT RATE 

Chain Saw…………………………………………….…. $3.00 per hour of use *

Brush Saw……………………………………………….. $3.00 per hour of use *

ATV……………………………………………………… $8.00 per hour of use *

Truck Transportation…………………………………….. $   .44 cents per mile

Tractor – Bush hog…………………………..…………... $40.00 per hour

Backhoe………………………………………………….. $45.00 per hour

Excavator………………………………………………… $70.00 per hour

Commercial Road Grader……………………………….. $65.00 per hour

Dozer…………………………………………………….. $55.00 per hour

Manual Labor……………………………………………. $8.00 per hour
 
 
 

* “Per hour of use” means actual hours the equipment is being used or driven 
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